AIMUHHUCTPALUA KUPIINJIBCKOI'O CEJIBCKOT'O
IOCEJEHUS YCTh-IABUHCKOI'O PAHOHA

HOCTAHOBJEHMNE

CTaHHMIIa KI/IpHI/IJIBCKaH

00 YTBEPKACHUHU AAMUHUCTPATUBHOTO PErjIaMEHTa MPEAOCTABJICHUA
MyHl/IIIl/IHaJILHOi/i YCayru: ((HpeIlOCTaBJIeHI/Ie APXMBHBLIX CIIPABOK, apXUBHbLIX
BBIINIMCOK U apPXUBHbIX KON I»

B coorBerctBuM ¢ denepanbHbiM 3akoHOM OT 27 urona 2010 roga Ne 210-D3
«O0 opraHmMzanuu MpeaoCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIIUIAJIBHBIX YCIYT»,
®enepanbHbiM  3ak0HOM 0T 06 okTsa0ps 2003 roma Ne 131-d3 «OO6 oO0umx
MPUHLNNAX OpPraHU3allid MECTHOTO camoynpasieHusi B Poccuiickoit @enepanuny,
YcraBom  Kuprmunbckoro cenmbckoro  moceneHusi  Ycrb-JlabuHCKOTO — paiioHa,
MIOCTAHOBIICHUEM aJIMHUHUCTpauuu KHUPHNUIBCKOTO CENbCKOTO TOCEIECHUS YCTh-
Jlabunckoro paiiona ot 21 mexabps 2018 roma Ne 172 «O06 ytBepxkaenuu [Ipaun
pa3pabOTKH U YTBEPKICHUSA afMUHUCTpaIuer KuprnuibCckoro cenbcKoro moceIeHus
Ycrp-JIabuHCKOTO  paiioHa aIMUHUCTPATHUBHBIX PEIVIAMEHTOB  MPEIOCTABICHUS
MYHULIUNATBHBIX YCIYT 1 MYHUIIUTATLHOTO KOHTPOJIS, TTOCTAHOBIIAIO:

1. YTBepanuThH aIMUHHACTPATUBHBIN periaaMeHT [IPEIOCTABIICHUS
MyHULIMNAIbHOW  ycayru: «lIpemocTaBieHre apXUBHBIX CIOPABOK, apXHBHBIX
BBITIUCOK M apXUBHBIX KOMHUIN», COTIACHO MPUIIOKEHUIO.

2. IlpusHath  yTpaTUBIIMM CHJIY T[IOCTAaHOBJICHUS  aIMUHHCTpPAIUU
Kuprnunsckoro cenbckoro moceneHus: Y ctb-JIabuHckoro paioHa:

- ot 20.01.2016 roma Ne 25 «OO0 yTBEpXKICHUU AJIMUHHCTPATUBHOTO
peryiaMeHTa npeaoCcTaBiIeHNUs] MyHUIUITAIbHOU yenyTu: «lIpenocTraBienue apXuBHbBIX
CIIPaBOK, BBIMKUCOK, KO apXUBHBIX JOKYMEHTOBY;

- ot 29.04.2016 roma Ne 131 «O BHeceHHH W3MEHEHUW B TOCTAaHOBJICHUE
aAMUHHACTpa  KHPIHIIBCKOTO CEIBCKOTo IoceieHus Y crb-JIabuHCcKoro paiioHa
or 20.01.2016 rtoma Ne 25 «O06 yTBep>KIeHUU ATMUHUCTPATUBHOTO pPErJiaMEHTa
MpeAoCTaBiICHNUs MyHULIIMNAIBHON ycnyru: «lIpemocraBieHue apXHWBHBIX CIIPABOK,
BBITIUCOK, KOMTUW apXUBHBIX TOKYMEHTOBY.

3. Obmemy otraeny aaMUHHUCTpauuu KUPHUIBCKOTO CEJIbCKOrO IMOCEICHUS
VYerp-Jlabunckoro paitona (I"apkyioBa) o0OHapo10BaTh HACTOSAIIEE TOCTAHOBIICHUE B
YCTAaHOBJICHHOM TOPSAJIKE U Pa3MECTUTh Ha O(PUIMATBLHOM CalTe aIMUHUCTPALNU
Kuprnunbsckoro cenbckoro nocenenus Y ctb-JIabuHckoro paioHa B M”HGOPMAIIMOHHO-
TEJIEKOMMYHUKAILIMOHHOU ceTH «HTEpHET.



4. KoHTpoJsib 32 BBINOJHEHUEM HACTOSIIIETO MOCTAHOBJICHUS BO3JIOKUTH Ha
VYerb-JlabuHckoro  paiioHa

raBy  KUpnuibCKOro  ceabCcKoro
3anopoxckoro C.A.

5. [IlocraHnoBneHue BCTymaer
oOHapOI0BaHUS.
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ITPMJIOKEHUE

YTBEPX/EH

MMOCTAHOBJICHUEM aIMUHHUCTPALIUU
Kupnunbckoro cenbckoro
rnocejieHust Y crb-JIabuHcKkoro
paiioHa

oT 2018 1. No

AAMUHHMCTPATHBHBIN perjiaMeHT
10 NMPEAO0CTABJICHUI0O MYHUIIUNIAJIBbHOM yeayru: «IlpegocraBiienne apxuBHbIX
CIIPABOK, APXUBHBIX BbINNCOK U APXUBHBIX KOIUI»

Pazgen I. OBIIME ITOJIOXXKEHUA

ITonpazgen 1.1. TIPEJAMET PEI'YJIMPOBAHUS
AJIMUHNUCTPATUBHOI'O PEI'JTAMEHTA

AIMUHHCTPAaTUBHBI ~ pENIAMEHT  MPEAOCTaBICHHA  aIMUHHCTpaluei
Kuprnnneckoro cenbckoro moceneHuss Ycrb-JlabuHckoro paiiona (nmanee -
PernamenTt) MyHuuunanesHoil ycayru «lIpenocraBieHue apXuMBHBIX —CHPABOK,
aApXMBHBIX BBIIUCOK W ApPXUBHBIX KOMUW» (lajee - MYHHUIMOAIbHAS YCIIyra)
ONMpENeNsieT CTaHAAapThl, CPOKM M TOCIEAOBATEIBHOCTh aJMUHUCTPATUBHBIX
npouenyp (ZeWcTBHil) N0 TPEeAOCTaBIECHUIO aaMuHUcTpanueil Kupnuibckoro
CEJIbCKOTO  MocesneHust  YcTh-JIabMHCKOro paiioHa MYHUUMIAJIBHOM  yCIyru
«IIpenocraBieHre ApXUBHBIX CIPABOK, aPXHMBHBIX BBIIMCOK M APXUBHBIX KOIMII»
(mamee — MyHUIUTIATBLHAS YCIIYTA).

Hoppaspen 1.2. KPYT 3ASIBUTEJIEN

3asgBUTENSIMH HaA TpeAocTaBlieHne MyHUITUNIATBHOW YCIYTH  SIBIISFOTCS
IOpUanYecKue U GU3NUECKHe JINIA (32 UCKIIOYCHHEM TOCYAapCTBEHHBIX OPTraHOB U
WX TEPPUTOPHATBHBIX OPTAaHOB, OPTAaHOB TOCYJAPCTBEHHBIX BHEOIOKETHBIX (DOHIOB
U WX TCEPPUTOPHUATLHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHHS),
oOpararonirecs: Ha 3aKOHHBIX OCHOBAHUAX 3a MOJIYYCHUEM MYHHUITUTIATBHOU YCIIYTH,
a TaKkKe WX TPEACTABUTCIIH, HAJEICHHBIC COOTBETCTBYIONIUMHU ITOJTHOMOYHUSMHU C
3asBJICHUEM O TIPEIOCTABJICHUW MYHUIIUIIAJBLHON  yCIYTH, BBIPAXCHHOW B
MCHbMEHHOH WJIN DJICKTPOHHOU hopme.

Honpasnen 1.3. TPEBOBAHIMS K IIOPANKY UHOOPMIPOBAHNA
O ITPEAOCTABJIEHMU MYHUIUITAJIBHOUN YCIIYTU



1.3.1. Tlopsmox mnonydeHus uHPOpMAIMK 3agBUTEISIMH IO BOMIpPOCaM
MPENIOCTABICHUS ~MYHUIMIIAIBHOM  YCIYTM U YCIOyr, KOTOpbIE  SIBJISIOTCS
HEOOXOJAMMBIMU M OOS3aTEIbHBIMU JIJISl MPEAOCTABICHUS MYHMIIMIIAIIBHON YCIIYTH,
CBEJICHUH O XOJIe MPEOCTABICHUS YKa3aHHBIX YCIYT, B TOM YKCIE Ha OPUIIUATHLHOM
caiite, a Takke Ha EnuHOM mopranie rocyJapCTBEHHBIX U MYHUIMMAIBHBIX YCIYT
(bynKIHIN):

1.3.1.1. B agMunucTpanuu KHpNHIBCKOTO CEIbCKOTO TIOCEICHUs Y CTh-
JlaGuHckoro paiioHa (nanee - YOIHOMOYEHHBIN opraH):

B YCTHOH (popMe MpH JINYHOM 0OpallleHuu;

C HCTIOIb30BAaHUEM TEIE(POHHOM CBSI3U;

110 MTUCbMEHHBIM OOpalICHUSIM;

B (opMe 3IEKTPOHHOIO JOKYMEHTa MOCPEACTBOM HAMpABICHHUS Ha aJpec
AJIEKTPOHHOM TOYTHI.

1.3.1.2. B d¢ummanax rocyJapCTBEHHOTO AaBTOHOMHOTO  YUYPEXJICHUS
Kpacnomapckoro  kpasi  «MHOTrOQyHKIMOHAIBHBIA  LIEHTP  MPEIOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHUIMNAIBHBIX yciayr KpacHomapckoro kpas» (maiee —
M®II), B ToM uucie B ¢uianaie ToCyAapCTBEHHOTO aBTOHOMHOTO YUPEKICHUS
Kpacnomapckoro  kpasi  «MHOroQyHKIMOHAIBHBIM  LIEHTP  MPEJOCTABJICHHUS
rOCyJapCTBEHHBIX M MYHHIMINAIBHBIX ycayr KpacHomapckoro kpas» 1Mo YCTb-
Jlabunckomy paitony KpacHomapckoro kpasi:

IIpH JINYHOM OOpallleHNH;

MIOCPEACTBOM MHTEPHET-CAMNTA.

1.3.1.3. IlocpeactBom pa3menieHus: MHGOpMaMM Ha O(UIMAIBHOM CcaiTe
Kupnunsckoro CEINBCKOTO ITOCETIEHNUS VYerp-Jlabunckoro paiioHa
www.Kirpilskoesp.ru (nanee - opuIMATIBHBIN CalT).

1.3.1.4. TlocpencTtBom pasmMemnieHus WHPOpMANKK B HHPOPMAIMOHHO-
TEJICKOMMYHUKAIMOHHOW ceTn « THTEpHEeTT»:!

- B (emepanpHOIl rocynapcTBEHHON HHGPOpMAIMOHHON cucteme «EnuHbIii
nopTan rOCyJapCTBEHHBIX u MYHULATTATBHBIX yCIIyT (pyHKIIHI)»
(www.gosuslugi.ru) (nanee — Enunbiii mopran);

- B PETHOHAJILHOW TocyaapcTBeHHOW wuHpopmaimoHHoi cucteme «llopran
TrOCYAapCTBEHHBIX M MYHHUIIMNAIBHBIX ycuyr (dbyHkumii) KpacHomapckoro kpas»
(Www.pgu.krasnodar.ru) (nanee — PerronanbHbIi IOpTAN).

Ha Enunowm Iloprane pazmeniaetcs ciaeayromias nHpopMarus:

1) uMcYepnbIBAIONIMA TMEePEYCHb JTOKYMEHTOB, HEOOXOIUMBIX JIJIs
PEeNIOCTaBICHUS MYHUIMIAIBHOW YCIyru, TpeOoBaHUA K O(OPMIIECHUIO
YKa3aHHBIX JIOKYMEHTOB, a TaKXe IepeueHb JOKYMEHTOB, KOTOpPbIE
3asiBUTENb BIIPaBe MPEACTABUTH MO COOCTBEHHOW MHUIIMATHUBE;

2) KpyT 3asBUTEIICH;

3) cpoK MpeaoCTaBICHNs MYHUITUITAIBLHON YCITyTH;

4) pe3yibTaThl MPEIOCTABIICHUS MYHUIIUIAIBHON YCIyTH, MOPSIOK
MIPEACTABICHUS] JOKYMEHTA, SIBJIAIOLIETOCS PE3yJbTaTOM MPEAOCTABICHHUS
MYHULIMNAIBHOUN YCITyTH;

5) pa3mep TOCYIapCTBEHHOH TONUIMHBI, B3MMAeMOW 3a MPEIOCTaBICHUE
MYHULIANIAIBHOW YCIIYTH;



6) mcyepnBIBAIONINI NIEPEYCHb OCHOBAHWU IIJIsl MIPUOCTAHOBIICHUS WM OTKa3a
B [IPEI0CTABICHUY MyHUITUTIATBLHOU YCIIYTH;

7) o mpaBe 3asgBUTEIA Ha J0cyAcOHOe (BHECYmeOHOE) 00KaloBaHUe ACHCTBUI
(6e3neiicTBUS) M pelIeHUN, TPUHATHIX (OCYIIECTBISEMBIX) B X0J€ MPEI0CTaBICHUS
MYHUIIUTIATBHOU YCITYTH;

8) dopmbl 3asBieHuil (yBEIOMJICHHH, COOOIICHHUI), HCIOJIb3yeMbIC IPHU
MPEIOCTABICHUU MYHUITUTIATBHON YCIIyTH.

Nudopmanus wHa Enunom moprane, PernonaibHOM moprane o TOpSAKE U
CPOKaxX MpPeAOCTaBIICHUS MyHUIIMNAIBHOM YCIYyIM HAa OCHOBAHWUU CBEICHUM,
comepkammxcs B (emepanmbHOM TOCYIapCTBEHHONW WH(POPMAIMOHHON CHCTEME
"®enepanbHbIl peecTp TOCYAAPCTBEHHBIX M MYHUIUMNAIBHBIX yCIyr ((QyHKImil)",
pPErnOHAIBHON roCyJapCTBEHHOU UH(OPMAIMOHHON CUCTEME "Peectp
TOCYIapCTBEHHBIX W  MyHUIMNAIbHbIX  ycoyr  KpacHomapckoro — kpas",
IPEIOCTABIIETCS 3aIBUTEIIO OECIIATHO.

Hoctyn Kk uHGMOpManMM O CpPOKax U TMOPSIKE NPEJOCTaBICHUS YCIyru
OCyILECTBIsIeTCSl 0€3 BBINOJHEHUS 3asBUTENEM KaKuX-1M00 TpeOOBaHUM, B TOM
yucie 0e3 HCIOJIb30BaHUSA MPOrPaMMHOT0O OOecleyeHusl, YCTaHOBKa KOTOPOTo Ha
TEXHUYECKUE CPEJICTBA 3asBUTENS TPeOYyeT 3aKJIIOUEHUS JULEH3MOHHOTO WM MHOTO
COTJIALICHHUS C paBooOJagaTeseM IPOrpaMMHOTO oOecnievyeHus,
IpeyCMaTPUBAIOLIET0 B3UMaHUE TUIAThI, PETUCTPALIMIO UJIM aBTOPU3ALIMIO 3asiBUTEIIS
WM TIPEIOCTABICHNE UM TIEPCOHATBHBIX TaHHBIX.

1.3.1.5. TlocpeacTtBoM pa3merieHuss HHPOPMAITMOHHBIX cTeH/10B B M®DI[ u B
YIOTHOMOYEHHOM OpraHe.

[TocpenctBoMm TenedonHoi cBs3u Call-nienTpa (ropsyast IUHUSA).

1.3.1.6. HuadopmupoBanue O TPEIOCTABICHUN MYHUIIUNAIBLHON YCIyTH
OCYILECTBIISIETCS OECIIaTHO.

Crenmanuct, OCyIIECTBIISIOMNN KOHCYJIbTUPOBaHUE (IIOCPEACTBOM TennedoHa
WIM JIMYHO) IO BONpPOCaM NPEJOCTaBICHUS MYHMIMIAIBHOW YCIYTH, AOJDKEH
KOPPEKTHO Y BHUMATEIbHO OTHOCUTHCS K 3aBUTEIISIM.

[Ipy KOHCYNbTHpPOBaHMM MO TeleOHY CIEUUATUCT JOJKEH Ha3BaTh CBOIO
bamMuiIMio, UMsI ¥ OTYECTBO, JIOJDKHOCTb, a 3aT€éM B BEXJIMBOW (opMe HYETKO U
noApoOHO TPOUH(POPMUPOBATH OOPATHBIIIETOCS TI0O UHTEPECYIOIITUM €TI0 BOIIPOCAM.

Ecniu cneumanuct He MOXXET OTBETUTh Ha BOIPOC CAMOCTOATEIBHO, JMOO
MOJITOTOBKA OTBETA TPeOyeT MPOJOKUTEILHOTO BPEMEHHU, OH MOKET TIPEIOKHUTh
oOpatuBIIeMycsi OOpaTHThCS MUCHMEHHO, JUOO HAa3HAYUTH Ipyroe yaoOHOe s
3aMHTEPECOBAHHOTO JIUIIA BpEeMs JUIS MTOTydeHUs WH(OpMAIIUH.

Pexomennyemoe Bpemsi 1l Telne(OHHOro pasroBopa - He Oonee 10 MHHYT,
JMYHOTO YCTHOTO MHGOPMHUPOBaHHUS - HE OoJiee 15 MUHyT.

NuauBuyanbHOE MHCbMEHHOE WH(MOPMHUPOBAHUE (MO SJIEKTPOHHOWU TMOYTE)
OCYILIECTBIISIETCS ITyTEM HANpPaBJICHUS 3JICKTPOHHOTO MUChMa Ha aJIpec AJIEKTPOHHON
MIOYTHI 3asIBUTEIIS U IOJDKHO COZIEPKATh YETKUM OTBET Ha MOCTABJICHHBIE BOIIPOCHI.

NuanBuayanbHOe MMCbMEHHOE HH(POPMUpPOBaHUE (IO MOYTE) OCYLIECTBIAECTCA
myTeM HampaBieHHUs MUChMa HA TOYTOBBIN aapec 3asBUTENS U JOJDKHO CONEPXKATh
YETKUI OTBET Ha MOCTABJICHHBIE BOIIPOCHI.



1.3.2. [lopsanok, popma, MECTO pa3MEIIEHUS U CIIOCOOBI MOTYYEHHSI CIIPAaBOYHOM
uH(popMaIuu, B TOM YKCIIE Ha CTEHJAaX B MECTaX MPEJ0CTaBICHUS MYyHUIUIAIbLHOM
YCIYIH W YCIYT, KOTOpbIE SBISIIOTCS HEOOXOJUMBIMHU W O0S3aTeNbHBIMU IS
IIPEIOCTABJICHNUS] MYHUIUITAJIBHON YCIYyTH B YTOJHOMOYEHHOM oprane, 1 B MOI]
MPEAOCTABICHUS MYHUIIMNIATIbHBIX YCIYT.

Ha MnadopmaninoHHbIX cTeHIaX, pa3MelleHHbIXx B MOI] 1 B YoHOMOYeHHOM
OpraHe, yKa3bIBalOTCS CIEAYIOIIUE CBEICHMUS:

pexuM paboThl, apeca Y moaIHOMOUYeHHOro oprana u M®II;

aapec opUIIMATBLHOTO CcaiiTa YTIOJHOMOYEHHOTO OpraHa, aJpec 3JIEKTPOHHOM
MOYTHI YTIOJJHOMOYEHHOTO OPTraHa;

MouYTOBBIE  ajpeca, TenedoHsl, (amumuu pykooautenein MOL[ wu
YOJIHOMOYEHHOTO OpPraHa;

MOPAJIOK TIOJYYECHUSI KOHCYJIbTALMKA O TMPEIOCTABICHUU MYHHUIUIIAIBHON
YCIIYTH;

NOPSIAOK ¥ CPOKU MPEAOCTABIEHUS MYHUIIMNIATIBHON YCIIYTH;

oOpasiibl 3a8BJICHUIA O MPEJOCTABICHUH MYHUIIMIIAIBLHON YCIYrd M 00pasIlbl
3aM0JIHEHUS TAKUX 3asIBJIICHUIL;

MCYEPIIBIBAIOIINNA TIEPEUCHb JOKYMEHTOB, HEOOXOIUMBIX ISl MIPEAOCTABICHUS
MYHUITUTIATBHOW yCIIyTHU, TpeOOBaHUA K O(GOPMIICHUIO YKA3aHHBIX JTIOKYMEHTOB, a
TaKKe TEPeYeHb JOKYMEHTOB, KOTOPBIE 3afBUTEIb BIpPABE MPEACTABUTH IO
COOCTBECHHOM MHHUIINATHBE;

OCHOBaHUA JJisi OTKa3a B TIpUEME JOKYMEHTOB O MPEIOCTaBICHUU
MYHULANAIBHOWN YCIIYTH;

WCUEPNBIBAIOIIMKA TIEPEUYCHb OCHOBAaHMM ISl OTKa3a B MPEIOCTaBICHUU
MYHULHANAIBHON YCIIYTH;

NoCy/ieOHbIA (BHECYACOHBIN) TOPSIOK OOKAJIOBaHUSI peleHUud u (Win)
nericTBuil (0e31eMCTBUS) YTIOJHOMOYEHHOTO OpraHa, a TakkKe JOJKHOCTHBIX JIUI[ 1
MYHULUNAIBHBIX CITYKAIIHX;

KpPYT 3asBUTEIIEH;

pe3yabTarTbl  MPENOCTABICHUS ~ MYHUIUIAIBHOW  YCIYTd,  MOPSIAOK
NpPEAOCTaBICHUA  JIOKYMEHTA, SBIISIOLIETOCS  PE3YyJbTaTOM  MPEJOCTaBICHUS
MYHULIMNIAIBHOW YCIIYTH;

pasMep TOCYIJAapCTBEHHOW TOIUIMHBI, B3MMAEMOM 3a MPEIOCTABICHUE
MYHULUIIAJIIBHOW YCIIYTH.

Nudopmanuss o0 MECTOHAXOXKJIEHUH U Tpaduke padOThl, CIPaBOYHBIX
TenedoHax, aapec ANEKTPOHHOM MOYTHl YTIOJTHOMOYEHHOTO OpraHa, a Takxke MOI]
pa3Meniaercs Ha opuIUaibHOM caiiTe KHpnuibCKOro CeabCKoro mocesneHust YcCTb-
JlaGunckoro paiiona B cetu «MHTepHeT», Ha EnuHoM moprane u Ha PernonaasHoM
rnoprare.

Nudopmanusa va Equaom noprane, PernonanpHOM mopTanie, mpenocTaBiIseTcs
3asBUTEIIO OECIIaTHO.

Hoctyn k wuHpOpManuu O CpOKax U TOPSAAKE TNPEIOCTABICHUS YCIYTH
OCYIIECTBIISICTCS. O€3 BBITIOJHEHHS 3asgBUTENIEM KaKHX-THOO TpeOOBaHW, B TOM
yyciie 0e3 HCIOJIb30BAHUA MPOrPaMMHOTO OOecreueHusl, YCTaHOBKa KOTOPOrO Ha
TEXHUYECKUE CPEICTBA 3asBUTEINA TPEOYeT 3aKIIOUYEHUS JTUIICH3MOHHOTO WM MHOTO



COTJIALLIEHUS c npaBoobaaaTenem IIPOTPAMMHOTO obecrnieyeHusl,
MpeAyCMaTPUBAIOIIETO B3UMAHUE TIJIAThI, PETUCTPALIMIO UM ABTOPU3AIUIO 3aBUTENS
WJIU TIPEAOCTABJIEHUE UM IIEPCOHAIIBHBIX TAHHBIX.

1.3.3. Opranuzanuy, y4acTBYIOIIME B TMPEJOCTABICHUM MYHHUIUIIAILHON
yciyru: MOLI.

Pazzen II. CTAHJIAPT ITPEJOCTABJIEHUS MYHMIUIIAJIBHON YCIIVTU

Honpasnen 2.1. HAUMEHOBAHWE MYHUITUTIAJIBHON YCIIYTU

HanmenoBanne MyHunnmnansHOM ycnyru - «lIpemocraBineHume apxXuBHBIX
CIIPaBOK, ApXUBHBIX BBIITMCOK U APXUBHBIX KOIIHI».

[Tongpaznmen 2.2. HAUMEHOBAHUE OPI'AHA, ITPEJJOCTABJIAIOLIEI'O
MYHUIUITAJIBHYIO YCIIVTY

2.2.1. IlpemocraBiieHME  MYHULMIAIBHOM  YCIYIM  OCYLIECTBIISIETCS
YIIOTHOMOYEHHBIM OPTaHOM.

YIIOTHOMOYEHHBIM OpraH, NPENOCTaBISIET MYHMIUIIAJBHYIO YCIYTy 4epe3
oO1uii oTaen YIOJIHOMOYEHHOTO OpraHa.

2.2.2. B mpegocTaBneHNH MyHUIIUTIATBHON yciryTu yuyacTByeT MODLI.

2.2.3. 3asBUTENH HE3ABUCUMO OT €T0 MECTa KUTEIIbCTBA WM MECTa IPEObIBAaHHUS
(mnst pu3MYecKuX JIKL, BKIOYas MHAUBUAYAIbHBIX NpeaIpuHUMAaTeNei) 1udo Mecra
HAXO0XKJEHUs (U1 FOpUINYECKHX JIMI) UMEET PaBo Ha oOpalieHue B Jito00il 1Mo ero
BbIOOpY M®I] B mpenenax tepputopuu KpacHomapckoro kpas aJis MpeaoCTaBlIeHUs
€My MYHULAIIAJIBHON YCIYTU MO 3KCTEPPUTOPHAIBHOMY IIPHUHLIMITY.

[IpenocraBinenne MyHUIMIIAIBHON yciayrd B M®L] o sxkcTeppUTOopruaibHOMY
INPUHIUIY OCYIIECTBIISIETCS HAa OCHOBAaHMM COIJIAIIEHWH O B3aUMOJIEHCTBUH,
3aKJIFOYEHHBIX YITOTHOMOYEHHBIM M®DI] ¢ YIOJIHOMOUYEHHBIM OpPraHOM.

224 B  npomecce  mpemocTraBieHUs ~— MYHHULIMOAIBHOM  yCIIYI'H
YnonHoMOueHHBIN OpraH, B3aumozencrteyer ¢ MOII.

2.2.5. B cootBeTcTBUU C MMyHKTOM 3 yactu 1 ctateu 7 denepalibHOTO 3aKOHA OT 27
utoist 2010 roga Ne 210-®3 «O0 opraHuzaiu NpeAoCTaBIEHUS TOCYJapCTBEHHBIX U
MYHHIMIAIBHBIX ~ yciryr»  (mamee -  @enepanbhbiii  3akoH  Ne  210-D3),
YTOJIHOMOUYEHHBIM OpraHam, MpeAOCTaBIISIOIIUM MYHULIMIIAJIbHBIE YCIIYTH, YCTAHOBIICH
3arpeT TpebOoBaTh OT 3asIBUTEIIS OCYIIECTBICHUSI IEHCTBUHN, B TOM YHCJIE COTJIaCOBAaHUH,
HEOOXOUMBIX JUIS MOIyYeHUs MYHULIUINAIBHON YCIYTH U CBSI3aHHBIX C OOpalieHreM
B WHBIE T'OCYJJapCTBEHHBIE OPraHbl U OpPraHU3ALMH, 3a HCKIIOYEHUEM MOJYyYEHHUS
yCIyT, BKJIIOYEHHBIX B TEPEYEHb YCIYT, KOTOpbIE SBISIOTCS HEOOXOAMMBIMHU H
00s3aTeIbHBIMUA JJI1 TPEJOCTABICHUS MYHUIUMNAIBHBIX YCIYT, YTBEP)KICHHBIX
pemenneM CoBera Kupnuiabckoro ceabckoro noceneHus Y crb-JIabuHckoro paiona.

[Tonpasnen 2.3. OIIMCAHUE PE3YJIbTATA
ITPEJIOCTABJIEHU S MYHUILIMIIAJIBHOM YCIIYTU



2.3.1. PesynpTaToM TIPENOCTABICHUS MYHUIIMITAIIGHONW YCIYTH SIBIISICTCH,

BbIJjaya:

1) apXUBHOM CIIpaBKH, apXUBHOM BBIMKUCKU U apXUBHBIX KOTIHIA;

2) yBeZIOMJICHHUs 00 OTKa3e B BbIJIa4e apXMUBHOM CIPaBKU, ApXUBHOM  BBIITHCKH
Y apXUBHBIX KOTHM.

2.3.2. Pe3ynpTaThl  MNPEJAOCTABICHHUS  MYHUIMUIAIBHOM  yCIyrH IO
HKCTEPPUTOPUATBHOMY TMPUHLHUIY B BHUJE DJICKTPOHHBIX JOKYMEHTOB U (WJIM)
ANEKTPOHHBIX 00pa30B JOKYMEHTOB 3aBEPSIIOTCS Y OJHOMOYEHHBIM JOJKHOCTHBIM
JULOM YTIOJTHOMOYEHHOI'O OpraHa.

2.3.3. JIna momydeHus: pe3yapTara NpPeAOCTABICHUS MYHUIUNAIBHOW YCIYTH
Ha OyMa)XHOM HOCHUTEJE 3asgBUTEIIb UMEET NMPABO OOPATHTHCS HEMOCPEICTBCHHO B
VY 10THOMOYEHHBIN OpraH, O MPEJOCTaBICHUH MYHUITUTIATLHON YCIIyTH.

TMoapasaen 2.4. CPOK [TPEJIOCTABJIEHUSI MYHULIUIIAJILHOM YCJIYIH, B
TOM UUCJIE C YYETOM HEOBXOJMMOCTHU OBPALLIEHUS B
OPTAHU3ALINY, VUYACTBVIOIIME B ITIPEJOCTABJIEHNU
MYHULIMIAJIBHON YCJIVTU, CPOK TIPUOCTAHOBJIEHUS
TIPEJJOCTABJIEHUS MYHULIUTIAJIBHON YCJIYTH B CJIVUAE, ECJTU
BO3MOXHOCTb [IPEJIOCTABJIEHU S [TPEAYCMOTPEHA
3AKOHOJIATEJILCTBOM POCCUICKON ®EJIEPALIMU, CPOK BbIJIAUU
(HATIPABJIEHMST) JOKYMEHTOB, SIBJISIOIIUXCS PE3YJILTATOM

TTPEJJOCTABJIEHUS MYHUITMIIAJILHON YCIIVTU

2.4.1. Cpok mpemocTaBlICHHUs] MyHUIIMTIAIBHON YCIYTH COCTaBisieT He Oolee
NeCATH padOYMX JHEH CO JHS PErUCTPALlMU 3asIBICHHUS.

B cnydae monmaum 3asBUTENEM 3adBIICHUS HA MOJYYEHUE MYHULUMAIbHON
ycayru 4depe3 EnuHblil mopran W PeruoHanbHBIM NOPTan CPOK IPEAOCTABICHHUS
MYHHUITUTIAJILHOM YCIIYTH HE MPEBBIIAET ACCATH pPabOUnuX JHEH.

2.4.2. Cpok MNOpPHUOCTAHOBJICHUS MPEIOCTABICHUS MYHHUIUMIAIBHOM YCIyTH
3aKOHOJATEIBCTBOM HE MPENYCMOTPEH.

Honpaspen 2.5. HOPMATHBHBIE ITPOBOBBIE AKTDI, PEI'YJIMPYIOIIUE
IMPEJOCTABJIEHUE MYHUIUITAJIBHOU YCIIYT'U

[lepeyeHp HOPMAaTUBHBIX NIPABOBBIX AKTOB, PETYJIUPYIOLIIUX MPEIOCTABICHUE
MYHUIUNIATBHON YCIYTH (C YKa3aHUEM UX PEKBU3UTOB U UICTOYHUKOB O(PUIIMAIBHOTO
OIyOJIMKOBaHUs), OUIEKUT 00s13aTEIbBHOMY Pa3MEILLEHUIO0 Ha O(ULIMAaIbHOM caiTe
YIIOJIHOMOYEHHOTO OpraHa, MPeJOCTaBJIOIEr0 MYHUIMIAIBHYIO YCIYry, B CETH
"Untepner", Ha EnnHoM noprane u PernonanpsHOM mopTane.

YIIOJTHOMOYEHHBIM  OpraH, IPEAOCTABIAIOIMNA MYHHLUNAIBHYK  YCIYTY,
o0ecrieunBaeT pa3MeEIICHHEe W aKTyalIu3allio TepeyHs HOPMATHBHBIX MPABOBBIX
aKTOB, PEIVIaMEHTHPYIOIINX IPEAOCTABICHNE MYHULIMIIAIBHON YCIIYTH.

Toapasnen 2.6. UCUEPIILIBAIOIMIA ITEPEYEHD JTOKYMEHTOB,
HEOBXOIMMbIX B COOTBETCTBUUN C HOPMATHUBHbBIMI



I[TPABOBbBIMU AKTAMMU JIJTA TPEJOCTABJIEHUA
MYHULIMITAJIBHON YCIIYTU U YCJIYT, KOTOPBIE SABJIAIOTCSA
HEOBXOIMMbIMU 1 OBA3ATEJIbHBIMUA JULA ITPEJJOCTABJIEHUA
MYHULIMITAJIBHON YCIIYTH, TIOJJIEXXAIUX ITPEJICT ABJIEHUIO
3ASABUTEIJIEM, CIIOCOBBI UX ITOJIYUYEHUA 3ASABUTEJIEM, B TOM UHUCIJIE
B DJIEKTPOHHOH ®OPME, ITOPSAIOK X ITPEJCTABJIEHU A

2.6.1. Jlna mosydeHHWs] MYHUIUIAIBLHON YCIYTH 3asBUTENb IPEICTABIISCT
CJIEIYIOIIME JOKYMEHTHI:

Ne HanmenoBanne nokymeHra Tun [Iprnmeuanue

n/m JIOKyMEHTA

(opurusai,
KOIIWSA)
1 2 3 4

1. 3asBnenue (npunokenne Ne 1 k| opurunan | s
Pernamenty) HCIIOJIb30BaHUS

B pabote

2. JIOKyMEHT, yIOCTOBEPSIOIIMN JUYHOCTD KOIIUS s

3asBUTENS (MPEICTABUTENIS 3asIBUTEIS) HCIIOJIb30BaHUS
B pabote

3. JlokyMeHT, YAOCTOBEPSIOLINN KOIUSA s
IIOJTHOMOYHSI TPEACTABUTENA  3asABUTENS WCTIOJIb30BaHUs
(1OBEpEHHOCTH, odopmiieHHAs B B paboTte
COOTBETCTBUM  C  3aKOHOJATENbCTBOM
Poccuiickoii deneparivin)

4, JIOKYMEHTBI, MOATBEPKAAIOIINEC KOITHS Jlos
POJICTBEHHBIE CBA3H (CBUIETENBCTBO O UCIIOJIb30BaHUS
CMEPTH, CBUJIETEIILCTBO O POXKICHUH, B paboTe
CBUETEILCTBO O 3aKI0YEHUH Opaka,

CBUJETEIBCTBO O Pa3BoO/JIE), B CIydae
oOpareHus HacaeJHUKA

2.6.2. IlepeueHb JOKYMEHTOB, HEOOXOAMMBIX [JJig MPEAOCTaBICHUS
MYHULUNATBHON YCITYTH, SBJISIETCS UCUEPITBIBAOIIUM.

2.6.3. JIOKyMEHTBI, COCTABJIICHHbIE HAa WHOCTPAHHOM SI3bIKE, MOJJIEkKAT
MepeBoOJly Ha PYCCKUM s3bIK. BepHOCTH TepeBojia U MOIJIMHHOCTH IEePEeBOIUMKA
CBUJIETEIBCTBYIOTCS B MOPSIIKE, YCTAHOBJICHHOM 3aKOHO/AATEILCTBOM O HOTapuaTe.

2.6.4. Ko 1OKYMEHTOB JIOJKHBI OBITh 3aBEPEHbI B YCTAHOBJICHHOM IMOPSAIKE
WJIU TIPEACTABIICHBI C IPEABSIBICHUEM MOIJTMHHUKA.

2.6.5. 3asButensiM o0OecreuMBAETCS BO3MOXKHOCTh BhIOOpa crocoba momauu
3asiBJICHUS O MPEIOCTABICHUN MYHUITUTAIBHONW YCIYTH: TIPU JIMYHOM OOpaIleHuu B
YnonHoMOo4YeHHBIH opraH nin B M®IL, mouToBO# CBSI3bI0, B JIEKTPOHHOU (hopMme.

2.6.6. 3asgBieHne O TPEAOCTaBICHMH MYHULUINAIBHOH  YCIyTHU H
CKAaHUPOBAHHBIE KOMHHU JOKYMEHTOB, YKa3aHHbIE B HACTOSIIEM MOApPa3Jeie MOTYT
OBITH MOJIaHbI B AJIEKTPOHHON (hopMme uepe3 Enunbiii moptan, PernoHanbHbIN mopTai.



2.6.7. Konuu 10KYMEHTOB, yKa3aHHbIX B yHKTe 2.6.1 nmoapasnena 2.6 pasznena
Il PernamenTta mpencTaBisiioTCs BMECTE C MOJIMHHUKAMH, KOTOpPbIE TOCIE CBEPKU
BO3BPAILIAIOTCS 3aBUTEIIO.

B ciiyqae HEBO3MOKHOCTU MPEAOCTABICHUS MOJIMHHUKOB, MTPEAOCTABIISIOTCS
HOTApUAJILHO 3aBEPEHHBIC KOMHH.

2.6.8. 3asButento oOecrneuynBaeTcs MpHEM TOKYMEHTOB, HEOOXOIUMBIX IS
MpeloCTaBlieHusl yciyru, 4epe3 Enunblii moprtan, PermoHanbHbIi mopTan
perucTpanus 3anpoca 6€3 He0OXOAMMOCTH MTOBTOPHOTO MPEACTABICHUS 3asBUTEIIEM
TaKuX JOKYMEHTOB Ha OyMaXHOM HOCHUTENE, €CJIM HWHO€ HE YCTaHOBJICHO
dbenepalbHBIMA  3aKOHAMHA W TPHHUMAEMBIMH B COOTBETCTBHM C HHUMH aKTaMU
[IpaButenscTtBa Poccuiickonn @enepaunu, 3akoHamMu KpacHomapckoro kpas u
MPUHUMAEMBIMU B COOTBETCTBUU C HUMU aKTaMU BBICILIETO UCIIOJIHUTEILHOTO OpraHa
rocyaapcTBeHHOM Biactu KpacHogapckoro kpasi.

[IpenocTaBieHne yciyrm HAYMHAETCI C MOMEHTa IpPUEMAa M PETUCTPALUU
YIOJTHOMOYEHHBIM OPraHoM, JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEAOCTABICHUA YCIYyTH, a TaKXe IOJYyYEHHUS] B YCTAHOBJIECHHOM MOPSIKE
uHdopmaluu 00 oIiaTe yCIyrd 3asBUTENEM, 332 UCKIIOYCHHEM Ciydasi, eCiu i
Hayayja mpoueaypbl (ACHCTBUS) NPENOCTaBICHUS YCIYTM B COOTBETCTBHHM C
3aKOHOJIATEIBCTBOM TpeOyeTCsl IMYHAas sSBKa.

2.6.9. 3asBuTens BIpaBe OTO3BaTh CBOE 3asBICHUE Ha JIO00M cTaguu
pPacCMOTPEHUSI, COTJacOBaHUSI WM TOATOTOBKH JOKYMEHTa YTOJHOMOYEHHBIM
OpraHoM, OOpaTUBIIMCH C COOTBETCTBYIOIIUM 3asBJICHUEM B YTOJTHOMOYCHHBIM
opras, B TOM YHUCJI€ B 3JIEKTpOHHOU popme, 6o B MDII,

2.6.10. [Tpu MPEeA0CTaBICHUN MYHUIUTIATBHOM YCIIyTH o
AKCTEPPUTOPUATLHOMY MIPUHIIUIY Y TIOJIHOMOYEHHBIA OpraH He BIpaBe TpeOOBaTh OT
3asurenss wimm  MOL[ B mpenenax Ttepputopun  KpacHomapckoro — kpas
MPENOCTaBIICHUsI JOKYMEHTOB Ha OyMaXHBIX HOCUTENSX, €CId HWHOE He
NpeaycCMOTpeHO  (deaepaibHbIM  3aKOHOJATEIBCTBOM,  PErNIAMEHTUPYIOITUM
MPEAOCTaBICHNE MYHULIMTIATBHON YCIYTH.

Tonpasnen 2.7. UCUEPIIBLIBAFOIIMIA ITEPEYEHD IOKYMEHTOB,
HEOBXOIMMbBIX B COOTBETCTBUUN C HOPMATHUBHbBIMI
ITIPABOBbBIMU AKTAMMU JJTA ITPEJOCTABJIEHUA
MYHUIIUTIAJIBHON YCJIYTHU, KOTOPBIE HAXO/STCS B
PACIIOPAXKXEHHMU I'OCYIAPCTBEHHBIX OPI'’AHOB, OPI’TAHOB
MECTHOI'O CAMOVYIIPABJIEHHUA
N NHBIX OPT'TAHOB, YHACTBYIOIIMUX B ITPEAOCTABJIEH1N
MYHULUITAJIBHBIX YCIIYIT, U KOTOPBIE 3ASBUTEJIb BIIPABE
[NPEACTABUTD, A TAKXE CIIOCOBbI UX ITOJIYUEHUA 3AABUTEJISAMU, B
TOM UMCJIE B 3JIEKTPOHHOI ®OPME, ITOPSJIOK X ITPEJJCTABJIEHU

2.7.1. ]JloxymeHTbl, HEOOXOOUMBIE B COOTBETCTBUHM C HOPMATHBHBIMU
IIPAaBOBBIMM AaKTaMU JUIsI TPEJOCTABJICHWS MYHMIMIIAIBHOM YCIYyTH, KOTOpPBIE
HaxXOmATCA B PACHOPSDKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNpPaBJIEHU M  HMHBIX OpPraHoB, YYacCTBYIOIIMX B  IPEIOCTABICHUU



MYHHUIMIIAIBHON  YCIIyTM, M  KOTOpPbIE€  3asBUTEIb  BIPABE NPEACTABUTH,
3aKOHOJATENbCTBOM Poccuiickon denepauu He IPpeayCMOTPEHBI.

IToppasnen 2.8. YKA3SAHUE HA 3AIIPET TPEBOBATD OT 3AABUTEJIA

2.8.1. Ot 3asgBUTENs 3alpelieH0 TPeOOBaTh MPECTABICHUS TOKYMEHTOB U
uH(OpMAIUU WIK OCYIIECTBICHUS JEHCTBUMN, MPEACTABICHUE WU OCYIIECTBICHHUE
KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMH MPABOBBIMU AKTAMU, PETYIUPYIOIIUMHU
OTHOUIEHUS!, BO3HUKILKE B CBSI3H C MTPEAOCTABICHUEM MYHULUIIAIBLHON YCIYTH.

3amnpernieHo TpedoBaTh MPEACTaBICHUS JOKYMEHTOB M MH(OPMAILIUU, KOTOPbIE
B COOTBETCTBHHM C HOPMATUBHBIMH INpaBOBbIMU akTamu Poccuiickon denepanmuy,
HOPMATHBHBIMH TPABOBBIMH akTamMH KpacHOmapcKoro kpas MU MYHHIMIAIbHBIMU
aKTaMH HaXOJSTCS B PACHOPSKEHUH TOCYIAPCTBEHHBIX OPTraHOB, MPEIOCTABISIIOIIUX
MYHULUIAIBHYIO YCIYTY, HWHBIX T'OCYAApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
camMOynpaBjieHUs: U (WJIM) IOJBEJOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM H
opraHaM  MECTHOI'O  CaMOYIIPaBJIEHUS  OpPraHM3alui,  y4acTBYIOIIMX B
IIPENOCTABICHUN MYHULIUIIAJIBHBIX YCIYT, 32 HCKIOYEHUEM JOKYMEHTOB, YKa3aHHBIX
B yactu 6 ctateu 7 @enepanbHoro 3akoHa Ne 210-D3.

3anpemieHo TpeOOBaTh JTOKYMEHTHI U WH(OpMaIuioo, OTCYyTCTBUE U (WIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH IIPH NIEPBOHAYAIIBHOM OTKAa3€ B IIPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS MYHULIUIIAILHON yCIIyTH, OO B
NPEIOCTABICHUM  MYHUIMOAIBHOW  YCIYrdM, 32  HMCKIIOYEHHEM  CIy4aes,
MPEyCMOTPEHHBIX MYHKTOM 4 yacTtu 1 ctateu 7 @enepanbHoro 3akoHa Ne 210-D3.

3anpemeHo OTKa3blBaTh B MpPUEME 3alpoca M HMHBIX JOKYMEHTOB,
HEOOXOIMMBIX ISl TPEAOCTABICHUS MYHHUITUTIAILHOM YCIIYTH, B CiIy4yae, €Cliv 3arpoc
U JOKYMEHTbI, HEOOXOIUMBbIE JJI MPEAOCTABICHHUSI MYHULIMITAIbHON YCITyTH, OAAHbI
B COOTBETCTBUM C wuHPopMamued O Ccpokax U TMOPAAKE MPEeIOoCTaBICHUS
MYHUITUTIATBHOM yCIyTH, OMyOJMKOBaHHON Ha EmuHoM moprane, PernonambHOM
nopraie.

3anpeneHo OTKa3bIBaTh B PEIOCTABICHUN MyHULMIIAIBHOW YCIYTH B Cllydae,
€ClIi 3alpoCc U JIOKYMEHTHI, HEOOXOJUMbIE NJIsl MPEAOCTaBICHUS MYHULMIAIBLHON
yCIyrd, TMOAAaHbl B COOTBETCTBMM C HHpOpManmueil o Cpokax U TMOpsIKe
IPEIOCTaBICHUS! MYHHUIIMIIAJBHOW yCiIyrd, onyOnukoBaHHOM Ha ExnHom moprane,
PernonansHoM noprasie.

3anpemieHo TpeOOBaTh OT 3asBUTENS COBEPIICHHS WHBIX JIEUCTBHM, Kpome
NPOXOXKJECHUA  WACHTU(UKAIMK UM  ayTeHTU(HUKAMK B  COOTBETCTBUM  C
HOPMAaTHUBHBIMU TMPABOBbIMU akTaMu Poccurickoni @Penepanuu, yKaszaHus LEIU
npuemMa, a TakKe [MPEeAOCTaBICHUS CBEICHMI, HEOOXOAMMBIX i pacuera
JUTUTEIIBHOCTH BPEMEHHOTO MHTEpPBasia, KOTOPbIH HEOOXOAUMO 3a0pOHHMPOBATH IS
npuema.

2.8.2. 3anpemieHo TpeOOBaTh MpPENCTaBICHHUS JOKYMEHTOB M HMH(OpMAIIHH,
OTCYTCTBUE€ M (WJIM) HEAOCTOBEPHOCTb KOTOPBIX HE YKa3blBAJUCh MpU
NEPBOHAYAILHOM OTKa3€ B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX AJIs IPEIOCTaBICHNUS
MYHULIMINIAJIBHONW yCIyrd, JUOO B NPEJOCTAaBICHUH MYHUIMNAIbHON YCIyTH, 3a
VCKIIFOYEHHUEM CIIEAYIOIINX CITy4aeB:



a) W3MeHeHue TpeOOBaHMII HOPMATUBHBIX MPABOBBIX AaKTOB, KAaCAIOIIUXCS
MPEAOCTABICHNU MYHUUUNAIBHOW yCIYrH, IOCJIE MEPBOHAYAIBHOW IOAAYH
3asBJICHUS O MIPEJOCTABICHUH MYHUIIUIIAIbHON YCIIYTH;

0) HaNMM4YKe OIIMOOK B 3asBJICHUU O MPEJOCTABICHUH MYHUIIUIIAIBLHON YCIyTH
U JIOKYMEHTaX, MOJAHHBIX 3aABUTEJIEM IOCIE MEPBOHAYAIBHOTO OTKAa3a B IMPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHULIUNIAILHON yCIIyTH, 10O B
MPEAOCTABICHUA MYHULMNAIbHON YCIYTM W HE BKIIOUYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKa JACHCTBHUS JOKYMEHTOB UM U3MEHEHUE HHPOPMAIUH TTOCIe
NEPBOHAYAJILHOIO  OTKa3a B  IpHEME  JIOKYMEHTOB, HEOOXOAUMBIX  JJIA
MPEIOCTABIECHUSI MYHULUIIAJILHON yCIyTy, MO0 B MPEIOCTaBICHUN MyHHUIIMIAIbHON
YCIYTH;

I) BBISIBICHHE JOKYMEHTaJbHO TMOATBEPXKACHHOrO (hakTa (MpHU3HAKOB)
OLIMOOYHOIO WJIM MPOTHBOINPABHOrO JeHCTBUs (0€3AeMCTBUSI) AOIKHOCTHOTO JIMIA
YIIOJJTHOMOYEHHOTO OpraHa, MPEeIOCTaBIAIOIIEr0 MYHULMIAIBHYIO YCIYry, WIH
VYIIOJJTHOMOYEHHOTO  OpraHa, MPEAOCTABIAIOIIET0  MYHULMIAIBHYKO  YCIYTY,
MYHUIMOIATBHOTO CiyXkamiero, padbotHuka MOIL], npemxycMoTpeHHOU yacThio 1.1
cratb 16 @enepanbHoro 3akona Ne 210-03, npu nepBoHaYaIbHOM OTKAa3€ B MPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, OO B
IIPEJOCTABICHUNA MYHULIUIIAIBHON YCIYTH, O YEM B IIMCbMEHHOM BU/IE 34 IOAIMUCHIO
PYKOBOUTENSA YTOJHOMOYEHHOIO OpraHa, IpPeJOCTaBIAIOLIEI0 MYHHULUIAIBHYIO
YCIIYTy, WIM OpraHa, NpeJOCTaBIAIOLIEr0 MYHHUIUIIAIBHYIO YCIYTy, PyKOBOIUTEIS
MOI] npu nepBOoHAYaIBLHOM OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOAMUMBIX Jisi
MPEIOCTABICHUSI MYHUIMNAIBHOW YyCIyTrH, JUOO0 PYKOBOAMUTENS OpraHU3alllH,
npeaycMoTpenHon yacteto 1.1 cratem 16 ®@enepanbHoro 3akoHa Ne 210-D3,
YBEIOMIISICTCS 3asABUTENb, A TAKXKE IPUHOCATCS H3BUHEHUSA 3a JOCTABJICHHBIE
HEYy100CTBa.

2.8.3.I1pu pEeAOCTaBICHUN MYHULATTAITBHOM yCIyTu o
HKCTEPPUTOPUATBHOMY NPUHIMIY YTIOJHOMOYEHHBIM OpraH, He BIpaBe TPeOOBATh
or 3asBurens wm MOIL[ B mnpenenax Tteppuropun  KpacHomapckoro kpas,
MIPENOCTABIEHUS TOKYMEHTOB, ITPEAYCMOTPEHHBIX 4acThlO 6 cTaTbl 7 DenepaibHOro
3akoHa Ne 210-®3, Ha OyMa)KHbIX HOCHUTENSX, €CIM WHOE HE MPEIyCMOTPEHO
denepaibHbIM ~ 3aKOHOAATEJNBCTBOM,  PETJAMEHTUPYIOIIMM  MPEAOCTaBIICHUE
MYHULMUIIAJIBHON YCIIYTH.

TMonpaszaen 2.9. UCUEPTILIBAIOILUI TEPEYEHL OCHOBAHUI 11
OTKA3A B I[IPUEME JJIOKYMEHTOB, HEOBXOJIMbIX JULs
TIPEJJOCTABJIEHAS MYHULIUTIAJIBHON YCIIYTH

2.9.1. OcHoBaHueM [jIsi OTKa3a B TMpHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH, SIBJISIETCS:

oOpallieHue ¢ 3asBJICHUEM O MPEIOCTABICHUN MYHHUIUIAILHOW YCIYTH JIMIIA,
HE TPEJICTAaBUBIIETO JOKYMEHT, YIOCTOBEPSIONIMIA €ro JWYHOCTh (IpU JUIHOM
oOpameHun) W (WJIM) TOJATBEPXKIAIONIMN €ro IMOJHOMOYMS KaK TIPEeIACTABUTEIIS
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(GU3UYECKOTro JINIA WIN IOPUANIECKOTO JINIIA;

MOJIaHHOE 3asBJICHUE HE COOTBETCTBYEeT MO ¢GopMe U COACPKAHUIO
TpeOOBaHMIM, TPEAbSIBISIEMbIM K 3asBJICHHUIO, COTJIACHO mpujiokeHutro Ne 1 k
Pernamenry;

PEACTABICHUE 3aBUTEIEM JOKYMEHTOB, UMEIOIINX MMOBPEKICHUS, U HAJTUUUE
WCIIPABJICHUI, HE IMO3BOJISIIOIIMX OJHO3HAYHO HCTOJIKOBATh MX COJIEPKAHUE, HE
coJiep Kalux oOpaTHOTO ajipeca, MOANUCH, TedaTu (IPU HAJTUYUH);

HECOOJIOJICHUE  YCTAHOBJICHHBIX HOPMATUBHBIMU  MPABOBBIMU  aKTaMU
TpeOOBaHMMA, IPEABSIBISIEMBIX K SJICKTPOHHON TTOJIITHACH.

2.9.2. O Hanmu4YMM OCHOBAaHWsI JJIs OTKa3a B MPUEME JOKYMEHTOB 3asBUTEIIS
UHOOPMUPYET CIEIHUATUCT Y TOJTHOMOYCHHOTO opraHa, qubo pabotaHuk MOI] (npu
oOpamenun 3a ycinyrod udepe3 MODII), oTBeTCTBEHHBIM 3a MpUEM JTOKYMEHTOB,
OOBSICHSICT 3asBUTENIO COJIEPKAHUE BBISIBIICHHBIX HEJOCTATKOB B IMPEACTaBICHHBIX
JOKYMEHTAaX U MpejiaracT IPUHATh MEPHI IO UX YCTPAHEHHUIO.

VYBenomienne o0 OTKaze B TMpHUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEIOCTABIICHUSI MYHUIIUIIAILHON yCIyTu moanuckiBaeTcs pabotnukom M®I] (mpu
oOpamenun 3a  yciayroi  dyepe3 MODI[) ambo0  IOKHOCTHBIM  JIMIIOM
YNOITHOMOYEHHOTO OpraHa, U BBIJAETCS 3asBUTENIO C YKA3aHUEM MPUYUH OTKa3a HE
MO3/{HEE OJIHOTO paboyero AHS CO JHA OOpallleHHs 3asBUTENS 3a IMOJyYeHUEM
MYHULUNAIBHON YCITyTH.

He moeT ObITh 0TKAa3aHO 3asBUTEIIIO B IPUEME JIOMTOTHUTEIBHBIX JIOKYMEHTOB
MpU HAJTUYUU HAMEPEHUS UX CAaTh.

2.9.3. He nomyckaercsi OTKa3 B IPUEME 3asBICHHUS U WHBIX JTOKYMEHTOB,
HEOOXOJMMBIX JUISl TPEAOCTaBICHUS MYHUIUMIIAIBHOW YCIyrd, B CJydae, €cClH
3asBJICHUE W JIOKYMEHTBI, HEOOXOJIUMBbIEC MJii MPEAOCTABICHUS MYHUIIUMAIBHOM
yCIIyTd, TOJaHbl B COOTBETCTBUU C HHpOpMAIME O CpoKax U TOPSAKe
MPENOCTaBIICHUS MYHUIIMTIAIBHOW yCIIyTH, onybnukoBaHHoi Ha Enunom Iloprare,
PernonanbHoM noprasne u opUIMaIbHOM caiiTe Y TOJTHOMOYEHHOTO OpraHa.

2.94. Otkaz B mpueMe JTOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTaBICHUS
MYHUITUTIATBHOW YCIYTH, HE TMPENsSTCTBYeT MOBTOPHOMY OOpAIICHUIO TOCIE
YCTpaHEHUs IPUYHHBI, TOCTYKUBIIEH OCHOBAHUEM JIJIS OTKAa3a.

Hoxpaszen 2.10. ICYEPITBIBAIOIINI ITEPEYUEHh OCHOBAHUIA SIS
ITPUOCTAHOBJIEHMS UJIM OTKA3A B IIPEJJOCTABJIEHUH
MYHUILINIIAJIBHOM YCJIYTU

2.10.1. OcHoBaHuii JJs1 MPUOCTAHOBJICHUS TMPEIOCTABICHUS MYHULIHUNAIBHOM
YCIIYTH 3aKOHOJATeIbCcTBOM Poccuniickoit denepannu He MPeyCMOTPEHO.

2.10.2. 3asBuTENt0 OTKAa3bIBAaCTCSI B MPEIOCTABICHUU MYHUIUIAIBHON YCIyTH
IPY HATAYUHU XOTS ObI OJHOTO U3 CJIEIYIONTUX OCHOBAHUM:

- OTCYTCTBHUE Yy 3asBHUTEJIS MpaBa Ha MOJYyYEHHWE MYHHUIMIIAJBLHOW YCIyTH, B

TOM YHCJI€ HEBO3MOXHOCTh OKa3aHWS MYHUUMIAIBHOM YCIyrd B  CHIY
OOCTOSITENILCTB, paHEE HEU3BECTHBIX MpU MpUEME JOKYMEHTOB, HO CTaBIIMX
W3BECTHBIMU B MPOLECCE MPEIOCTABICHUS MyHUIIUTIIAIBHON YCIIYTH;



- OTCYTCTBHE OJIHOTO WM HECKOJBKUX JOKYMEHTOB, HEOOXOAMMBIX [IJIs
MOJYYEHHUS] MyHULIMNAIBHON YCIYTH, HAIMYHUE KOTOPBIX MPELYCMOTPEHO ITYHKTOM
2.6.1. monpasnena 2.6 pazaena |l Pernamenra,;

- MPEJICTABICHUE 3asBJICHUS O MPEIOCTABICHUM MYHHIUIIAJIBHOM YCIYTH C
HapyIIEHUEM YCTAHOBJIEHHBIX TpeOOBaHUMU, a TaKXKe MPEACTABICHHE JOKYMEHTOB,
COJZIEpIKalllX HEJOCTOBEPHBIE CBEICHNUS;

- HECOOTBETCTBUE JIOKYMEHTOB, B TOM YHCJIE MPEICTABICHHBIM MOCPEICTBOM
ucrnonbzoBanuss Egunoro Ilopranma, PerwonampHOro mnoprana TpeOOBAaHHSIM,
YCTAaHOBJICHHbIMH TyHKTOM 2.6.1. mompasnena 2.6 pasnmena |l Pernamenra,
HEOOXOJMMBIX B COOTBETCTBHM C HOPMATHBHBIMH TIPABOBBIMH aKTaMH IS
MPEAOCTaBICHUS MYHHUITUTIATLHON YCIIYTH.

2.10.3. 3asBuTenb BOpaBe OTO3BaTh CBOE 3asBICHUE HaA JIIOOOU CTaauu
pPacCMOTPEHUSI, COTrJacOBaHUSI WM TIOJATOTOBKH JOKYMEHTa YTOJIHOMOYEHHBIM
OpraHoM, OOpaTHBIIIUCH HEMIOCPEICTBEHHO B Y TIOJITHOMOYEHHBIN opraH wim B M®PI] ¢
COOTBETCTBYIOIIMM MHUCHMEHHBIM 3aBJICHUEM WJIM B JJIEKTPOHHOM BuAe. B 3TOoM
cillydae JOKYMEHTBbl B TOJHOM 00BEME B TeueHHe 3-X pabouyux AHEW mojjiexar
BO3BpAaTy 3aABUTEIIO JIMYHO MOJI POCIHUCH B UX MOJTyYCHUHU.

2.10.4. He pomyckaeTcsi OTKa3 B IPEAOCTABICHUN MYHUIUIIATBLHOW YCIYTH B
cilly4ae, €CJM 3asBIICHHE M JIOKYMEHTbI, HEOOXOJMMbIEC JUIsi TPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIyTH, MOJaHbl B COOTBETCTBUU C HHGPOpPMAIMEH O CpoKax U
MOPSIAKE MPEAOCTaBICHUS MYHUIIMIAIBHON YCIyrH, OnmyOJnKoBaHHOW Ha EnuHoM
[lopTane, PernonansHom nopraie.

2.10.5. OTka3 B MpeaoCTaBICHUM MYHHWIIUIIAJLHON YCIYTd HE TPEISITCTBYET
MOBTOPHOMY OOpaIIeHUI0 MOCe YCTPaHEHUsI MPUYUHBI, TTOCTY>KUBIIEH OCHOBAaHHUEM
JUUIsL OTKa3a.

IToppasnen 2.11. IEPEYEHD YCIIVT', KOTOPBIE ABJIAIOTCA
HEOBXOIMMbIMU 1 OBA3ATEJIBHBIMUA JUTA ITPEJOCTABJIEHUA
MYHULIMITAJIBHON YCJIYTH, B TOM YNCJIE CBEJJEHUS O JIOKYMEHTE
(AOKYMEHTAX), BBIJABAEMOM (BbIJIABAEMbIX) OPTAHU3ALIUAMU,
YYACTBYIOIIUMHU B ITPEJIOCTABJIEHUN MYHUITUIIAJIBHON YCIIVTU

Ycinyru, KoOTOpble SBISIOTCS HEOOXOOUMBIMH M O0SI3aTENbHBIMU  JJIS
MIPEACTABIICHNUS] MyHULMITAIBHOW YCIYTH, OTCYTCTBYIOT.

Honpasnen 2.12. IIOPAZIOK, PASMEP 1 OCHOBAHMA BSUMAHMA
IroCcyIAPCTBEHHOMU ITOLUJIMHBI NJIM UTHOU TUIATBI, BSUMAEMOMU 3A
IMPEAOCTABJIEHME MYHUILIUITAJIBHOU YCIIYI'U

locynmapcTBeHHass monUIMHA WM WHAsg IlaTa  3a  MPEIOCTaBICHUE
MYHUITUTIATFHOW YCIyTu He B3uMaercs. [IpenocraBieHre MyHUIIMITAIBHON YCITyTH
OCYILECTBIISIETCS OECILIATHO.

[Toapasnen 2.13. ITIOPAJOK, PASMEP 1 OCHOBAHUA B3UMAHIA [IJIATBI
3A ITPEJOCTABJIEHHME YCIIYIT, KOTOPBIE ABJIAIOTCA



HEOBXOJMMbIMI U OBA3ATEJIbHBIMU UL ITPEJOCTABJIEHUA
MYHHNIUIIAJIBHOU YCJIVI'Y, BKIITOYAS MTHOOPMAILIMIO O METOJIUKE
PACYETA PASMEPA TAKOU ITJIATBI

B3nmanme 1mmatel 3a  OPEAOCTABIEHUE  YCIYI, KOTOPBIE  SIBIISIIOTCS
HEOOXOUMBIMU U OOSI3aTENIbHBIMH JJIS1 TIPEJOCTABICHUSI MYHHIIMIIAIBHOW YCIIYTH,
HE IIPETYCMOTPEHO.

Hoapaszaen 2.14. MAKCUMAJIBHBI CPOK OXXUJJAHWS B OYEPEU ITPU
[IOJIAYE 3AIIPOCA O IIPEJOCTABJIEHUM MYHULIUITAJIBHON YCJIVI'Y,
YCIYTU, ITIPEJOCTABJISIEMOM OPT AHU3ALIMEM, VYACTBVIOIIEN B
[IPEJOCTABJIEHUY MYHULIMITAJIBHON YCIYT'Y, U IIPU IIOJIYYEHUU
PE3VJIbTATA ITPEJIOCTABJIEHUS TAKUX YCIYT

Cpox oOXHMIaHHA B O4Yepeaud NpH MoJadye 3asiBICHUS O MPEJOCTABICHHUH
MYHULANAIBHON YCIIYTM M JTOKYMEHTOB, YKa3aHHBIX B Ioapasuene 2.6 pasnena Il
PernamenTa, a Takke IpH MOJTYYEHUH pe3yibTaTa MPEA0CTaBICHNUS MyHUIIMIAIbHON
YCIIYTH HE JTOJKEH MPEBBIATh 15 MUHYT.

Hoapaszaen 2.15. CPOK 1 IIOPSIJOK PETMCTPALIMHN 3AIIPOCA
3ASBUTEJA O ITPEJJOCTABJIEHUU MYHUILIUITAJIBHOW YCIIYTU
U VCJIVTY, TIPEJJOCTABJIIEMOM OPT AHU3ALIUEN,
YUYACTBVIOIIEN B I[TPEJOCTABJIEHNN MYHULIUIIAJIBHOU VCJIVIH, B
TOM YUCJIE B DJIEKTPOHHOUW ®OPME

Peructparnus 3asBiaeHuss 0 IPEIOCTABICHUU MYHUIIUTIATBHOW YCIYTH U (UJTHN)
JIOKYMEHTOB (COZEpKAIINXCsI B HUX CBEACHUM), HEOOXOAUMBIX JJIsl TIPEIOCTABICHUS
MYHUIMIIAIBHON YCIYyTH, B TOM YHCJIE MPU MOPEAOCTABICHUM MYHUIUNAIbLHON
yCIYyTd B DJIEKTpOHHOM (opme mocpeacTBoM EauHoro moprana, PernmonaabHOro
MopTajga OCyIIECTBISETCS B ICHb UX MOCTYIJICHHUS B Y TOJTHOMOYEHHBIA OpPraH.

Peructpauust 3adBieHHsT O TPEOOCTABICHUM MYHHUIMIIAIBHON YCIYTH C
JOKYMEHTAMH, yKa3aHHbIMU B mojpaszaene 2.6 pasgena I Permamenra,
MOCTYNUBIIIUMH B BBIXOJHOM (HEepabourii WM Mpa3JHUYHBIN) A€Hb, OCYIIECTBISETCS
B TIEPBBII 32 HUM PabOYMil ICHb.

Cpok perucTpanuu 3asiBICHHUS O MPEIOCTABICHUN MYHUIIMIAIBLHON YCIYyTd U
JOKYMEHTOB (COAEpIKAIINXCSI B HUX CBEACHUMN), MPEJICTABICHHBIX 3asBUTEIIEM, HE
MOXET MPEBBIIATH 15 MUHYT.

Cpok peructpanii  YIOJTHOMOUYEHHBIM OpPraHOM, 3ampoca M HHBIX
JIOKyMEHTOB, HEOOXOIUMBIX ISl TPEJOCTABJICHHS] MYHUIIMITAJILHON YCIyTd, TpH
MPEAOCTAaBICHUN MYHUIIUMAIIBHOM YCIYTH B SJEKTPOHHOU ¢dopMe MOCpPeCTBOM
Enunoro noprana, PernonansHoro noptaia cocranisieT 1 pabouuii AeHb.

IToppasznen 2.16. TPEBOBAHI A K IIOMEIIEHMAM, B KOTOPBIX
IMPEJOCTABJIAETCA MYHULIUITAJIBHAS YCIIVT'A, K 3AJ1Y OXKNJJAHIA,
MECTAM V1A 3AIIOJTHEHWA 3AITPOCOB O ITPEJOCTABJIEHUN
MYHULIUITAJIBHON YCIIYTH, THOOPMAILIMOHHBIM CTEHAM C



OBPA3LIAMU UX 3ATIOJTHEHUS Y IEPEYHEM JIOKYMEHTOB,
HEOBXOMMBIX 15 TIPEJOCTABJIEHUS KAXKION MYHULIMIIAJILHOM
YCJIYTH, PASMELLEHUIO U O®OPMJIEHUIO BU3Y AJILHOM, TEKCTOBOI

1 MYJIbTUMEMEJINIHON NTHOOMALIUY O TIOPSIIKE
MIPEJJOCTABJIEHUS TAKOI YCJIYTU, B TOM YHCJIE K OBECTIEUEHUIO
JIOCTYITHOCTH JUISI UTHBAJIUJIOB YKA3AHHBIX OFbEKTOB B
COOTBECTBUMU C 3AKOHOJIATEJILCTBOM POCCUIICKOI ®EJIEPALIMU
O COLIMAJILHOM 3AILIMTE MHBAJIMJIOB

2.16.1. Uadopmarus o rpaduke (pexxume) padboThl Y TOJTHOMOYEHHOTO OPTaHa,
M®II pa3memaercs npu BXOJI€ B 3MaHUE, B KOTOPOM OHO OCYLIECTBIIIET CBOIO
JEATEIIbHOCTh, HA BUHOM MECTE.

31aHue, B KOTOPOM MPEAOCTAaBISCTCS MYHULIUNIAIbHAS YCIyTa, NOHKHO OBIThH
000pYI0OBAHO OT/IEIBHBIM BXOJIOM JJIsi CBOOOIHOTO JIOCTYTIA 3asiBUTENICH B TOMEILICHHE.

Bxon B 3manue o0opynoBaH HH(MOPMAIMOHHOW TaOIUYKOW (BBIBECKOM),
cozieprkaieit mapopMalo 00 YmoaHoMoueHHOM oprane, M®L], ocymecTistoneM
MPEI0CTaBICHNE MYHUIIUTIAIBHON YCIyTH, a Takke 000pyI0BaH y/100HOM JIECTHUIIEH C
MOPYYHIMH, TIAaHTyCaMU JIJIs1 OECIIPENSITCTBEHHOTO MEPEIBUKEHUS TPaKIaH.

Mecra mnpeaocTaBlieHUs] MYHHIMIIATBHON YCIYyTH OOOPYAYIOTCS C Y4YETOM
TpeOOBaHUN JIOCTYITHOCTH [UJIsl WHBAJIMAOB B COOTBETCTBUU C JICHCTBYIOIIUM
3aKOHOJIaTeIbCTBOM Poccuiickoit deaeparu 0 COLMAIbHON 3aI[UTE NHBAJIAIOB, B TOM
YyucIie 00eCreYnBaOTCS:

YCIIOBUSL JJi1  OECTPEMNITCTBEHHOTO JIOCTyna K OOBEKTy, Ha KOTOpPOM
OpPraHM30BAHO TIPEIOCTABJIEHUE YCIAYr, K MeCTaM OTAbIXa M MPEJOCTaBISIEMbIM
yCIIyTaM;

BO3MOKHOCTh CAMOCTOSITEJILHOTO TEPEABMKEHUS M0 TEPPUTOPUU OOBEKTa, Ha
KOTOPOM OPraHW30BaHO MPEIOCTaBJICHUE YCIYT, BXOJa B TaKOW OOBEKT U BBIXOJA W3
HEro, MOCAJKU B TPAHCIIOPTHOE CPEICTBO M BBICAJKM M3 HEr0, B TOM YHUCIE C
HCIIOJIb30BAHNUEM KPECIIa-KOJISICKU;

COIIPOBOK/ICHNE MHBAJIMJIOB, UIMEIOIIUX CTOMKHE pacCTPOMCTBA (DYHKIIMU 3PEHUS
¥ CaMOCTOSITEIFHOTO TIEPEBIDKEHUS, M OKa3aHWE UM TTOMOIIM Ha 00BEKTE, HA KOTOPOM
OpPraHU30BAHO MPEIOCTABIICHUE YCIIYT;

HQJIeKaIee pa3MelieHne OoOOpyJIOoBaHUA W HocuTened  uHGOpMaIluH,
HEOOXOIMMBIX ISl 0OecTieueHus1 OECTIPEnsITCTBEHHOTO JTOCTyNa MHBAIUIOB K OOBEKTY
U TIPEJIOCTABIISIEMBIM YCIIyTaM C y4E€TOM OTPaHUYCHUN UX KU3HECATEIbHOCTH;

nyOnvpoBaHUE HEOOXOJUMOM NIl WHBAIMIOB 3BYKOBOM U 3pUTEIBHOM
uHbopMaIMM, a TaKKe HAJINUCel, 3HAKOB M HWHOW TEKCTOBOM M TpadpuyuecKoil
uH(pOpMaIlMi 3HAKaMH, BBIMOJHEHHBIMUA pelbeHO-TOUCUHBIM IpudTOoM bpaiins,
JIOMTYCK CYpOTepEeBOIYMKA U TU(PIOCYPAOTIEPEBOTUHKA,;

JIOMYyCK Ha OOBEKT, HA KOTOPOM OPTaHM30BAaHO IMPEIOCTABICHUE YCIYT, COOAKU-
MIPOBOJIHUKA TIPY HAJIMYMW JOKYMEHTA, IMOATBEPKIAIONICTO €€ CIeUabHOe 00yUeHHE
U BBIJABAEMOr0 B TOPSJIKE, YCTAHOBJIIEHHOM 3aKOHOJATEeNLCTBOM Poccuiickoit
denepanny;



OKa3aHue pabOTHUKAMHU YOJHOMOYEHHOTO OpraHa, MpeAOoCTaBIISIIOIIEr0 yCIyTu
HACEJICHHIO, TIOMOIIY WHBAIUJAM B MPEOOJICHUN 0apbepoB, MEMIAIONIUX MOTYYECHHUIO
MMHU YCIIyT HapaBHE C APYTUMH OpraHaMHu.

[TomerieHus, B KOTOPBIX MPEIOCTABISIETCS MYHULMIAIbHAS YCIyTra, TOJKHbBI
COOTBETCTBOBATh CAHWUTAPHO-TUTMEHUYECKUM TMpaBWJiaM W HOpMaTUBaM, IpaBUiIaM
Mo>KapHoi O6e3omacHoCcTH, 6e3omacHocTH Tpyaa. [lomernieHus: 000pyIyroTCsl cCUCTEMaMU
KOH/IUIIMOHUPOBAaHUS (OXJKICHUSA W HarpeBaHusl) M BEHTWIMPOBAHUS BO3yXa,
CPEICTBAMHU OIIOBELICHUS O BO3HMKHOBEHUM YpE3BBIYAWMHOM cuTyaumu. Ha BuaHOM
MECTE pacloJIaraloTCsl CXEMbl pa3MEIIEHUs CPEACTB MOXKAPOTYIIEHUS U IyTeil
sBakyauuu Joaed. IIpemycmarpuBaercss  00OpynOBaHHE — JIOCTYIHOIO — MeECTa
OOILIECTBEHHOT'O MOJIL30BAHUS (TYyaJeT).

[Tomeniennss M®@L[ nas1 pa®oThl ¢ 3aABUTEAMH OOOPYAYIOTCS AJIEKTPOHHOMN
CUCTEMOM yIpaBJ€HUs OUepEabl0, KOTOpas MPEACTABIIET COOOM KOMILIEKC
IPOrpaMMHO-AIIAPATHBIX CPEJICTB, MO3BOJISIIONIMX ONTHUMHU3UPOBATh YIIPaBJICHHUE
ouepes MU 3asiBUTEIICH.

[Topsimok MCIONB30BAHUS JIEKTPOHHOM CHUCTEMBI YIPAaBJIEHUS MPELYCMOTPEH
aJIMUHUCTPATUBHBIM PETJIAMEHTOM, YTBEPKICHHBIM MpUKa3oM aupekropa MOLI,

2.16.2. Ilpuem HOKYMEHTOB B YTIOJIJHOMOYEHHOM OpPraHe, OCYIIECTBISETCS B
KaOuHeTe YTOJIHOMOYEHHOTO OpTaHa.

2.16.3.ITomemieHus, mpeaHa3HAYCHHBIC JIJIs pUEMa 3asiBUTENIeH, 000pyaYIOTCS
MH(POPMAIIMOHHBIMU CTEHAAMH, COJICPXKAITUMU CBEIACHUS, YKa3aHHBIC B MOJITYHKTE
1.3.2. [loppaznena 1.3 PernamenTa.

NudopmarnmonHbie CTEH bl pa3MeIaloTCsl Ha BUIHOM, IOCTYITHOM MECTE.

Odopmnenne HUHPOPMAIMOHHBIX JIMCTOB OCYIIECTBIACTCS YJIOOHBIM IS
yreHus: mpudrom - Times New Roman, dopmar naucra A4; TEKCT - NPOIUCHBIE
OykBbI, pazMepoM mpudta Ne 16 - 0ObIUHBINA, HAUMEHOBAHUE - 3arjaBHbIC OYKBHI,
pazmepom tpudra No 16 - sxupHbIif, mosist - 1 cM BKpyroByto. TeKCThl MaTepuasoB
HareyaTaHbl 0e3 uchpaBieHul, Haubosnee BaxHas WHGOPMAIHUS BBIIETISACTCS
xkupHbiM TpudToM. [lpu odopmiiennr WHGOPMAIIMOHHBIX MAaTEPUATIOB B BHUJIEC
o0pa3lioB 3asBJICHUN Ha MOJyYCHHE MYHUIIUIIAIBHON YCIyry, 00pa3ioB 3asiBICHUM,
NepevHel JOKYMEHTOB TpeOoBaHUA K pasmepy mmpudra u gopmMary JucTa MOTYT
OBITh CHI)KEHBI.

2.16.4. Tlomemenus i preMa 3asBUTEICH COOTBETCTBYET KOMMDOPTHBIM JIJIst
rpaXxaaH YCJIOBUSAM M ONTUMAIbHBIM YCIOBUSM PabOThl JIOJDKHOCTHBIX — JIMIT
YTOTHOMOYEHHOTO OpraHa U JOKHbBI 00eCreurBaTh:

KOM(pOpPTHOE  pacloJIOKEHUWE  3asgBUTENs]l W JOJDKHOCTHOTO — JIMIIA
YTOJIHOMOYEHHOTO OpraHa;

BO3MO>KHOCTh M YI00CTBO O(hOPMIICHHUS 3asIBUTEJIEM ITUCEMEHHOTO 00paIlCHUS;

TeNIe(hOHHYIO CBSI3b;

BO3MOKHOCTh KOMUPOBAHUS IOKYMEHTOB;

JOCTYl K HOPMATHBHBIM IPABOBBIM aKTaM, PErYJIUPYIOLUIUM IPEI0CTaBICHUE
MYHUITUTIAIGHOU YCITYTH;

HAJIMY¥E TMChMEHHBIX TPUHAIISKHOCTEH 1 Oymaru ¢hopmaTa A4.

2.16.5. g oxumaHusi 3assBUTEISIMA TIpUEMa, 3arlOJHEHUS HEOOXOTUMBIX IS
MOJTyYCHHUS] MYHUIIMITAIBHON YCIYTH JTIOKYMEHTOB OTBOMSATCS MECTa, 00OpYyOBAHHEIC



CTYJNbSIMA WIA CKaMeiikamMu (OaHKeTKamu), CTOJIaMU (CTOMKAMH) JJIsi BO3MOYKHOCTH
opopmiieHHsI JOKYMEHTOB, O0OECHEUMBAIOTCS pydKaMd, OJIaHKaMU JIOKYMEHTOB.
KonuyectBo MecT OXuaaHusi orpenensercss Ucxols U3 (aKTUUECKOW Harpy3kud |
BO3MO>KHOCTH MX pa3MEIICHUs B TIOMEIICHUU.

2.16.6. Ilpuem 3asBuTened MNpU NPETOCTABICHUM MYHHUIUIIAIBLHOU YCIyTH
OCYUIECTBJISIETCSl COMIAacHO Tpaduky (pexkumy) padoThl YTOJIHOMOUYEHHOTO Oprasa,
M®II, ykazanHomy B nojpasaene 1.3 paznena | Pernmamenra.

2.16.7. PabGodee MecTO MODKHOCTHOTO JHIA YIIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a TMPEJOCTABICHHEC MYHHUIIUNAIBHOW YCIYyTH, JOHKHO OBITh
000pYZIOBaHO TEPCOHAIBHBIM KOMITBIOTEPOM C JOCTYIIOM K HWH()OPMAIMOHHBIM
pecypcaM YIIOJIHOMOYEHHOTO OpraHa.

Kabunetrsl mpuema mojydarenell MYHUIUITATBHBIX YCIYT JOJDKHBI OBITh
OoCHalleHbl WHGOPMAIMOHHBIMU TaOJUYKaMHu (BbIBECKAMM) C YKa3aHHEM HoMepa
KaOuHeTa.

CrnenuanucThl, OCYIIECTBISIIONIME TPHUEM MOoJydaTeiaell MYHHUIIUIAIbHBIX
yclyr,  OOeCleYMBAIOTCS  JUYHBIMU  HArPyJAHBIMH  HMJICHTU(PUKAITMOHHBIMU
KapToukamu (0sMKamMu) U (MITM) HACTOJIBHBIMH TaOJIUYKAMU.

ITonpaznen 2.17. IOKA3SATEJIM JOCTYITHOCTU U KAYECTBA
MYHULIUITAJIBHON VCJIVI'U, B TOM YUCJIE KOJIMYECTBO
B3AMMO/IEMCTBHUH 3ASIBUTEJA C JOJDKHOCTHBIMU JIMLIAMU
[1PU ITPEJIOCTABJIEHM MYHULIMITAJIBHOM YCJIIVIU U UX
[MPOAOJDKUTEJIBHOCTB, BO3SMOXXHOCTD ITOJIVUEHU S
MYHULIUITAJIBHOU YCIJIYTY B MHOI'O®YHKIIMOHAJILHOM IL[EHTPE
IMPEJJOCTABJIEHUS 'OCYAJAPCTBEHHBIX 1 MYHUILIUITAJIBHBIX YCIIVT,
BO3MOXXHOCTD ITOJIYUEHUA UTHOOPMAILIMA O XOJIE
[IPEJOCTABJIEHUS MYHUILTUTIAJILHOU VCJIYTU, B TOM YUCJIE C
NCITOJIb3OBAHUEM MH®OPMAILIMMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOT U

2.17.1. OCHOBHBIMHU TIOKA3ATEISIMU JOCTYITHOCTH U KaueCTBa MyHHUITUTAIHHON
YCIIYTH SIBISIFOTCSL:

1) KOMMYECTBO B3aUMOJICHCTBHIA 3asBUTENS C JOJDKHOCTHBIMHU JIMIAMH TIPH
MPEIOCTABICHUN MYHULMIAIBHON YCIYTrM W UX IPOJOJDKUTENbHOCTh. B mpouecce
MPENIOCTAaBICHUS MYHUIIMIAIBHOM YCIYrdM 3asBUTENb BIpaBe oOpamiarbcs B
YTOTHOMOYEHHBIA OpraH, Mo Mepe HeoOXOAUMOCTH, B TOM YHCIE 3a MOJyYeHHEM
uH(OpMAIUU O X0JI€ MTPEAOCTABICHUS MYHULIUTIAIBHON YCITYTH;

2) BO3MOXHOCTh TIOJ@uu  3ampoca 3asBUTEIS O  IPEJAOCTABICHUH
MYHUIMOATBHOM YCIYTM U BBIJIAYU 3asBUTEISAM JOKYMEHTOB IO pe3yJibTaTaM
IIPEAOCTaBIEHU MyHULIMNIAIbHOMN yciryru B ML

3) BO3MOXHOCTh TOJIY4YeHHs HMH(POpPMAIMM O XOJe MPEJOCTABICHUS
MYHUIMIATBHOW YCIIYTH, B TOM YHUCJIE€ C UCIIOIb30BaHUEM MTOPTAJIOB,;

4) ycTaHOBIICHHE IOJDKHOCTHBIX IIUI], OTBETCTBEHHBIX 3a MPEIOCTABICHUE

MYHULIANIAIBHOW YCIIYTH;



5) ycraHoBneHHE W coOMO/IeHHEe TPeOOBaHHWW K IOMEMIEHHSM, B KOTOPBIX
IIPENOCTABIISICTCS yCIIyTa,

6) ycraHOBieHHE U COONIOJICHHE CPOKa IPEIOCTABICHHUS MYHHUIIMIAILHON
YCIIyI'H, B TOM YHMCJIE CPOKa OXUIAHUS B O4YEpEIU IpU IOAAYE 3asBJICHUSA U IPHU
IIOJIYYEHUH pe3yiibTaTa IpeIOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

7) KONMMYECTBO 3asBIICHHN, TPUHSITHIX C KCIIOIb30BAHUEM WH(POPMAIMOHHO-
TEJIEeKOMMYHUKALlMOHHON CETH OOILEro IOJIb30BAHUSA, B TOM YHUCIE IMOCPEICTBOM
MOPTAJIOB;

8) omepaTuBHOCTH U JOCTOBEPHOCTH MPENOCTABISIEMON HHPOPMALIUK;

9) oTcyTcTBHE OOOCHOBAHHBIX Kal00;

10) noctynHOCTh HHGOPMAITMOHHBIX MaTEPHUAIIOB.

2.17.2. Jlna monmydyeHUS MYHUIMOAIBHON YCIyTH 3asBUTENb BIIpaBe
oOpatutecss B MODIl, B mnpenenax tepputopun KpacHogapckoro kpasi, B
COOTBETCTBHM cO cTaTbei 15.1 DepepanbHoro 3akona Ne 210-@3 myrem nopayu
KOMIUIEKCHOI'O 3aIlpoca O MPEeAOCTaBICHUH ABYX U 00Jee roCy1apCTBEHHbBIX U (WJIH)
MYHULIUIIATIbHBIX YCIIYT.

ITonpaznen 2.18. IOKA3SATEJI JOCTYITHOCTU U KAYECTBA
MYHUIIUTIAJIBHOM YCJIYTH, B TOM YHCJIE KOJIMYECTBO
B3AUMOJIEMCTBUIA 3ASIBUTEJIA C JJOJKHOCTHBIMU JIMITAMMU ITPU
[IPEJJOCTABEHNI MYHUITUIIAJIBHOM VCIIVTU U UX
[TPOJJOJDKUTEJIBHOCTBIO, BOSMOXXHOCTH ITOJIYUYEHUSA
MH®OPMAIIMHN O XOJIE ITPEJIOCTABJIEHUS MYHUIIUIIAJIBHOM
YCJIYTH, B TOM YHCJIE C UCITOJIb30BAHUEM NHO®OPMAITMOHHO-
KOMMYKAHUITMOHBIX TEXHOJIOT Mi1, BOSMOXHOCTH JIUBO
HEBO3MOXXTHOCTbD ITIOJIYYEHN I MYHUITUITAJIBHON YCIIYTU B M®I]
MIPEJJCTABJIEHUSI MYHUITUTIAJIBHBIX YCJIVT (B TOM UHCJIE B
[TOJTHOM OBFBEME), B JIOBOM TEPPUTOPUAJILHOM ITOIPA3/EJIEHUN
OPI'AHA, TIPEJJOCTABJISAIOIIETO MYHUITUIIAJIBHYIO YCIIYTY, T1O
BbIEOPY 3ASIBUTEJIS (OKTEPPUTOPHAJILHBIN ITPUHIAID),
ITIOCPEJICTBOM 3AITPOCA O ITPEJJOCTABJIEHMM HECKOJIBKIX
MYHUIIMITAJIBHBIX YCIIYT B M®I] ITPEJOCTABJIEHU S
MYHUIIUTAJIBHBIX VCJIYT, ITIPEAYCMOTPEHHOI'O CTATBEH 15.1 ot 27
MIOJII 2010 TOJIA Ne 210-®3 «Ob OPT AHM3ALIMM ITPEJOCTABJIEHUAI
I'OCYJJAPCTBEHHBIX 1 MYHUITUTIAJIBHBIX YCIIYT» (JAJIEE —
KOMIIIEKCHBII 3AITPOC).

2.18.1. 3asBurenmo  obOecreyuMBaeTCs  BO3MOXXHOCTh  IMPEIOCTaBICHUS
HECKOJIBKUX MYHMIMINAIbHbIX ycayr B MO®ILI[, B coorBerctBuM cO ctathen 15.1
®enepanpHoro  3akoHa  Ne 210-d3  pazmena  «CraHmapT  NpeaoCTaBIICHUS
rocyJapCTBEHHOW (MyHULMIIAIBHOM) yCIIyru» (Aajiee — KOMIJIEKCHBIN 3aIpoc).

3asiBrienusi, coctaBiieHHble M®I] Ha OCHOBaHMU KOMILIEKCHOTO 3ampoca
3asABUTENS, JOJDKHBI OBITH MOJMUCAHBI YIMOJHOMOYEHHBIM pabdoTHukoM MOI] u
CKperuieHsl neuatbro MOLI.



3asBiI€HUS, COCTaBJIEHHbIE HAa OCHOBAHMM  KOMIUIEKCHOTO  3ampoca,
U JIOKYMEHTBbI, HEOOXOIMUMbIEC [IJIi TPEJOCTABJICHHUS MYHUIUIIAIBLHON YCIyTH,
HaIpaBIISIIOTCA B YTIOJHOMOYEHHBIM OpraH C MPHUJIOKEHUEM KOMUU KOMIUJIEKCHOTO
3arpoca, 3aBepennon MOII.

Hanpasnenne M®I] 3asiBiieHU, a TakK€ yKa3aHHbIX B 4acTu 4 cratbu 15.1
cratb DenepanbHoro 3akoHa Ne 210-D3 10KyMeHTOB B yMOJHOMOYEHHBIN Opra,
OCYUIIECTBJISIETCS. HE TMO3JHEe OJHOro pabouyero MAHs, CIEIYIOUIEro 3a JHEM
ITOJIYYEHHsI KOMILJIEKCHOTO 3ampoca.

B osrom ciuysae MOPL[ gng  oOecnieueHHs] MOJIYYEHUS — 3asIBUTEIEM
MYHULMOAIBHBIX YCIYr, YKa3aHHbIX B KOMIUIEKCHOM 3ampoce, JACHCTBYET B
UHTEpecax  3asBUTeNsl 0e3  JOBEPEHHOCTM W HANpaBiieT B OpraHbl,
IPENOCTABISIIOIIAE ~ MYHHIMNAIBHBIE  YCIYTM,  3asBICHUS,  IOJIMCAHHBIC
YIIOJITHOMOUYEHHBIM paboTHHkoM MO®I[ u ckpernennbie meuatbio M®PII, a Takxke
CBEJICHUS, JOKYMEHThl U (Uiu) MH(OPMALIKIO, HEOOXOJUMbIE AJIsi IMPENOCTABICHUS
YKa3aHHBIX B KOMIUIEKCHOM 3alpoCc€ MYHUUMIAIBHBIX YCIYI, C HPWIOKEHUEM
3aBepeHHO M®I] komuu komriuiekcHoro 3ampoca. Ilpu 3toM He TpeOyroTces
COCTABJICHHE U MOJIACAHUE TAKUX 3asBJIICHUN 3aIBUTEIIEM.

2.18.2. KoMIuiekcHbIN 3arpoc JOHKEH COIepPKaTh yKa3aHWe Ha MyHULIMIIAIbHbIC
yCIIyTd, 3a NPEJOCTaBICHUEM KOTOPBIX OOpaTWiICS 3asBUTENb, a TAKXKE COorjacue
3asiBUTENS Ha ocymiectBienne MOI] oT ero umenu neicTBUiA, HEOOXOIUMBIX IS UX
IIPENOCTABIICHHUS.

2.18.3. Ilpu mpueme KOMIIJIEKCHOTO 3ampoca y 3asButens pabotHukun MOIL]
00s13aHbl IPOMH(OPMUPOBATH €ro 000 BCEX MYHUILMMAIBHBIX YCIyrax, KOTOpbIE
SBIISIIOTCS HEOOXOAMMBIMU U 00s13aTENIbHBIMU JJIs1 IPEAOCTABICHHSI MyHULIUIIATbHBIX
yCIIyT, TOJyYeHUE KOTOPBIX HEOOXOAMMO MJisi MOJYyYEHUS MYHULUMNAIbHBIX YCIYT,
YKa3aHHBIX B KOMIJIEKCHOM 3ampoce.

2.18.4. OgHOBpPEMEHHO C KOMILJIEKCHBIM 3ampocoM mogaer B M®IL] cBenenus,
JOKYMEHTHI U (WJIM) UHPOPMALIKIO, IPETyCMOTPEHHBIE HOPMATUBHBIMHU IIPABOBBIMU
aKTaMH, PEryJUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIINE B CBS3U C MPENOCTABICHUEM
YKa3aHHBIX B KOMIUIEKCHOM 3aIllpOCE€ MYHULHIAIBHBIX YCIYT, 3a HCKIIOYEHHEM
JIOKYMEHTOB, Ha KOTOpBIE€ pacnpocTpaHsieTcsi TpeboBaHHe MyHKTa 2 4acTu 1 cTaThH
7 ®enepanbHoro 3akoHa Ne 210-®d3, a Takxke cBeACHUM, JOKYMEHTOB U (WJIM)
uH(pOpMaIU, KOTOpbIE y 3asBUTENSI OTCYTCTBYIOT M JOJDKHBI OBITh MOJYYEHBI IO
pe3yJibTaTaMm NPEAOCTABIEHUS 3aABUTENI0 NHBIX YKa3aHHBIX B KOMIUIEKCHOM 3ampoce
MYHUIIUTIATBHBIX YCIIYT.

CBenenusi, JOKYMEHTHI u (uiu) uHOpMaIuioo, HEOOXOAUMBIE IS
IPENOCTABIECHUSI MYHHUIIMIAIBHBIX YCIYI, YKa3aHHBIX B KOMIUIEKCHOM 3amlpoce, U
NOJIy4aeMbl€ B OpraHu3alsaX, YKa3aHHbIX B 4acTH 2 cTtaTeu | denepanbHOro 3aKoHa
Ne 210-@3, B pe3ynbrare OKa3zaHUs YCIYT, KOTOpPbIE SBIISIOTCS HEOOXOAUMBIMH U
00s13aTENbHBIMU TSI IPEOCTABICHHUS] MYHULIUTTAJIBHBIX YCIIYT, 3asBUTENb MOJAET B
M®II 0qHOBPEMEHHO € KOMIUIEKCHBIM 3aIIPOCOM CaMOCTOSITEIBHO.

2.18.5. [IpumepHas opMa KOMIUIEKCHOTO 3arpoca, a TaKXkKe MOPSIOK XpaHEHUS
MO®II kOMIIIEKCHOTO 3ampoca OIpPEAENseTCs YIOIHOMOYEHHBbIM lIpaBuTenbscTBOM
Poccutickoit @enepanuu penepanbHbIM OPraHOM UCTIOJTHUTEILHON BIIACTH.
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2.18.6. Hanpasnenue M®I] 3asBnenuii, a Takxke yka3zaHHbIX B 4actu 2.18.4
noapasnene 2.18. paznena |l PermamenTta JOKyMEHTOB B OpTaHbl, MIPEAOCTABIISIONINE
MYHUIIUNIATBHBIE YCIYTH, OCYIIECTBISAECTCS HE IMO3[HEE OJIHOTO padodero Hi,
CJIEAYIOIIETO 3a THEM IOJIYYEHHUs KOMIIJIEKCHOTO 3a1poca.

2.18.7. B cmyuae, ecnu Ui MOTYYEHUS] MYyHHUIUIAIBHBIX YCIYT, YKa3aHHBIX B
KOMITJIEKCHOM 3ampoce, TPeOYIOTCS CBEISHUS, MOKYMEHTHl W (Win) WHGOpMAIWs,
KOTOpble MOTYT ObITh mojiydeHbl M®IL] Tonbko Mo pesynbTaTaM MPEJOCTABICHUS
WHBIX YKAa3aHHBIX B KOMIUIEKCHOM 3alpOC€ MYHULHMNAIBHBIX YCIYT, HAIPaBICHUE
3asBJICHUM W JIOKYMEHTOB B COOTBETCTBYIOLIME OPTraHbl, MPEIOCTABIISIOINE
MyHULIMNAIbHBIE YCIIYTH, ocyniecTBisgeTcss M®IL] He mo3aHee ogHOro paboyero aHs,
clieayromero 3a jJgHeM monydeHus M®I[ Ttakux cBeneHUi, JTOKYMEHTOB W (WIIH)
uH(popManuu.

B yka3zaHHOM cily4ae Te4eHHE NPENYCMOTPEHHBIX 3aKOHOJIATEIbCTBOM CPOKOB
MPEAOCTABICHNUS MYHHULMNAIbHBIX YCIYyT, YKAa3aHHBIX B KOMILJIEKCHOM 3aIlpoce,
HAQUMHAETCS HE paHee JHsS IMOJyuYeHHUs 3asBICHUI U HEOOXOAMMBIX CBEICHHH,
JOKYMEHTOB U (WMJI1) UH(OPMAIMU COOTBETCTBYIOLIUM OPTaHOM, MPEAOCTABIISIOIIIM
MYHULIANAIBHBIE YCIYTH.

2.18.8. ITomyuerne M®I] oTkaza B mpemOCTaBICHUN MYHUIUTIATBHBIX YCIYT,
BKJIFOYEHHBIX B KOMIUIEKCHBIA 3aIIpOC, HE SABJISIETCS OCHOBAHUEM IS MPEKPAILECHUS
MOJIYYEHHS] UHBIX MYHHIIMIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, 3a
UCKJIIOYEHUEM CIIy4aeB, €CJIM YCIyra, B MPEIOCTABICHUU KOTOPOW OTKA3aHO,
HeoOXoauMa JUIsl MPEAOCTABICHUS] MHBIX MYHUUMINAIBHBIX YCIYT, BKIIOUEHHBIX B
KOMIIJIEKCHBIN 3aIpoc.

2.18.9. M®II o06s3aH BBIIATH 3aSBHUTEIIO0 BCE JIOKYMEHTHI, MOJYYCHHBIC IIO
pe3yapTaraM MPEIOCTABICHUS BCEX MYHUUMIAIBHBIX YCIYT, VKa3aHHbIX B
KOMIIJIEKCHOM 3aIpoce, 32 UCKIIOUYEHUEM TOKYMEHTOB, NojiydyeHHbIXx M®I] B pamkax
KOMIIJIEKCHOT'O 3aIrpoca B LENSIX NPEIOCTaBICHUS 3asiBUTENI0O MHBIX YKa3aHHBIX B
KOMIUIEKCHOM 3alIpOCE€ MYHMIUIIATIBHBIX YCIIYT.

MOI] o00s3aH npouHPOPMHUPOBATH 3agBUTENS] O TOTOBHOCTU MOJHOIO
KOMIUIEKTa JOKYMEHTOB, SBIIIOLIMXCS PE3YJbTATOM IPEIOCTABICHUS  BCEX
MYHUIIUIAJIBHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM 3aIpoce, a Takke 00eCHeunTh
BO3MOKHOCTb BBIJIauM YKa3aHHOTO KOMILJIEKTa JOKYMEHTOB 3asBUTENI0 HE IO3/IHEE
pabouero AHs, CIEAyrOIIero 3a JaHeM noctymieHus B M®I] mocneanero u3 Takux
JIOKYMEHTOB.

2.18.10. 3asButens uMmeer mnpaBo oOpatutbess B M®Ll B mensix mnoiaydeHus
uHOpMaAIUU O XOJIe MPEJOCTABICHUS KOHKPETHOM MYHULMIIAIBHON YCIyTH,
YKa3aHHOW B KOMIUIEKCHOM 3aIlpoCe, WM O TOTOBHOCTH JOKYMEHTOB, SIBJISIIOLUXCS
pPEe3yJbTaTOM IPEIOCTABICHUS] KOHKPETHOM MYHULIMIAIBHOM YCIIYI'HM, YKa3aHHOW B
KOMIUIEKCHOM 3a1poce.

VYkazannas uaopmarus npegoctanisercs MOLI:

1) B X0/1€ TMYHOTO MPUEMA 3asIBUTEIS;

2) no tenedony;

3) 1o 3IEKTPOHHOM MOYTE.
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2.18.11. B caywyae oOpamenus 3asButenss B MOL[ c 3ampocom o Xoje
MPEIOCTABICHUSI KOHKPETHOW MYHMIIMIAILHON YCIYTH, YKa3aHHOW B KOMILJIEKCHOM
3ampoce, WM O TOTOBHOCTH  JIOKYMEHTOB,  SIBJSIOIIUXCS  pe3yJIbTaTOM
MPEAOCTaBICHN KOHKPETHOW MYHUIIMIAIBHOW YCIIYTH, YKa3aHHOW B KOMIUJIEKCHOM
3ampoce, IMOCPEACTBOM JJIEKTPOHHON mouThl, M®I] o00si3aH HamnpaBUTh OTBET
3asBUTENII0 HE TMO37HEE padoyero MAHs, CIEAYyIOIIero 3a aHeMm mnoiydenus MOI]
yKa3aHHOTO 3a1poca.

2.18.12. B cnyuae mnoctymienuss B MO®PI[ H0KyMEHTOB, SBISIOIIMXCS
pe3yibTaTOM  MPEAOCTABICHUS ~ UHTEPECYIOIIe  3asBUTENs  KOHKPETHOM
MyHununaigbHou ycimyru, M®IL[ o6s3an obGecnieunTh BO3MOXKHOCTH BBIJAYM TaKHX
JOKYMEHTOB 3asBHUTENI0 HE TO3AHEE padouyero [JHS, CIEAYIOIIEro 3a JHEM
MTOCTYIUIEHUS TaKUX TOKyMeHTOB B M®DII.

2.18.13. 3agBuTemnto Npe10CTaBISIETC BO3MOKHOCTh HE3aBUCUMO OT €r0 MECTa
KUTEIhCTBA WJIM MecTa TNpeObBaHus (M1 (PU3MYECKUX  JIUI, BKIJIIOYAs
WHIUBUTyaJIbHBIX TIPEIIIPUHUMATENICH ) TM00 MecTa HaXOXKIAEHUs (U1 FOPUANYECKUX
auI), obOpamatecss B 000 1o ero BeIOOpY ML B mpenenax TeppuUTOpHUH
KpacHonmapckoro kpast mii OPEAOCTABICHUS €My MYHULMNAIBHOM YCIYyTd IO
AKCTEPPUTOPUATLHOMY IPUHIUITY.

[Honpaznen 2.19. UHBIE TPEBOBAHNMA, B TOM UHUCIJIE
YUUTBIBAIOIIME OCOBEHHOCTU ITPEJOCTABJIEHUA
MYHUIIUIIAJIBHON YCJIYTH ITO SKCTEPPUTOPUAJIBHOMY TTPUHILIUITY
(B CJIVUAE, ECJIU MYHULIUTTAJIBHA S YCIIYT A TIPEAOCTABJISAETCS 10
SKCTEPPUTOPUAJIBHOMY MMPUHILIUITY) U OCOBEHHOCTU
ITPEJIOCTABJIEHUSI MYHUILIMIIAJIBHOM VCIYTU B SJIEKTPOHHOM
OOPME

2.19.1. [Tpu peAOCTaBICHUN MYHULATATbHBIX yCIyT
M0 SKCTEPPUTOPUATIEHOMY MPUHIIUITY Y TIOTHOMOUYEHHBIN OpraH He BIpaBe TpebOoBaTh
or 3asBureinst wm MOIL[ B npemenax Tteppuropun KpacHomapckoro kpas
MPENOCTaBIICHUsI JIOKYMEHTOB Ha OYMaXKHBIX HOCHTENAX, €CIU WHOE HE

NPEeayCMOTPEHO  (efepalibHbIM  3aKOHOAATENbCTBOM,  PErIaMEHTHPYIOIIUM
MPEeA0CTaBICHNE MYHUIIMTIATBHBIX YCIIYT.
2.19.2. [Tpu MPEIOCTABICHUN MYHHUIUTTATBHOMN YCIyTH o

HKCTEPPUTOPUATBHOMY MPUHIIMITY 3aABUTENIM UMEIOT MPaBO Ha oOpalieHue B 1000
M®II B npenenax teppuropun KpacHomapckoro kpasi, He¢ B 3aBUCUMOCTH OT MECTa
pEerucTpalui 3asBUTENS O MECTY S>KUTENIbCTBA, MECTa HAaXOXIEHUS OObEeKTa
HEJBU)KMMOCTH B COOTBETCTBUH C JEMCTBUEM IKCTEPPUTOPUAIIBHOTO IIPUHIIAIIA.

2.19.3. ly14 mosrydeHus MyHULIUIIAJIbHON yCITyTH 3asBUTEISAM IPEJOCTaBISAETCS
BO3MOKHOCTb IIPEACTABUTD 3asIBJICHUE O NMPEAOCTABICHUN MYHULMITAIIBHON YCIYTH U
JOKYMEHTBI (COAEpKaluecs B HUX CBEICHHMS), HEOOXOIMMBIE JUIsl TPEAOCTABICHUS
MYHUIIUIIAJIBHON YCIYTH, B TOM YHCIE B JOPME DIEKTPOHHOTO TOKYMEHTA:

B YIIOJITHOMOYEHHBIN OpPraH;

yepe3 MOILI B YIOTHOMOUYEHHBIN OpraH;



MOCPEACTBOM  HCHOJB30BaHUS  MHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUI, BKIItOYas Ucoiab3oBanue EnqnHoro noprana u PernonaneHOro nopraia,
C MPUMEHEHUEM OHJIEKTPOHHON MOAIUCH, BUJ KOTOPOM JIOJHKEH COOTBETCTBOBATH
TpeboBaHUsIM TocTaHoBJeHUs [IpaBuTenscTBa Poccuiickoit deneparuu oT 25 UIOHS
2012 Ne 634 «O Bumax »HIEKTPOHHOM TMOJMMCH, HCIOIB30BAHUE KOTOPBIX
JOMYCKaeTCs MPU 0OpaIlleHUH 32 MOJYyYEHUEM TOCYIapCTBEHHBIX U MYHUIIMITAJIbHBIX
yciyr» (aajiee — 3JIeKTpOHHAs TIOJIIUCH).

JIns1 mosmy4eHnst MyHULMITAIBHOM YCIIYTH 3asBUTENb BIIPABE HAIIPABUTH 3AsIBIICHNC
O TIPEIOCTaBICHUN MYHUIIMIIATBHOW YCIyTU B (pOpMeE 3IEKTPOHHOTO JTOKYMEHTa 4Yepe3
Envebli mopranm vy PermoHanpHBIM MOpTajn IMyTEM 3alOJHEHUS CIIEHUAIbHOU
UHTEPAKTUBHON (POPMBI (C UCTIONB30BaHKEM «JIMIHOTO KaOHHETa ).

[Ipu HanpaBieHUM 3asBJICHUA M JOKYMEHTOB B JJIEKTPOHHOM (opme
c wucrnosb3zoBaHueM EnuHoro mnoprana, PermonansHOro mnoprana, O(QHUIMAIBHOIO
caiiTa YIOJHOMOYEHHOTO OpraHa, 3asBICHUE U JOKYMEHTHI JIOJDKHBI OBITH
MOAIKUCAHbl J3JEKTPOHHOM MOANMUCHIO, BHUJ KOTOPOW JOJDKEH COOTBETCTBOBATH
TpeOOBAHMSIM B COOTBETCTBUU C TpeOoBaHusaMU DenepanbHOro 3akoHa OT 6 arpess
2011 Ne 63-@3 «OO6 »neKTpOHHOW MOAMKMCH» W TocTaHoBIeHUs [IpaBuTenbcTBa
Poccuniickoit ®@enepaunn ot 25 uroHa 2012 roga Ne 634 «O Bugax 31€KTPOHHOMN
ITOIINCH, VICIIOJIb30BAHUE KOTOPBIX JIOITYCKaeTCst pu oOparieHuu
3a MOJIYYEHUEM FOCYIAPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIYT».

B cnyyae HampaBieHusi 3asBI€HMA U JTOKYMEHTOB B 3JIEKTPOHHOM (hopme ¢
WCIIONIb30BaHMeM EnnHoro moprana u PernoHansHOrO mnoprania, 3asBICHUE W
JIOKYMEHTBI JTOJIKHBI OBITh MOAMUCAHBl YCUJICHHON KBATU(PUITMPOBAHHOMN AJIEKTPOHHOM
MOJTHCHIO.

3asBUTENb, ABIAIOMMNACS (PU3MUECKUM JIMIIOM, BIIPaBE UCMOJIb30BATh MPOCTYIO
AJIIEKTPOHHYIO TOJNUCh B CIIy4asX, NMpeaycMOTpeHHbIX NyHKToM 2 (1) IlpaBun
ONPEEIICHNUs] BUJIOB 3JIEKTPOHHOW NOAIMCH, MCIIOJIB30BaHUE KOTOPBIX JOIYCKAeTCs
npu  oOpalieHuH 3a TOJYyYeHHEM MYHHIIMNAIBHBIX YCIYT, YTBEPKIEHHBIX
noctaHoBiieHueMm IIpaBurennbctBa Poccuiickoit @enepannu ot 25 uronsa 2012 roga Ne
634 «O Buaax 3JIEKTPOHHOW MOIIMUCH, UCIOIb30BaHUE KOTOPBIX AOIYCKAETCs IMpHU
oOpaIieHny 3a MOJy4eHUEM rOCYIapCTBEHHBIX U MyHUITUTIATBHBIX YCITYT.

2.19.4. 3asBuTensM oOeCTeYNBACTCS BO3MOXKHOCTh TOIMyYeHUS MH(POPMAIUA O
IIPEIOCTABIIEMON MYyHULMNAIBHOM yciyre Ha ExaunoMm mnoprame m PernoHanbsHOrO
roprania.

JUis mosydeHus: AOCTyna K BO3MOXKHOCTSIM TOpTajia HEOOXOIMMO BBIOPATh
cyobekt Poccuiickoit denepanuu v 1MOCHE OTKPBITHS CIHUCKA TEPPUTOPUATBHBIX
dbenepanbHBIX OPraHoB HCIOJHUTEIBHOW BIacTU B 3TOM CcyObekTe Poccuiickoit
denepaly, OpraHoOB WCIOJHUTEIBHON BiacTH cyObekTa Poccuiickoit denepaimu u
OpPraHOB MECTHOTO CaMOYIIpaBJICHUS BBIOpAaTh YMOJIHOMOYEHHBIM oOpraH (yka3aTb
HAaMMEHOBaHWE YTOJIHOMOYEHHOI'O OpraHa corjiacHo Ycrasa) KpacHomapckoro kpas ¢
MIEPEYHEM OKa3bIBAEMBIX MYHHUITUTIAILHBIX YCIIYT M HH()OPMAITUEH 110 KaXKIOW YCITyTe.

B kaprouke KakIOW YCIyrd COICPKUTCS OMNHCAaHHE YCIYTH, MOApPOOHAas
uH(pOpMAIUs O MOPSAKE U crocodax oOpalleHus 3a YCIyroH, MepeueHb TOKYMEHTOB,
HEOOXOUMBIX JJISl TIOIYYeHHS YCIYTH, HH(POPMAIUs O CPOKAX €€ UCTIONHEHHUS, a TAaKKe
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OnmaHku 3asBICHUN M (QOpPM, KOTOphIE HEOOXOAMMO 3amlOJHUTH Ui OOpalieHus 3a
YCIIYTOM.

[lomaya 3asBuTENEeM 3ampoca W MHBIX JOKYMEHTOB, HEOOXOJMMBIX ISt
MIPEIOCTABIICHNS MYHULIMINAIBHOW YCIYTH, U MPUEM TaKHUX 3alpPOCOB M JOKYMEHTOB
OCYIIECTBIISIETCS B CJICAYIOIIEM MTOPSIKE:

rojiaya 3ampoca Ha MPEIOCTABICHUE MYHHUIMNAIBHON YCIYTrH B 3JEKTPOHHOM
BUJIC 3asBUTEIEM OCYIIECTBISIETCS 4epe3 JMYHbIA KaOuHeT Ha EnuHOM mopTtane u
PernonansHOM nopraiie;

it oopMIIeHHsT JOKYMEHTOB TOCpeACTBOM ceth «UMHTepHeT» 3asBUTENIO
HEOOXOMMO MPOMTH Tpouenypy (IeHCTBHs) aBTopu3auMyd Ha EauHOM moprane u
PernonansHOM nopraiie;

JUIS  aBTOpU3AllMM  3asBUTENII0 HEOOXOIMMO BBECTH CTPAXOBOM  HOMEp
VH/IMBHUTyaIbHOT'O JIMIEBOTO CUETA 3aCTPAXOBAHHOTO JIUIIA, BbIIAHHBIN [ [eHCHOHHBIM
donmom  Poccuiickoit ~ ®enepanuu  (TOCYAapCTBEHHBIM — YUPEKACHUEM)  TIO
Kpacnonapckomy kparo (CHWJIIC), u mapoiib, NOMYyYEHHBIM MOCIE PErUCTpaluu
EnvHoM nopraiie u PernonanbHOM MopTaiie;

3asBUTEIb, BBIOPAB MYHUITUNIAILHYIO YCIYTY, TOTOBUT MAKET JJOKYMEHTOB (KOITUHU
B 3JIEKTPOHHOM BU/JI€), HEOOXOJUMBIX JJIS €€ MPEIOCTaBICHHS], M HAlIPaBJIAET UX BMECTE
C 3asBJICHUEM uepe3 JIMYHbIN KabuHeT 3asButess Ha Equnom noprane u PeruonansHom
1opTaz’e;

3asBJICHHE BMECTE€ C OJIEKTPOHHBIMM KOMNMSMH JIOKyMEHTOB TIONAJaeT B
MH(POPMAIIMOHHYIO CUCTEMY YTIOJIHOMOYEHHOT'O OpraHa, OKa3bIBaIOLIETO BBIOPAHHYIO
3asBUTENIEM YCIIYTY, KOTOpasi 00ECIEYMBAET MTPUEM 3aIIPOCOB, OOPAICHUI, 3asIBICHUI U
WHBIX JIOKyMEHTOB (CBEACHUI), MOCTynuBIIKUX ¢ EquHoro nmoprana u PernonaiasHOoM
noprasie u  (WIM) Yepe3 CUCTEMY  MEXBEJOMCTBEHHOTO  JJICKTPOHHOTO
B3aMOJIEUCTBHS.

2.19.5. Jlna 3asgButreneid oOeCIeUYMBAETCS BO3MOXKHOCTh OCYIIECTBIATH C
UCIIOJIb30BaHMEM EnmHoro noprasa u PermonansHOro moprana Kpas IHOJy4EHHE
CBEJICHUI O XOJI€ BBIIIOJIHEHHUS 3a1IpOCa O MPEJOCTABICHUN MYHULIUIIAIBHON YCITYTH.

CBeneHMs O XO0J€ M pe3yJbTaTe BBIINOJHEHHS 3alpoca O MPEAOCTaBICHUN
MYHULMIAIBHOW YCIYTH B 3JIEKTPOHHOM BHJIE€ 3asBUTENIO MPEACTABISAIOTCS B BUIC
YBEJOMJICHHSI B INYHOM KaOWHeTe 3asBUTeNsi Ha EnuHoM moprane u PerrnonansHOM
noprare.

2.19.6. Ilpu HampaBieHUU 3asBICHUS U JOKYMEHTOB (COAEpKAUIUXCS B HUX
CBEJICHHI) B (opMe DJIEKTPOHHBIX JIOKYMEHTOB, OOECIEUMBAETCS BO3MOXXHOCTH
HaIpaBJICHUS 3asBUTENI0 COOOUIEHUSI B AJIEKTPOHHOM BHUJE, MOATBEPKIAOIIETO UX
MPUEM U PETUCTPALIMIO B YCTAHOBIEHHOM TOPSJIKE.

2.19.7. MOILl npenocTaBieHHs] MYHHUIMNAIbHBIX YCIYyT MOpU OOpallleHuu
3asiBUTENS 3a MPEJOCTABICHUEM MYHUIMIAIBHOW YCIYTM OCYIIECTBIIAIOT CO3/IaHUE
AIIEKTPOHHBIX 00pa30B 3asBICHUS U JTIOKYMEHTOB, MPEACTABISEMBIX 3asBUTEIEM U
HEOOXOJUMBIX ISl MPENOCTABICHUS MYHUIMIAIbHONW YCIYI'M B COOTBETCTBHH C
PermameHTOM, 1 MX 3aBEPEHHE C LEIIBIO HAMPABICHUS B Y TOJTHOMOYEHHBIA OPTraH.

2.19.8. MOI| npu oOpameHun 3asBUTENS 3a  NPEIOCTABICHUEM
MYHULUIIATBHOW YCIIYTH OCYIIECTBIISIIOT:



dbopMHupOBaHUE JIIEKTPOHHBIX JTOKYMEHTOB M (WJIM) AJIEKTPOHHBIX 00paszoB
3as1BJICHUSA, JOKYMEHTOB, MPUHATHIX OT 3asBUTENS, KOMNHM JTOKYMEHTOB JIMYHOTO
XpaHEHUs, TPHUHATHIX OT 3asABUTENA, OOecleurBass WX 3aBEPEHHUE IJICKTPOHHOM
MOJIUCHIO B YCTAHOBJIEHHOM MOPSIIKE;

HaIlpaBJICHUE C HUCIIOJIb30BaHWEM HH(POPMAIIMOHHO-TEICKOMMYHHUKAITMOHHBIX
TEXHOJIOTUH JICKTPOHHBIX JIOKYMEHTOB M (MJIM) AJIEKTPOHHBIX 00pa30B JTOKYMEHTOB,
3aBEPEHHBIX Y OJTHOMOYEHHBIM JTOJKHOCTHBIM JIMIIOM MO®II, B YOJIHOMOYECHHBIN
Opras.

Paszaexn I1I. COCTAB, ITOCJIEJJOBATEJIBHOCTb 1 CPOKU
BBITIOJIHEHW S AIMUHUCTPATUBHBIX ITPOLIEAYP (AEUCTBU),
TPEBOBAHMS K IIOPSIKY UX BBIIIOJIHEHNS, B TOM YHCJIE
OCOBEHHOCTH BBIITOJHEHUSI AJIMUHUCTPATUBHbBIX I[TPOLIEJIYP
(JIEMCTBUI) B DJIEKTPOHHOU ®OPME

ITonpaznen 3.1. COCTAB U ITOCJTEJOBATEJIBHOCTD, U ?POKHV
BBIIIOJIHEHUA AIMUHUCTPATHUBHBIX ITPOUEAYP (AEMCTBUN),
TPEBOBAHUMA K ITOPAJIKY BBIIIOJTHEHU A

3.1.1. [IpegocraBiieHre MyHUIIMIIATBLHON YCIYTH BKIIIOYAET B CEOsI CIIETYIOIIHNE
aJIMUHUCTPATUBHBIE MTPOLIEAYPHI (IEUCTBUSA):

1) mpuem 3asBiIEHUS M TPWIATa€MbIX K HEMY JOKYMEHTOB, PETHUCTpallus
3asiBJICHUS M BblJlaya 3assBUTEINIO PACIIUCKHU B TIOJIYYCHHUH 3as1BJICHUS U JJOKYMEHTOB;

2) paccCMOTpeHHME 3asBICHHS W TPWIATaéMbIX K HEMY JOKYMEHTOB
YHOJHOMOUYEHHBIM OpraHoM U (OpMHUpOBaHHME pe3yJbTaTa MPEAOCTABICHUS
MYHUIMTIATBHOM YCIyTH B COOTBETCTBUU C 3asBJICHUEM JINOO MPUHATUE peLIeHUs: 00
OTKa3€ B MPEAOCTaBICHUNA MYHUIIMNIATLHON YCIIYTH;

3) BbIJIa4a 3asBUTEIIIO PE3YJIbTAaTa MPEJOCTABICHUS MyHUIIUTAIIBHON YCITYTH.

AJIMUHUCTpaATUBHbBIE TPOLEAYPHI (IEUCTBUSA):

3.1.2. Tlpuem 3asBlieHUS W TPUIATAEMBIX K HEMY JTOKYMEHTOB, PErHCTpPAaIIUs
3asIBJICHUSI U BbIJa4a 3asBUTEIIO PACIIUCKHU B MOTYUYEHUU 3asIBJICHUS U JIOKYMEHTOB.

3.1.2.1. OcHoBaHueM AJi1 Havajga aJIMUHUCTPATUBHON MPOILETYpPHI (ICHCTBYUS)
ABJIIETCSI OOpalleHne TpakJaHWHA B YTOJHOMOUYEHHBIA OpraH, B TOM 4YHUCJE
MOCPEJICTBOM UCIIOJIb30BAHUS MH(POPMAITMOHHO-TEIEKOMMYHUKAIIUOHHBIX
TEXHOJIOTUH, BKJIKOUAs UCIOJb30BaHue EquHoro noprana, PernonasbHOTO moprana, ¢
3asiBJICHUEM M JOKYMEHTaMHM, YKa3aHHbIMU B IMyHKTE 2.6.1. moapasznena 2.6 paznena
Il Pernamenra.

B uensx mpeaocTaBieHUs MYHHUIMNAIbHOW YCIOyrd, B TOM YHCIE

OCYILECTBIISIETCS [IPUEM 3aABUTEIIEH 110 IPEABAPUTEIILHOM 3aAIIUCH.

3anuch Ha NpUeM  TOPOBOAUTCS  TocpeactBoM  EaumHoro  moprana,
PernonanpHOro noprana.

3asiBUTEIIO MPEAOCTABISIETCS BO3MOKHOCTD 3aITUCH B JIHOOBIE CBOOOIHBIC IS

npuemMa JaTy U BpeMs B IpeAesiax YCTAaHOBJIEHHOTO B YIIOJIHOMOYEHHOM OpIaHE,
M®I] rpaduka npuema 3assBUTEICH.



VYnonnomouennsiii opran, M®L[ ©He BmpaBe TpeOoBaTh OT 3asBUTENS
COBEpILIECHUS HHBIX JICUCTBUM, KpPOME TMPOXOXKACHHUS HACHTUPUKAUIUUA U
ayTeHTU(PUKAlUM B COOTBETCTBUM C HOPMATUBHBIMU IPABOBHIMU aKTaMU
Poccuiickoit ®enepanuu, ykazaHus LeTd TpUeMa, a TaKkKe MPeaoCTaBICHUS
CBEJICHUH, HEOOXOJAMMBIX JUIsl pacuera JIUTEIbHOCTH BPEMEHHOTO0 HWHTEpBaa,
KOTOPbIH HEOOX0IMMO 3a0pOHUPOBATH IS IPUEMA.

3.1.2.2. Tlpu oOpamenun 3agBUTeNS B  YIOJIHOMOYEHHBIA  Opra,
OTBETCTBEHHBIN CIIELIMAIUCT IPU MPUEME 3asIBICHUS:

YCTaHABJIMBAET JIMYHOCTh 3asBUTENIA, B TOM YHCIIE IPOBEPSIET JOKYMEHT,
YIOCTOBEPSIOIMN JIMYHOCTh, MPOBEPSET IMOJHOMOYMS 3asBUTENS, B TOM YHCIE
MOJIHOMOYHSI IPEJCTABUTENS AEUCTBOBATh OT €r0 UMEHH;

yCTaHaBJIMBAET MIPEAMET OOpALLECHNUS;

MIPOBEPSIET COOTBETCTBUE MPEACTABIECHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM
TpeOOBaHUAM, YAOCTOBEPSSICh, YTO:

JOKYMEHTBl B YCTAaHOBJIEHHBIX 3aKOHOJATEIBCTBOM CIy4asiX HOTapUaJIbHO
YIOCTOBEPEHBI, CKPEIUICHBI TeyaTsiMu (IIpY HAJIMYWU M€YaTH), UMEIOT HaJIJIeKAIue
MOANUCH CTOPOH WJIA OMPEAEIEHHBIX 3aKOHOJATEIbCTBOM JI0JKHOCTHBIX JIUIL;

TEKCThI JOKYMEHTOB HaIMCAHbl Pa300pUYUBO;

dbaMunmu, IMEHa U OT4YeCTBa (PU3MYECKUX JIUI, agpeca UX MECT >KUTEIbCTBA
HaIMCaHbI MOJHOCTHIO;

B JIOKyMEHTax HET MOJYUCTOK, MPHUIUCOK, 3a4E€PKHYTHIX CJIOB U HMHBIX HE
OTOBOPEHHBIX B HUX UCITPaBJICHUIA;

JOKYMEHTBI HE UCIIOJIHEHBI KapaHJaIloM;

JOKYMEHTbl HE HMEIOT CEPbE3HbIX TMOBPEKICHUMN, HAJIMYKUE KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO MUCTOJIKOBATH UX COJEPKAHMUE;

CPOK JIECTBHS IOKYMEHTOB HE UCTEK;

JOKYMEHTBI cofepXaT HH(POpMaLUio, HEOOXOOUMYIO Jis MpelIoCTaBICHUS
MYHHIUIIAIBHON YCIYTH, YKa3aHHOU B 3asIBJICHUU;

JIOKYMEHTBI MIPEICTABJICHBI B TIOJITHOM 00bEME;

OCYIIECTBIISIET KOMMMPOBaHUE (CKAHUPOBAHUE) TOKYMEHTOB, MTPETYCMOTPEHHBIX
nyaktamu 1-7, 9, 10, 14, 17 u 18 wactu 6 crarbu 7 ®@enepanpHoro 3akoHa Ne 210-
@3 (nmanmee - JOKYMEHTHI JUYHOTO XPAHEHUS) W MPEACTABICHHBIX 3asBUTEJIEM, B
Cllyyae, €CJIM 3asiBUTENIb CaMOCTOSATEIbHO HE TMPEACTaBWI KOMHH JOKYMEHTOB
JUYHOTO XpaHEHUs, a B COOTBETCTBUU ¢ PermameHTom, njisi ee MpedoCTaBIICHUS
HEO0OXOAMMO MPEACTABICHUE KOMMUH JOKYMEHTA JIMYHOTO XPaHEHHS;

bopMHpYET dSJEKTPOHHBIE JOKYMEHThl W (WJIM) DJIEKTPOHHBIE OO0pa3bl
3asBJICHUSI, JJOKYMEHTOB, MPUHSATBIX OT 3asBUTENS, KOMUN JOKYMEHTOB JIMYHOTO
XpaHEeHMs, MPUHATBIX OT 3asiBUTENSA, OOeCleuuBas WX 3aBEPEHUE DIIEKTPOHHOM
MOJNKCHIO B YCTAHOBJIEHHOM TOPSJIKE;

€CJIM TMPEJCTABICHHBIE KOMUU JIOKYMEHTOB HOTapUaJIbHO HE 3aBEPEHHI,
CIIMYAEeT KOMUU JOKYMEHTOB C MX MOJJIMHHBIMU 3K3EMIUISIPAMH, MOCIE YEro HUXKE
pekBu3nTa JOKyMeHTa «[1oAmMChY MpOCTaBISIET 3aBEPUTENBHYIO HAAMKCH: «BepHOY;
JNOJDKHOCTh ~ JIMIA, 3aBEPUBILETO0 KONHUIO JIOKYMEHTAa; JIMYHYK IOJIHKCH;
pacpoBKy ToAMHUCH (WMHUIUANBI, (amwins), aaTty 3aBepeHus; nedarb. [lpu
3aBEPEHHUH KOMUH JOKyMEHTOB, 00bEM KOTOPBIX MpeBhIIaeT 1 (O71H) JIMCT 3aBepseT


consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E8eDa7K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa3K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDDBeBa8K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD3B8D9D9e3a9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa4K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD7eBa9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EAeDa2K

OTIEIBHO KaXKIbI JUCT KOMHH TaKUM K€ CHocoOoM, JuOO0 TPOCTaBIsSET
3aBEPUTENIbHYIO HAJIHUCh, HA OOOPOTHOM CTOPOHE TOCIETHEro JIMCTA KOMHUU
MPOIIUTOTO0, MPOHYMEPOBAaH JIOKYMEHTa, [MpUYEM 3aBEpUTENIbHAS  HAJIHUCh
JIOTIONTHSIETCS yKa3aHUEM KOJWYECTBA JIMCTOB KOMUU (BBIMUCKA M3 JOKYMEHTA):
«Bcero B komuM _ J.» M CKpEIUISIETCS OTTUCKOM TedyaTH (32 HUCKIIOYEHUEM
HOTapUaJIbHO 3aBEPEHHBIX JOKYMEHTOB);

Ipyu  yCTaHOBJEHHWU (aAKTOB, YKazaHHBIX B moapazaene 2.9 pasnmena |l
PernamenTa, yBe1OMJISET 3aBUTENS O HAJTMYUM IPENSTCTBUI B IPUEME IOKYMEHTOB,
HEOOXOUMBIX JJIs IPEAOCTABICHNUS MYHUIIUTIAIBHON yCIyTH, OOBSCHSET 3aIBUTEIIO
COJICp’)KaHHE BBIABICHHBIX HEJOCTATKOB B TMPEACTABICHHBIX JOKYMEHTaX WU
npejuiaraeT NPUHATh MEPBI M0 UX YCTPAHEHUIO;

MIpU OTCYTCTBUU OCHOBAHMM IJIsi OTKa3a B MPUEME JJOKYMEHTOB PETUCTPUPYET
3asBJICHUE M BBIJACT 3aSABUTEII0 KOMHUIO 3asBJICHUS C OTMETKOW O MPUHATUU
3asBJICHHS (J1aTa MPUHSITHS U MOAMKCH CIICHUAINCTa Y TOJTHOMOYCHHOTO OpraHa).

3.1.2.3. Cpox aaMUHUCTPATHUBHOM MPOUEAYPHl (IEUCTBUS) MO MPUEMY
3asiBJICHUS M MPUJIATaeMbIX K HEMY JIOKYMEHTOB, PETUCTPAIMK 3asBJICHUS U BbIJaue
3asIBUTENIO PACIIMCKU B TOJIYYCHHUH 3asBICHUS M JOKYMEHTOB — 1 (oauH) pabouwii
JICHb.

3.1.2.4. Pe3ynpTaToM aJIMUHUCTPATUBHON NpoLEAYphl (ACHCTBHS) IO IPUEMY
3asiBJICHUS M MPUJIATaeMbIX K HEMY JIOKYMEHTOB, PETUCTPAIMK 3asBJICHUS U BbIJaue
3asIBUTEJII0 PACIHUCKUA B TIOJYYEHUU 3asBJICHUSI U JOKYMEHTOB SIBJISICTCSI TIPUEM U
perucTpanus 3asBJICHHUS W MPUIaracMbIXx K HEMy JOKyMeHTOB (mpuioxkeHue Ne 3 k
Pernamenry).

3.1.2.5. CnocobOoM (ukcanuu pe3ynbTaTa aAMUHUCTPATUBHOW MPOLEHAYPHI
(me¥icTBUsI) SIBJISICTCSl PETUCTpallUsl 3asBICHUS] W MpPUJIaraeMblX JOKYMEHTOB B
NOpSIJIKE, YCTAHOBJIEHHOM TMpaBWJIaMHU JIEJONPOU3BOJCTBA Y TIOJTHOMOYEHHOTO
oprasa.

3.1.3. PaccmoTpeHue 3asiBIeHHS U TPWIAraéMbIX K HEMY JOKYMEHTOB
YTHOTHOMOYEHHBIM OpraHoM W (opMupoBaHHE pe3yJbTaTa MPEAOCTABICHUS
MYHHUITUTIATFHOM YCITYTH B COOTBETCTBUU C 3asBIICHUEM JIMOO MIPUHSATUE PEIICHHS 00
OTKa3€ B MPEJOCTABICHUHA MYHUITUTIATLHON YCIYTH.

3.1.3.1. OcHoBaHueM aJig Havajga aIMUHUCTPATUBHON MPOIEAYPHI (ICHCTBUS)
SBJIICTCS] TIOJIYYCHHE OTBETCTBEHHBIM CIICIIUATUCTOM 3asIBJICHHUS U MPUIIATAEMOT0 K
HEMY IOJHOTO ITaKeTa JOKYMEHTOB, MPEIyCMOTPEHHBIX MYHKTOM 2.6.1. moapasznena
2.6 paznena |l Pernamenta u noapaznenom 2.7 paznena Il Pernamenra.

3.1.3.2. JIOKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a BBITIOJTHEHUE
aJIMUHUCTPATUBHOW TpoLEaypbl (IEHCTBUS) — CHEUUATUCT YTOJIHOMOYEHHOIO
oprasa.

Cnenuanuct YMOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IOJATOTOBKY
pe3yapTara MYHULHNAIBHOW YCIYTM, IOCJIE IIPOBEACHUS OKCHEPTU3Bl TOTOBUT
IIPOEKT:

1) apXxuBHOM ClIpaBKH, ApXMBHOM BBIIUCKU U apXUBHbBIE KOIU;

2) NHCHMEHHOTO YBEJIOMJICHHS OO0 OTKa3e B BblJaue AapXWBHOW CHpPAaBKH,
apXMBHON  BBINMCKU M apXUBHBIX Komui (mpritoxkeHne Ne 2 k Perimamenty).



Kpurepuem npussATHS pelIeHUs NO JAHHOW AJMUHHUCTPATHBHOM NPOLELYpE
(IercTBUS) SIBISICTCS HATMYKE PE3YNIbTAaTa MPEJOCTABICHHSI MyHUIIMTTAIIBHON YCIIYTH,
KOTOPBIN MPEIOCTABIISIETCS 3asIBUTEIIIO.

3.1.3.3. Ha ocHOBaHMM pacCMOTPEHHsS] JOKYMEHTOB, MPEIACTABICHHBIX
3asBUTEJIEM W MOJYYEHHBIX OT OpraHM3alyi, yYacTBYIOLIMX B MPEIOCTABICHUU
MYHULUNAIBHON YCIYTH B TOPSAKE MEKBEAOMCTBEHHOIO B3aUMOJECHCTBUS,
OTBETCTBEHHBIN CIEUUAINCT Y IOJIHOMOYEHHOTO OpraHa:

NP HaJU4YMK OCHOBAHWM JUIsl OTKa3a B MPEIOCTABICHUU MYHULIUIIAIBHON
yCayTH, yKazaHHbIX B nyHKTe 2.10.2 moapaznmenma 2.10 paspena II Pernamenra, B
tedeHue 3 (Tpex) pabouux AHEW CO JHS PETHCTPAIU 3asBJICHUS MOATOTABIUBACT
IPOEKT MHUCHBMEHHOTO YBEAOMJICHHS YTOJHOMOYEHHOTO OpraHa o0 OTKase B
MPEIOCTABICHUN MYHHMIIMIAIBHONW YCIYTH 3asBUTEII0 C YKa3aHUEM BCEX OCHOBAHUMU
JUISL OTKa3a M IMOCJIE€ MOJNUCAaHUs €ro IaBol KHpHNUiIbCKOro CEeNbCKOro MOCEICHHS
Ycrp-JlabuHckoro paiiona B Tedenue 1 (ogHOT0) pabouero JHS CO JHS MOAMUCAHUS
yBeIOMJIEHHsI 00 OTKa3€ HaIpaBIIseT 3asBUTENIO MMOYTOM JIMOO BBIIAET HA PYKH, UIIH
IIEpPENAET C CONPOBOAUTENIBHBIM MMCbMOM B ML 111 BBI1auy 3a1BUTEINIO;

OpU OTCYTCTBMM OCHOBAHUM I OTKa3a B MPEJOCTABICHUM MYHULMIIAJIbHOM
yciyru, ykazaHHbix B nyHkTe 2.10.2 mompaspena 2.10 pasnmenma II Pernamenra,
IOATOTABJIMBAET APXUBHYIO CIIPABKY, aDXUBHYIO BBIIIMCKY W APXUBHBIE KOIIUH.

3.1.3.4. Cpok HCHONHEHUS aJIMUHHCTPATUBHOW MpPOLEAYpHI (neicTBus) — 8
(Bocemb) paboumx aHEH, 32 UCKIIOUYEHUEM Cllydas, YKa3aHHOTO B a03alle BTOPOM
noanyHkra 3.1.4.3 noapasaena 3.1 pasgena III Pernamenra.

3.1.4.5. Pe3ynbTaTtoM aMUHUCTPATUBHOMN NpOUEAYpHI (IECHCTBHS) ABIISIETCS:

1) apxuBHas cpaBKa, apXMBHAasl BHIKMCKA U apXUBHBIE KOITUH;
2) yBeJIOMJICHHE 00 OTKa3e B BbIJIa4€ apXUBHOH CIIPABKU, ADXUBHOW  BBIITUCKU
Y ApXUBHBIX KOIUHU.

3.1.4. Bplmaya 3asBUTENIO0 pE3yJbTaTa MPEJOCTABICHUS MYHUIIMITATILHON
YCIIyTH.

3.1.4.1. OcHoBaHueM Jig Havajga aIMUHUCTPATUBHOU MPOIETypHl (IEHCTBUS)
SIBJIAETCSI TOTOBBIM K BBIJIa4Y€ Pe3yJIbTaT MPEIOCTABICHUS MyHULUIATBHONW YCIIYTH.

B kaudectBe pesynbrara NpeAOCTaBICHUS MYyHULUIAIBHOW YCIYTH 3asBUTEIb
10 €ro BBEIOOPY BITpaBe MOIYYUTh:

1) apXHWBHYIO CHpaBKy, apXWBHYIO BBITUCKY M apXWBHBbIC KOMUH, B (opme
AJIEKTPOHHOTO IOKYMEHTA, MOJMUCAHHOTO YTIOJHOMOYEHHBIM JTOJKHOCTHBIM JIUIIOM
YTOJIHOMOYEHHOTO OpraHa, C HMCIOJIb30BAaHUEM YCUJIEHHON KBaau(UUHUPOBAHHOU
AJIEKTPOHHOM TIOJIUCH;

2) apXHMBHYIO CIIPaBKY, apXUBHYIO BBIITUCKY M apPXUBHBIC KOIIMH, Ha OYMaKHOM
HOCHUTENIe,  TOJTBEPXKAAIOUIYI0  COJAEpKAHME  JJEKTPOHHOIO  JOKYMEHTa,
HaIPaBJICHHOIO YTIOJHOMOYEHHBIM opranoM B M®PI1;

3) apXUBHYIO CIPABKY, apXUBHYIO BBIMMCKY W apXHBHBIC KOIHU, HA OyMaKHOM
HOCHTEJIE.

Kpurepuem npusHsATHSA pelIeHUs NO JaHHOW aIMHHMCTPATUBHOW IPOLIENYpE
(IercTBUA) SIBISETCS HAIMYKE PE3YNIbTATA MPEJOCTABICHHSI MyHULIIMIIAIBHON YCIIYTH,
KOTOPBIN MPETOCTABISETCS 3asIBUTEIIO.



3asBUTENb BIPABE MOJYYUTh pE3YyJbTaT NPENOCTABICHUS MYHULHUIAIbHON
yclIyrd B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa WM JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE
B TEYCHHUE CPOKA JIEUCTBUS pe3yibTaTa NpelOCTaBICHUS MyHUIIUTIAIbHON YCIIYTH.

3.1.4.2. OTBETCTBEHHBIN CHEUAIUCT Y TOJTHOMOYEHHOTO OpPTaHa:

BpyuyaeT  (HampaBiseT)  3asBUTENIO  COOTBETCTBYIOIIMH  pe3yibTaT
MPEIOCTABIICHUSI MYHUIIUTIAILHON YCIYTH;

Opy  BbIJaYe  JOKYMEHTOB  HAPOYHO  OTBETCTBEHHBIM  CHEIUATUCT
YCTaHABIMBAET JIMYHOCTh 3asBUTENS, 3HAKOMUT 3asdBUTENSl C COAEp)KaHHUEM
JIOKYMEHTOB U BBIJIAET UX;

3asIBUTEIb TOATBEPXKIAET IOJYyYEHHE JOKYMEHTOB JIMYHOM MOIIUCHIO C
pacmuppOBKOI B COOTBETCTBYIOIIEH Tpade KypHaia peruCcTpaIuu.

[Ipn nmonyuyeHuu pe3ysibTaTa MPENOCTABICHUS MYHHUIMNAIBHOW YCIYyTH IO
BBIOOPY 3asBUTENS B JOPME 3IEKTPOHHOIO JOKYMEHTA OTBETCTBEHHBIN CHELIMAIACT
yBEeJOMIIICT 3asiBHTENII B cpokK 1 (ogHOTO) padodero IHS €O JHS TMOJTOTOBKH
pe3ynbTaTa NpeJIoCTaBICHUS MyHUIIMIIAIBHON YCIIYTH.

3.1.4.3. OOpamieHue 3asBUTENS C JOKyMEHTaMH, MPEAyCMOTPEHHBIMU
nonpazgenom 2.6 pasnena Il Permamenra, He MoXeT OBbITH oOcCTaBlieHO 0e€3
pPacCMOTPEHMsI WJIM PAacCMOTPEHO C€ HApPYIIEHWEM CPOKOB IO  IPUYMUHE
IPOAODKUTEIBLHOTO OTCYTCTBHS (OTIYCK, KOMaHIUPOBKA, OOJNE3Hb U T.1.) WIH
YBOJIBHEHMS] OTBETCTBEHHOI'O CIEIUAIIMCTA Y IOJTHOMOYEHHOT'O OpraHa.

3.1.4.4. Cpok UCHOJTHEHHs AAMHUHHCTPATHBHOW MPOIENypbl (IACHCTBHUS) IO
BBIJIA4C 3asBUTEIIO PE3yJIbTaTa MPEIOCTABICHUS MYHHUIIUIIATBHON yeiuyru - 1 (oxuH)
pabouuii 1eHb.

3.1.4.5. Pe3ynpTaTroM aAMHHHCTPATHBHOW MPOLEAYPHI (ICHCTBHS) SBIACTCS
BblJaya (HampaBJIeHHE) 3asIBUTEITIO:

1) apXUBHOM CIIpaBKH, apXUBHOM BBIMHMCKU U apXUBHBIX KOIIHIA;

2) yBemoMIIeHUs1 00 OTKa3e B BbIJJauC apXUBHOM CIIPAaBKU, ADXUBHON  BBIITUCKH
Y ApXWBHBIX KOIHM.

3.1.5. 3asgBurens BmOpaBe OTO3BaTh CBOC 3asBJICHUE Ha JIO0OW CTaguu
pPacCMOTpPEHHUs, COIVIACOBAHMS WM IIOATOTOBKM JIOKYMEHTa YTOJIHOMOYEHHBIM
OpraHoM, OOpaTUBIIMCH C COOTBETCTBYIOIIUM 3asBIICHUEM B YTIOJIHOMOUYEHHBIH
opraH, B TOM YHUCJI€ B DJIEKTPOHHOU (popme, b0 B MDILI.

3.1.6. [Tpu IIPEA0CTaBICHUN MYHHULUIATbHON YCIIyTH
I10 AKCTEeppUTOpUaIbHOMY npuHuuny MOII:

1) mpuHMMaeT OT 3asBUTENsS 3asBJICHUE M JOKYMEHTHI, MpPEICTaBICHHbIE
3asIBUTEJIEM;

2) OCYIIIECTBIISIET KOMUPOBAHUE (ckaHMpOBaHUE) JIOKYMEHTOB,
npeaycMoTpeHHblx nyHktamu 1 - 7, 9, 10, 14, 17 u 18 wactu 6 crarbu 7
®enepanpHoro 3akoHa Ne 210-O3 (masee - AOKYMEHTBI JMYHOTO XPAHEHHS) U
IIPEICTABIICHHBIX 3asBUTEJIEM, B CJIy4yae, €CIU 3asBUTEIb CaMOCTOSITEIIBHO HE
NPEACTaBWII KONUM JOKYMEHTOB JIMYHOIO XPAHEHUsA, a B COOTBETCTBUU C
aJIMUHUCTPATUBHBIM PETJAMEHTOM IMPEAOCTABICHUS MYHULUIIAJBLHON YCIYTH IS €€
NpeIOCTaBICHUsT HeoOXoAauma KOmusA JOKYMEHTa JIMYHOTO XpaHeHus (3a
VCKJIFOYEHHUEM CIIy4dasi, KOI/la B COOTBETCTBHM C HOPMATUBHBIM IIPAaBOBBIM aKTOM IS


consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E8eDa7K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa3K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDDBeBa8K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD3B8D9D9e3a9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa4K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD7eBa9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EAeDa2K

MPEIOCTABIICHUSI MYHUITUTIATBHON YCIyTH HEOOXOIUMO MPEIbIBICHNE HOTAPUATHHO
yIOCTOBEPEHHOM KOMHUU JJOKYMEHTA JINYHOTO XPAaHEHUS);

3) dopmupyeT SJEKTPOHHBIE TOKYMEHTBI MU (WUJIM) JJICKTPOHHBIE 0Opa3bl
3asiBJICHUS, JOKYMEHTOB, MPHUHATHIX OT 3asiBUTENS, KOMHUA JOKYMEHTOB JMYHOIO
XpaHEHUsI, TPUHATHIX OT 3asBUTENSA, OOecreunBas WX 3aBEPEHUE DIICKTPOHHOM
MOJNMKUCHIO B YCTAHOBIIEHHOM TOPS/JIKE;

4) ¢ ucnoyib30BaHUEM MH(POPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH
HaIpaBJISIET JICKTPOHHBIC JOKYMEHTHI U (WJIM) 3JEKTPOHHBIE 00pa3bl TOKYMEHTOB,
3aBEPECHHBIE YTIOJHOMOYEHHBIM JIOJKHOCTHBIM JuiioM M®PI] B YnonHoMOYeHHbIN
OpraH.

Hoapaszaen 3.2. COCTAB, [IOCJIEJOBATEJIbBHOCTH I CPOKH
BBITTIOJIHEHN S AIMUHUCTPATUBHbBIX ITPOLIEAYP (AEMCTBUN),
TPEBOBAHMM K ITOPSJIKY MX BBIITOJIHEHMS, B TOM YHCJIE
OCOBEHHOCTH BBIITOJHEHUS AJIMUHUCTPATUBHBIX ITPOLIEYP
(JIEMCTBUI) B DJIEKTPOHHOI ®OPME

3.2.1. TIOPSJIOK OCYIIECTBJIEHU S B DJIEKTPOHHOU ®OPME, B TOM
YUCIJIE C UCIIOJIb3OBAHUEM EJIMHOI'O ITIOPTAJIA TOCYIAPCTBEHHBIX
1 MYHULUTTIAJIBHBIX YCIIVT (®YHKIMIM), AIMUHUCTPATUBHBIX
ITPOLIEJIYP (JEMCTBHUIT) B COOTBECTBUM C ITOJIOXKEHUAMM CTATHU
10 ®EJEPAJIBHOI'O 3AKOHA OT 27 UIOJIA 2010 T'OJA Ne 210-®3 «Ob
OPTAHM3ALIMU ITPEJOCTABJIEHUA T OCYAAPCTBEHHbLIX U
MYHULUITAJIBHBIX YCIIYT»

3.2.1.1. [IlpemoctaBieHre MYyHHUIMIIAILHON YCIYTHW BKJIIOYaeT B ceOs
CJIeIyIONTUe aAMUHUCTPATUBHBIC MPOIIEAYPHI (ICUCTBUS) B DJIIEKTPOHHOM (popMme:

1) momyueHne uHpOPMAIIUM O TIOPSAKE U CPOKax IPEIOCTABIICHHS
MYHHUITUTIATBHOU YCITYTH;

2) 3amMch Ha MpUEM B YTOJHOMOYEHHbIH opraH, M®I] mnpemocraBieHwus
MYHHUITUTATHHBIX yCIyT TUTST nojauu 3ampoca
O MPEAO0CTABICHUN MyHUITUTIATLHOU YCITYTH;

3) dbopmupoBanme 3anpoca 0 MPeOCTABICHIUN MYHUIIUITAILHON YCITYTH;

4) mnpueM W  peructpamus  YIOJHOMOYCHHBIM  OPTaHOB,  3ampoca
Y UHBIX JOKYMEHTOB, HCOOXOAUMBIX TSI MPEAOCTABICHUS] MYHUIIUITAIbHON YCITyTH;

5) omaTta rocyJapCTBEHHOM MOILJIWHBI 33 MPEIOCTABICHUE MYHHUIUTIATBHON
YCIIYTH " yIiaTa WHBIX TJIATeIKEH, B3MMaEMBbIX
B COOTBETCTBUHU C 3aKOHOAATENLCTBOM Poccurickon denepanuu;

6) TIOJTy4EHHE pe3yiIbTaTa MPeIOCTaBICHUS MyHHITUTIAIBHON YCITYTH;

7) TmoJyueHue CBEICHHUI O XOJI€ BBIMOJIHEHUS 3apoca;

8) OCyIIECTBICHUE OLIEHKH Ka4yeCTBA IPEIOCTABIECHUS YCIIYTH;

9) mocynebHoe (BHecymeOHOE) OOkamoBaHWE peIIeHWHA W (W) JEUCTBUI
(Oe3meiicTBuil opraHa (OpraHU3AIMK), TOJDKHOCTHOTO JIMIIAa opraHa (OpraHU3aIvm)
MYHHUITUTIATTFHOTO CITY>KaIero.



He nomyckaercst 0Tka3 B mpueMe 3ampoca U UHbIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEJOCTABJICHUSI YCIIYTH, & TaKK€ OTKa3 B IIPEIOCTABICHUM YCIYTM B Cllydac,
€CJI 3alpoC U JOKYMEHTbI, HEOOXOUMBIE JIJIsl MPEIOCTABICHUS YCIIYTH, MTOJAHbI B
COOTBETCTBUM C HH(pOpMaLMeld O CpPOKaX M MOPSAKE NPEJOCTABICHUS YCIYTH,
onyoaukoBaHHOM Ha EnnHoM noprane, PernonaibHom nopraie.

3asBUTENb BIIPABE OTO3BAaTh CBOE 3asIBJICHHUE HA JIIOOOM CTaIuu pacCMOTPEHUS,
COIJIaCOBaHUS WM  IOATOTOBKM  JIOKYMEHTa  YIIOJJHOMOYEHHBIM  OpPIaHOM,
OOpaTHUBIIMCH C COOTBETCTBYIOIIUM 3asBJIICHUEM B YTIOJIHOMOYEHHBII OpraH, B TOM
YuCIIe B 3JIeKTpoHHOU popme, b0 B MDII.

3.2.1.2. Tlonyyenue uH(pOpMaLMU O TOPSAKE U CpPOKaxX NPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

Nudopmanus o npeaocTaBlieHUd MyHUIMNAIBHOW YCIYTH pa3MellaeTcs Ha
Enunom nopraiie, PernonaiibHOM mopraie, a Takke Ha O(pUIIMATIbHOM CalTe.

Ha Epgunom mnopraie, PernonanbHOM mopTajie pa3MellaeTcs ClaeAyromas
uHbopmarus:

1) VICYEPIIBIBAFOIIHM IIEPEYCHb JNOKyMEHTOB, HEO0OXOIUMBIX
JUISL IIPENOCTABICHUS MYHUIMIAIBHON YCIIyTH, TpeOOBaHUS
K 0(DOpPMJICHUIO YKa3aHHBIX JIOKYMEHTOB, a TAaK)K€ IE€PEUYEHb TOKYMEHTOB, KOTOPBIE
3asBUTEIb BIPABE MPEICTABUTH IO COOCTBEHHON MHUIIMATUBE;

2) Kpyr 3asBUTENEH;

3) cpok mperocTaBICHUSI MyHUIIUNAIBHON YCIIYTH;

4) pe3ynbTarhl MOPENOCTABICHUS MYHHMIMNAIBHOW YCIyrd, MOPSAIOK
NPEACTABICHUS]  JOKYMEHTA,  SIBJISIOLIETOCS  PE3yJbTaToOM  MPEeAOCTaBICHUS
MYHULANAIBHOWN YCIIYTH;

5) pa3Mep TOCYJapCTBEHHOW TMONUIMHBI, B3UMaeMOM 3a MpeIOCTaBIICHHUE
MYHULHANAIBHON YCIIYTH;

6) ucuepnbIBatOIINNA epeueHb OCHOBAHUN JIJIsl IPUOCTAHOBJICHUS WIIM OTKa3a
B [IPE0CTABICHNN MyHULIMIIAIBHON YCIIYTH;

7) o mipaBe 3asBUTENS HA jJ0ocyaeOHOe (BHeCyneOHOe) 00KamoBaHUE PEIICHHIMA
nercTBui (0€3MeNUCTBUS), TMPUHATHIX (OCYIIECTBISEMBIX) B XOJAE MPEIOCTABICHUS
MYHULIMNIAIBHOU YCIIyTH

8) dopmbr 3asBneHuid (yBeIOMJICHHH, COOOIEHWI), WCIOJIb3yeMbIe
IIPU NPENOCTABICHUN MYHULIUIIAJILHON YCITyTH.

Nudopmanusa na Enunom noprane, PernonansHom nopTtaie, opuuuaibHOM
caiite YIOJHOMOYEHHOTO OpraHa IpeI0CTaBIsSeTCs 3asIBUTENI0 OECIUIaTHO.

He nonyckaetcst 0Tka3 B mpueMe 3anpoca U UHbIX IOKYMEHTOB, HEOOXOAUMBIX
TUTSI MpeI0CTaBICHUS MYHUIIUIATbHON YCIIyTH, a TaKxe OTKa3
B IPEIOCTaBJICHUU MYHULIMMAIBHON YCIYTd B Cilydae, €Clu 3ampoc U JIOKYMEHTHI,
HEOOXOAMMBbIE JUISl TMPEJOCTABICHHUS MYHULMIAIBHOM  YCIyrd, TOJAaHbBl B
COOTBETCTBMM C HWH(poOpManued O Cpokax M TMOpSAKE MPeloCTaBICHUs
MYHUIIMIIAJTBHOW YCIYyTH, omyonukoBaHHOW Ha Eaumnom moprane, PermonampHOM
noprane WHPOPMAIMU O CpPOKaX M TMOPSAKE MPEAOCTABICHUS MYHHUIUIAIBHOM
YCIyTH OCYIIECTBIISIETCS O€3 BBINOJHEHHUS 3asgBUTENIEM Kakux-nu0o TpeOoBaHUM, B
TOM 4ucie 0e3 HCIOIb30BaHUs MPOrPAMMHOI0 00ECHEeYeHHUs, YCTaHOBKAa KOTOPOTO
Ha TEXHUYECKUE CPEICTBA 3asBUTENS TpeOyeT 3aKiIIOUEeHHs JMLIEH3HMOHHOTO WU



MHOTO  COMIAIlEHHs ¢  IpaBooOiajaTreseM  OpOorpaMMHOrO  OOecredeHws,
MpEAyCMaTPUBAIOIIETO B3WMAaHUE IUIAThl, PETUCTPALMI0 WU  ABTOPU3ALHUIO
3asIBUTEIISL, WM MIPEJOCTABICHUE UM NIEPCOHATIBHBIX JTAHHBIX.

3.2.1.3. 3anuce Ha mpueM B YmnoJHOMOYeHHBIM opraH, M®Il mis momauum
3ampoca 0 MPEAOCTaBIEHUN MYHULIMIIATBHON YCIIyTH.

B wmemsax mnpenoctaBieHHWs ~MYHHUIMIAIBHOM YCIyTM, B TOM YHUCIE
OCYILECTBIISIETCS MPUEM 3aBUTEIEH IO MPEABAPUTEIBHOMN 3aIKCH.

OcHoBaHueM i1 Hayaja aJIMHHHCTPATUBHOW Mpoueaypsl (AeicTBUsA)
ABIIeTCsl oOparieHue 3asBuTenss Ha Egunbni mopran, PermoHanmbHBIN mOpTam c
LEJIBIO MOJIYYEHUSI MyHULIMIIAIBHOM YCIIYTH 11O PEIBAPUTEIBHOM 3aIIHCH.

3anuch HA [pUEM  NOPOBOAUTCS  mHocpeAcTBoM  ExmHoro  moprana,
PernonansHOro nmoprana.

3asBUTEIIO MPEJOCTABISIETCS BOBMOXHOCTb 3aIMCH B JIIOObIE CBOOOIHBIE JIJIst
IpremMa Jary U BpeMs B IIpelesiax YCTAHOBJIEHHOIO YIIOJHOMOYEHHBIM OpPraHOM,
M®OI] rpaduka nprema 3asBUTEICH.

YnonHoMmoueHHsli opran, M®PI] He BmpaBe TpeOOBaTh OT 3agBUTEIS
COBEpILICHUS WHBIX JICUCTBUM, KpOME€ TMPOXOXKICHUS HJACHTU(PUKAIMKU U
ayTeHTU(PUKAUM B COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMU aKTaMU
Poccuiickon ®epepauuu, ykaszaHus LEIU I[pPUEMa, a TaKkKe MNPEeAOCTABICHUS
CBEJICHUHN, HEOOXOAMMBIX JUIsl pacuera JIMTEIbHOCTH BPEMEHHOI'0 HWHTEpBaa,
KOTOPbI HEOOXO0IMMO 3a0pOHUPOBATH IS IPUEMA.

Kpurepuem npuHATHS pelIeHUs NO JAHHOW aJMUHHUCTPATHBHOM NPOLENYpE
(meWicTBUs) SABIAETCS HAJIMYKME CBOOOJHBIX JIs MpUeMa AaThl 1 BPEMEHHU B Mpejenax
yctaHoBieHHOro B M®I rpaduka npuema 3asiBuTenei.

Pe3ynbraToM  aAMUHUCTPATHUBHOM  MpOUEAYphl  (IEWUCTBHS)  SIBISIETCS
MTOJTyYEHHE 3aBUTENEM:

C HCIIOJIb30BAaHUEM CpeACTB PernonanpHOro moprana, B JUYHOM KaOWHETE
3asBUTEIIS YBEAOMIIEHHUS O 3anucu Ha npueM B MOLI;

C HCnoip30BaHWeM cpeacts EmpumHoro mnoprama MO®PIl  yBemomiienus
o 3anucu Ha npueM B MOLI Ha nanHOM nopraiie.

CnocoboMm (ukcaruu pe3yabTaTa aIMUHUCTPATUBHOM MPOIIETYpPHI (ICHCTBUN)
ABJIIETCSI CPOPMUPOBAHHOE YBEIOMJICHHE O 3armucH Ha ripueM B MOIL.

3.2.1.4. ®opmupoBanue 3ampoca 0 MPeI0CTaBICHUN MYHUIIUTIAIIBHON YCITYTH.

OcHoBaHueM i1 Hayajla aJIMMHHMCTPATUBHOW TMpoueaypsl (AeicTBuUs)
ABIIAETCS ABTOPU3ALMS 3asABUTENS C MCIOJB30BAHMEM YYETHOM 3amvcu B EnnHOM
cucteMe uiaeHTu(ukanuu u ayreHTUGuKanu Ha EnuHom noprane, PernonanbHoM
MopTaJie, C LEJbI0 I0Ja4Yd B YIIOJHOMOYEHHBIU OpraH, MpPeaOCTaBISIOIIAN
MYHUIIUTIATBHYIO YCIYTY, 3ampoca (3asBieHus1) O NPEAOCTaBICHUA MYHUIIMTIIAILHOM
YCIIYTHY B 3JIEKTPOHHOM BUJIE.

@opMHUpOBaHUE 3ampoca  3asBUTENIEM  OCYLIECTBIAECTCS  IOCPEICTBOM
3allOJIHEHUSI DJIEKTPOHHOW (opmbl 3ampoca (3asBiueHus) Ha EnuHoMm moprarne,
PernonansHoM moprtane, 6e3 HEOOXOAMMOCTH JOMOJHUTENBHON MOJauM 3ampoca B
KaKo-mnbo uHOH hopme.

Ha Enunom mnoprane, PermonanbHOM mnopTane, pa3MemaroTcs 00pa3usl
3aIlOJIHEHUS JIEKTPOHHON (POPMBI 3ampoca (3asiBICHUS).



dopMaTHO-JIOTHYECKasi MPOBEpPKAa CPOPMUPOBAHHOTO 3ampoca (3asBICHUS)
OCYILECTBIISIETCS aBTOMATHYECKH IOCIIE 3aMOJHEHHS 3aBUTEIEM KaXKIOr0 M3 MOJIEH
ANEKTPOHHON QopMbl 3ampoca  (3asBieHus). [Ipu BBIABICHUH HEKOPPEKTHO
3alOJJHEHHOTO TIOJIA  3JEKTPOHHOM (opMbl 3ampoca (3asBICHUS]) 3asiBUTEINb
YBEJOMIIIETCSI O XapaKTepe BBISBICHHON OIIMOKM M TOPSJIKE €€ YCTPaHEHHUs
MOCPECTBOM HHGOPMAIIMOHHOTO COOOIIEHHSI HEMOCPEICTBEHHO B 3JEKTPOHHOU
dbopme 3ampoca.

[Tpu dhopmupoBaHNH 3ampoca 3assBUTEIIO 00ECIIEYNBACTCS:

a) BO3MOXKHOCTh KOIMPOBAHUSI M COXPAHEHUS 3alpOCa U MHBIX JTOKYMEHTOB,
yKa3aHHbIX B NyHKTe 2.6.1. moapasnena 2.6 paznena |l Pernamenta, HEOOX0AMMBIX
JUJIS1 TPEAOCTABICHUS MYHUITUIIATLHON YCIIYTH;

0) BO3MOXHOCTb  3alOJIHEHHUS  HECKOJIBKHMH  3asSBUTEISIMH  OJIHOM
ANEKTPOHHON (opMBI 3ampoca MpU OOpallleHUH 3a YCIyTramu, MperosararoiiMu
HaIlpaBJICHUE COBMECTHOIO 3aMIPOCa HECKOJIbKUMH 3asBUTENISIMU;

B) BO3MOXHOCTh I€4aTH Ha OYMa)KHOM HOCHTENIE KOIWU AJIEKTPOHHOMN
dbopmpbl 3arpoca;

I') COXpaHEHHE paHee BBEJICHHBIX B DJIEKTPOHHYIO (OpMY 3arpoca 3HauYeHUi
B JIIOOOM MOMEHT IO >KEJaHWIO TOJb30BaTeNsl, B TOM YHCIE MPU BO3SHUKHOBEHUU
OIIMOOK BBOJIA M BO3BpPATE JJI TOBTOPHOTO BBOJA 3HAUYEHUU B AJIEKTPOHHYIO (HOPMY
3amnpoca;

1) 3aloJHEHWE IMOJel 3JEKTPOHHOM (OpMBI 3ampoca 10 Hayaida BBOJA
CBEJICHUI 3asBUTEJIEM C UCIIOJIL30BaHUEM CBEACHUM, pa3MEIICHHBIX B (peaepabHOM
rocyJaapcTBeHHoM uHdOpManmoHHoOU cucteMe «EnuHas cucrtema uaeHTU(UKAUU
U ayTeHTU(UKAUUMU B HUH(PpacTpyKkType, obecnedynBaromeid HHPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJECHCTBHE WH(MOPMAIMOHHBIX CHUCTEM, HCIOIb3YEeMbIX
JUJISl TIPEJIOCTABIICHUS] TOCYJAPCTBEHHBIX U MYHUIIMMAIBHBIX YCIYT B AJIEKTPOHHOM
dbopme» (masiee — eauHas cuUcTeMa WACHTH(PUKAIUM U ayTeHTU(UKAIMHN), U
CBeJIeHUH, OMyOIMKOBaHHBIX Ha EnnHOM mopTtane, PernonansHom mnopraiie, B 4acTH,
Kacarolieicss CBEACHHUI, OTCYTCTBYIOIIUX B €JAMHOW CHUCTEME HACHTHU(PUKAINH U
ayTeHTU(PUKAIINH;

€) BO3MOXXHOCTh BEPHYTHCSI Ha JIFOOOM W3 ITAMOB 3allOJHEHHS AJIEKTPOHHON
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOM HHPOpMAIUK;

) BO3MOXHOCTb JIOCTYTa 3asBUTeNs Ha EquHOM mopTane wim ouiuaibHOM
caiiTe K paHee MOJAHHBIM UM 3alpocaM B TEUCHHE HE MEHEE OJTHOTO roja, a TakkKe
4aCTUYHO C(HOPMUPOBAHHBIX 3aMPOCOB - B TEUECHHUE HE MEHEe 3 MECSIICB.

ChopmupoBaHHbIi W TOANMCAHHBIA 3ampoc  (3asBJICHWE), U HUHbBIC
JTIOKYMEHTBI, YKa3aHHble B MyHKTe 2.6.1. moapaszaena 2.6 pasnena |l Pernamenra,
HEOOXOJMMbIC JUIsl MPEIOCTABJICHUS MYHUIMIIAJIBHOW YCIIYTd, HaIpaBJSIOTCS B
YTOJTHOMOYEHHBIN OPraH, MOCPEeACTBOM EnuHoro nopraia, PernonansHoro moprasia.

Kpurepuem npunsAtHs pemieHds no JaHHOM aJMHUHUCTPATUBHOW IPOLEIYyPE
(meiicTBUsI) SIBIISIETCSI KOPPEKTHOE 3allOJIHEHUE 3asABUTEIEM MOJICH 3JIEKTPOHHOM
dbopmbl 3ampoca (3asABICHUS) O TPEIOCTABICHUM MYHUIIUIIATLHON YCIyTH B
AIEKTPOHHOM BHJIE.



®opmupoBaHue  3ampoca  (3asABIEHHUS)  3asBUTEJIEM  OCYIIECTBISACTCS
MOCPEJICTBOM 3aIOJIHEHMST AJIEKTPOHHOM QopMbl 3ampoca Ha EauHoMm mopradie,
PernonansHOM nopTae.

PesynbraToM  aAMUHUCTPATHUBHOM  MpOUEAYphl  (IEWUCTBUS)  SIBISIETCS
MOJIyYEHHE YTOJIHOMOYEHHBIM OPraHOM, MPEIOCTABISIONIUM MYHUIUIIAIBHYIO
yCIIyTYy, B JJEKTPOHHOW (opMme 3asBIICHUS U TMpUJIAraeMblX K HEMY JOKYMEHTOB
nocpeactsoM EquHoro noprana, PernonansHoro noprana.

CrocoboMm ukcanuu pe3yiabTaTa aAMUHUCTPATUBHON TIPOLIETypPHI (IEHCTBYSA)
ABJIAETCSl pErucTpauus 3ampoca (3asBieHus) nocpeactBoM EnuHoro mnoprana,
PermonasbHOro mopraja W TOJYyYEHHE  3asBUTEJIEM  COOTBETCTBYIOILETO
YBEJIOMJICHHSI B TUYHOM KaOMHETE.

3.2.1.5. Ilpuem u peructpanusi YOJHOMOYCHHBIM OPTraHOM, 3alpoca U WHBIX
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEJOCTABICHHS] MyHULIMITAIBHON YCITYTH.

OcHoBaHueM i1 Havajla aJIMUHHCTPATUBHOM Mpoueaypsl (IAeicTBuUs)
ABJISIETCA  MOJyYECHUE YHOTHOMOYEHHBIM ~ OpPraHOM, MPEAOCTABISIOIINM
MYHULMNAIbHYIO YCIYTry, 3asBJICHUS W TMPUIAraéMbIX K HEMY JOKYMEHTOB,
HaIlpaBJICHHBIX 3asgBUTEIEM TNOCpeacTBOM EnuHoro mnoprana, PermonanbHOTO
nopTana.

YnonHOMOUYEHHBIH OpraH, oOecleyuBaeT MPUEM JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTaBIICHUS MYHUIIMITAIbHON YCIIYTH, U PETHCTPAIIUIO 3arpoca (3asBICHUS)
0e3 HEOOXOJUMOCTH MTOBTOPHOI'O MIPEICTABICHUS 3asIBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

Cpok peructpanuu 3amnpoca — 1 (oauH) pabounii 1eHb.

IIpu ornpaBke 3ampoca (3agBi€HHs]) NOCPEACTBOM EnumHoro moprana,
PernonaibHOro mnoprana aBTOMAaTUYECKH OCYLIECTBISETCA (HOPMATHO-TIOTUYECKAS
npoBepka c(OPMUPOBAHHOIO 3ampoca (3asBICHHUS) B TOPSAIKE, OINPEAEIISIEMOM
YNOITHOMOYEHHBIM OPTaHOM, Ha MPEIOCTABICHUE MYHULIUIAIBHON YCIYTU OPraHoM,
1oCJIe 3aMOJIHEHUs 3asBUTENEM KaXJ0ro M3 MOJeH 3JIeKTpOHHOM (opMbl 3ampoca
(3asiBrieHus). [lpu BBISIBIEHWHM HEKOPPEKTHO 3aMOJIHEHHOTO TIOJS SJIECKTPOHHOU
dbopmbl 3ampoca (3asBlICHUSI) 3aSBUTENb YBEAOMIIACTCS O XapaKTEPE BBISBICHHON
OIMOKA W TIOPSIKE €€ YCTPAaHEHHS MOCPEACTBOM HH(DOPMAIMOHHOTO COOOIEHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM (popme 3ampoca (3asiBICHUS).

[Ipu ycrnemHoW OTHpaBKe 3ampocy (3asBICHUIO) MPUCBAUBAETCS YHUKAIbHBIN
HOMEpP, MO KOTOPOMY B JIMYHOM KaOWHeTe 3asBUTENI MocpeAcTBOoM EanHOro
nopraina, PernoHanbHOrO nopraia, 3asBUTEN0 OyleT npeicTaBieHa uHbopmaius o
X0/JI€ BBITIOJIHEHUS YKA3aHHOTO 3ampoca (3asBJICHUS).

[Tocne npunsTHS 3ampoca AOHKHOCTHBIM JIMIIOM, YTIOJHOMOYEHHOTO OpraHa,
Ha TMPEJOCTABJICHUE MYHHUIIMNAIBHOW YCIYTd, 3ampocy (3asBICHUIO) B JUYHOM
kaOuHeTe 3asBUTENS MocpeAcTBOoM EnuHoro mnoprana, PernonansHOro mnopraia
IIPUCBAaUBAETCS CTATYC, IOATBEPKAAIOIIMI €r0 PErUCTPALIHIO.

[Ipu monmyuyeHun 3ampoca B AJNEKTPOHHON (popMe B aBTOMATHUECKOM PEXHUME
OCYILECTBISETCS (POPMATHO-JIOTHUECKUI KOHTPOJIb 3ampoca, MPOBEPSETCs HaTu4ue
OCHOBAHMM Il OTKa3a B MPUEME 3alpoca, YKa3aHHbIX B noapasnene 2.9 pasaena Il
Permamenra, a Tak:ke OCYIIECTBIIAIOTCS CIAEAYIOIINE NEUCTBHUS:

1) nmpu Hanuuuu XOTsA OBl OJHOTO W3 yKa3aHHBIX OCHOBAHWUW JOKHOCTHOE



JUIO  YIOJIHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 32  MPEJOCTAaBJICHHE
MYHULIMNAIBHON YCIYTM, B CpPOK, HE MPEBBIIAOIUNA CPOK MPEIOCTAaBICHUS
MYHULUNAIBHON  yCIYTHM,  MOATOTaBIMBAET MHCBMO O  HEBO3MOXXHOCTH
MPEAOCTABIECHUS MYHHUIIUIIAJIBbHON YCIIYTH;

2) mnpu OTCYTCTBUM YKa3aHHBIX OCHOBAaHUM 3asiBUTENIO COOOINIAETCS
MPUCBOCHHBIN 3alpOCy B AJIEKTPOHHOM (hOpME YHUKAIbHBIA HOMED, 0 KOTOPOMY B
COOTBETCTBYIOIIEM pa3neiie Enunoro noprana, PernoHansHOToO mnoprana 3asiBUTEIIO
Oyzaet npencraBieHa HHGOpPMAIIHS O XO/1€ BBHITIOTHEHHS YKa3aHHOTO 3a1poca.

[Ipy Hamuuumum x0TI OBl OJHOIO M3 OCHOBAaHWWA JOJHDKHOCTHOE JIMLO
VYIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a NPEIOCTABICHUE MYHHMIIMNAIbHON
YCIIyTH, B CPOK, HE MPEBBIMIAIONINI CPOK MPENOCTABICHUS MYHUIIMNAIBHONW YCIIyTH,
NOATOTABIMBAET YBEAOMJIEHME 00 OTKaze B NOpUEME JIOKYMEHTOB JUIA
MPENOCTABIECHUS MyHUIUIIATBHOU YCIIYTH.

IIpueM ©  perucTpanus 3ampoca  OCYIIECTBISIFOTCS — OTBETCTBEHHBIM
CHEUATMCTOM YIIOJTHOMOYEHHOIO OpraHa.

ITocne IIPUHATUSA 3amnpoca 3asIBUTEIIS JOJKHOCTHBIM JULIOM
YIIOJIHOMOYEHHOTO OpPraHa, Y MOJIHOMOYEHHBIM Ha MPEA0CTABICHUE MyHULIUMITIAIbHOM
yCIIyTH, CTaTyCc 3ampoca 3asBUTENIs B JUYHOM KabOuHeTe Ha EmguHom moprare,
PernonanbHOM nopTasie 0OHOBIISIETCS IO CTAaTyCa KIIPUHATOY.

B ciyuae nocryruienust 3asBjaeHUST U JOKYMEHTOB, YKa3aHHbBIX B MyHKTE 2.6.1.
noapaszaena 2.6 pasaena |l Pernamenta, B 3€KTpOHHON opMe C UCTOJIB30BAHUEM
Enunoro moprama, PernoHanpHOro  moprana, MNOAMNUCAHHBIX  YCUJICHHOU

KBIM(PUIIUPOBAHHOM AIEKTPOHHOMN MIOJIHCBHIO, JOJKHOCTHOE JIVLIO
VYIIOJIHOMOYEHHOIO OpraHa, OTBEYAIOLIEe 3a IPENOCTABICHUE MYyHULUIAIbHOU
YCIIyTH:

MPOBEPSIET NEUCTBUTENLHOCTh YCUJIEHHON KBAIU(DPUIIMPOBAHHON AJIEKTPOHHOMN
HOJIMUCH C HCIOJb30BAHUEM CPEACTB HH(OPMALMOHHOW CHUCTEMBI T'OJIOBHOIO
YyIOCTOBEPSIOLIEro ILIEHTpa, KOTOpas BXOJAUT B COCTaB HMH(PPACTPYKTYpHI,
obecnieunBaroIIen UH(POPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICHCTBUE
JNEHCTBYIOIMX U CO3/1aBaeMbIX HH(OPMALMOHHBIX CHUCTEM, HCIIOJIb3YEMbIX IS
IIPENOCTABICHUS YCIIYT.

GopMupyeT dJEKTPOHHBIE JOKYMEHThl M (WJIHM) OJJIEKTPOHHBIE 00pa3bl
3asBJICHUs], JOKYMEHTOB, IPHUHSATBIX OT 3asBUTENs, KONMUN JOKYMEHTOB JIMYHOTO
MPOUCXOXK]ICHHUS, PUHATHIX OT 3asBUTEIIS, 00ECIeunBas UX 3aBEPEHUE dIEKTPOHHOU
MOANMCHIO B YyCTAHOBJIEHHOM TOPSIIKE.

Pe3ynbraToM aAMHHUCTPATHBHOW MpOLEAypbl (IEUCTBHS) 1O MpHUEMY
3asBJICHUS U MPWJIAra€MbIX K HEMY JOKYMEHTOB, PETUCTPALIAN 3asBJICHUS U BbIIAYE
3asBUTEIII0 PACIMCKHA B TOJYYEHUH 3ASBICHUS U JTOKYMEHTOB C HCIIOJIb30BAaHHUEM
EnuHoro mnoprana, PermoHansHOTO mnopTana SBISETCS NPUEM W PETUCTPALUS
3as1BJICHUS U IPWJIATa€MbIX K HEMY JTOKYMEHTOB.

Crniocobom (pukcarnmu pe3yiapTaTa aIMUHUCTPATUBHOM MpoLeaypsl (AeicTBUA)
ABJISIETCA NIPUCBOCHHUE PETUCTPALIMOHHOTO HOMEpa MOCTYNMBLIEMY 3ampocy
(3as1BJICHUIO) WU c(OpMUPOBAHHOMY YIIOJTHOMOYEHHBIM OpraHoM,
IPEIOCTABISAIONIEMY MYHHUIMIIAIBHYIO YCIYTY, YBEIOMIIEHHIO 00 OTKa3e B MpueMe
JIOKYMEHTOB.



3.2.1.6. T'ocynapcTBeHHasi MONUIMHA WJIM HWHas IUIaTa 3a MPEIOCTaBICHUE
MYHULIMNAIBHON yCIIyrM He B3umaetcs. [IpemocraBiieHHE MyHULUNIAIBHOW YCIyTH
OCYIIECTBJISIETCSl OECIUIATHO.

3.2.1.7. IlonmydeHue pe3ynbTaTa MpeJOCTaBICHUS MyHUIIUTAIBHON YCIIYTH.

OcHoBaHueM i1 Havajla aJIMMHHCTPATUBHOW mpoueaypsl (AeicTBuUsA)
ABJISIETCA TOTOBBIN K BbIJIaY€ PE3YJIBTAT NPEAOCTABICHNS MYHUIIUIIAJbHON YCIIYTH.

B kauecTBe pe3ynpTara MpeaoCTaBICHUS MYHULIMNAIBHON YCIYTH 3asBUTEIb
10 €r0 BBEIOOPY BIIPABE MOTYUHTh:

1) apxuBHYIO CIpaBKy, apXHBHYIO BBIITUCKY M apXWBHBIE KOMWUHU, B (popMme
AIEKTPOHHOTO JOKYMEHTA, MOANKMCAHHOTO Y ITOJTHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
YTOTHOMOYEHHOTO OpraHa, C HCIOJIb30BAHHEM YCUJICHHOW KBaIH(HUIIMPOBAHHON
AJIEKTPOHHOM MOIINCH;

2) apXUBHYIO CIIPAaBKY, apXUBHYIO BBIITUCKY U apXUBHBIE KOIIMHU, HA OYMaKHOM
HOCUTEJE,  IOATBEPXKAAIOLIYI0  COAEpKaHUE  JJIEKTPOHHOIO  JIOKYMEHTAa,
HAaIPaBJICHHOI0 YTIOJHOMOYEHHBIM OpranoM B MOIJ;

3) apXUBHYIO CIIPABKY, apXUBHYIO BBIITUCKY M apXUBHBIE KOIIUHU, HA OyMaXHOM
HOCUTEIIE.

3asgBUTENb BIPAaBE IOJYYUTh PE3YyJbTaT MPENOCTABICHUS MYHULMIIAIbHOU
yCIyru B (pOpMe 3JIEKTPOHHOIO IOKYMEHTa WM JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE
B TEUYECHHE CPOKA JIEUCTBUS PE3yJIbTaTa PEIOCTABICHUSA MYHULIUIIAIBHOW YCIYTH.

[Ipn nmopade 3asBIICHHS B DJIEKTPOHHOM BHJE Ui NOJIYYEHUS IOJIMHHUKA
pe3ynbTara MNPEJOCTABICHUS MYHUIMOAIBHOW YCIYTHM 3asiBUTENb IPUOBIBAET B
Y TIOJIHOMOYEHHBIN OpPTaH, TUYHO C TOKYMEHTOM, YAOCTOBEPSAIOIIMNM JIUYHOCTD.

Kpurepuem npusHATHS pelIeHUs NO JAHHOW aJMUHHUCTPATHUBHOM MPOLEIYpE
(mercTBUS) SIBISIETCS HATMYKE PE3YNbTAaTa MPEJOCTABICHHS] MyHUIIMIAIBHON YCIIYTH,
KOTOPBIN MPEIOCTABIISIETCS 3asIBUTEIIIO.

Pe3ynbratoM agMUHUCTPATUBHON NpOUEAYyphl (ACHCTBUS) SIBISIETCS BblJada
(HampaBJieHUE) 3asBUTENIO JIOKYMEHTOB, SBJISIOLIUXCS PE3YIBTATOM MPEAOCTABICHUS
MYHULIMIIAIBHOMN YCIIyTH.

CrnocoOoMm  (¢ukcauu  pe3yiapTara  BBIIOJHEHUS  aJMHHHUCTPATUBHOMN
npouenypsl (OeiCcTBUsA) (MONTyYEHUE pe3yapTara NMPEeNOoCTaBICHUsS MYHHUIMNAIbHON
yciayrdu B GopMe  DJIEKTPOHHOTO  JOKYMEHTa, MOJMUCAHHOTO  YCHUJICHHOU
KBUTU(PUITUPOBAHHON  DJIEKTPOHHOW  TMOAMKCHIO  YIMOJIHOMOYEHHOTO  OpraHa
JOJDKHOCTHOTO — JIMIA), SIBISIETCS  yBEIOMJIEHHME O TOTOBHOCTH pe3yjbTaTa
MPEIOCTaBICHUSI MyHUIIMTIAIBHOM YCIIYTH B TMYHOM KaOuHeTe 3asButens Ha EquHom
nopraiue, PernonansHom noprae.

3.2.1.8. [lonydeHue cBeIEHHI O X0/1€ BHITIOJIHEHUS 3ampoca.

OcHoBaHueM i1 Hayajla aJIMMHHMCTPATUBHOW mpoueaypsl (AeicTBuUs)
ABJISIETCS OOpaileHue 3asBuTedss Ha Eaunblii nmoprtan, PeruwoHanbpHBIM mopTan, ¢
LIEJIBIO TOJIYYEHUSI MyHULIMIIAIbHOMN YCIIyTH.

3asgBUTENh HMMEET BO3MOXHOCTh MOJy4YeHHs HWHGOpMAlMU O  XOJe
IIPEAOCTABIEHNS MYHHUIUIIAJBHON yCIIYTH.

WNudopmanus o xoae NpeaoCcTaBIeHs] MyHUIIMITAIBHOM YCIYTH HaMPaBIsIeTCs
3asBUTENII0  YIIOJTHOMOYEHHBIM OpraHaM, B CpPOK, HE€ IPEBBIAIONIUNA OAHOTO
paboyero AHsS IOCJE 3aBEPIICHHS BBINOJIHEHUS COOTBETCTBYIOLIErO ACHCTBUSA, Ha



aJpec BJIEKTPOHHON MOYTHl WJIM C HMCHOJB30BAHMEM CpeACTB EnmHOro mnoprana,
PerunonaibHOro noprasna no BIOOpY 3asiBUTEINS.

[Ipu mnpengocTaBieHUM MYHUIIMNAIBHOW YCIyTd B DJIEKTPOHHOU (opme
3asBUTEIII0 HAIPaBJISETCS:

a) yBeJIOMJICHHE O 3allUCHU Ha MPHUEM B YIOJIHOMOYEHHBIA opran win MOIL],
coJZieprKalllee CBEACHUS O AaTe, BDEMEHH U MECTE IPUEMA;

0) yBeJIOMJIEHME O MPUEME U PErucTpaluu 3amnpoca (3asBICHUS) U HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS YCIyTH, COJAEpIKaIlee CBEICHUS O
dakte mnpmema 3ampoca (3asBICHHS) UM JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUS MYHULMNAIBHOW YyCIyI'M, W Hadale NIpoueaypbl (melcTBus)
IPENOCTABICHUSI MYHUIIMNAIBHOW YCIYTH, & TaKXe CBEACHUS O JaTe U BPEMEHU
OKOHYAHHUS MPEAOCTABIECHUS MyHUIIMIAIBHON YCIyTH JTMOO0 MOTUBUPOBAHHBIN OTKAa3
B HpueMme 3ampoca (3adBICHHS]) M HHBIX JOKYMEHTOB, HEOOXOJUMBIX s
IIPENOCTABICHUS MYHHUIMIIAIBHON YCIIYTH;

B) yBeIOMJIEHHE O (DaKTe MOIydeHHs] HHPOpMaUH, OATBEPKIAIOIIEH orIaTy
MYHHULUIIATBHOU YCIIYTH;

I') YBEIOMJICHHE O pE3yJibTaTaX PacCMOTPEHMsI JOKYMEHTOB, HEOOXOIHMMBIX
JUISL IPEOCTABJICHUS] MYHULMIIAJIBHOM YCIYTH, COJIEpKAILEe CBEICHUS O MPUHATHH
MIOJIOXKUTEIIBHOIO PEUIEHUs O MPEJOCTABICHUM  MYHULHUIIAIBHON YCIyTH U
BO3MO>KHOCTH IMOJIYUYUTh PE3YybTAaT MPEJOCTABICHUS MYHMIMIAILHOW YCIYTH JU00
MOTUBUPOBAHHBIA OTKAa3 B MPEIOCTABICHUM MYHULIMNAIBHON YCIIYTH.

Kpurepuem npuHATHS pelIeHUs NO JAHHOW aJMUHHUCTPATHBHOM NPOLENYpE
(me¥icTBuUsl) sIBNISIETCSl oOpalieHue 3asBuTedss Ha Enusbelii moprtan, PermoHanbHBIN
NOpTaJ, C LEJIbIO MOJYyYEHUS MyHULIMTIAIbHON YCITYTH.

Pe3ynbraToM  aAMUHUCTPATHUBHOM  MpoUEAYphl  (IEWUCTBHS)  SIBISETCA
IIOJIyYEHHUE 3asiBUTEIIEM CBEIICHH O XOJE BBINIOJIHEHUS 3ampoca B BUIE
YBEJOMJICHUI Ha aJipec DJIEKTPOHHOM TMOYTHI WJIM B JIMYHOM KaOuHeTe Ha EauHoM
nopraine, PernonanbHOM nopTasie, o BbIOOpy 3asBUTENS.

CnocoboMm (ukcarnuu pesyiabTaTa aIMUHUCTPATUBHON MPOIIETYphI (ACHCTBUSA)
SBJISIETCSL OTOOpaXKeHHE TEKYLIETo cTaTyca IpeJoCTaBIeHUs] MyHULIUIIAJIbHON YCIIyTH
B JIMYHOM KaOuHere 3asBuTens Ha EnuHom moprane, PermonanpHOM mopraie, B
AIEKTPOHHOM (hopme.

3.2.1.9. OcymiecTBieHne OIEHKU KauecTBa MPEAOCTaBICHUS MYHUIUIATbHON
YCIIYTH.

OcHoBaHueM /i1 Havalla aJMHHHCTPATUBHOW mpoueaypsl (AeicTBus)
SBJISIETCS] OKOHYAHUE TIPEIOCTABICHUS MyHUIIUTIATIBHOM YCIIYTH 3asBUTENIO.

3asBuTENsIM 00€CIEeUnBAETCS BO3MOXKHOCTh OIIEHUTH JOCTYITHOCTbh M KAYECTBO
MYHULMIIAIBHON yciayru Ha EnmHom moprane, PermonanbHOM mopTajne B ciydae
dbopmupoBaHusl  3asgBUTENIeM  3ampoca  (3asgBJIEHUA) O  NPEIOCTaBICHUU
MYHUIIUIIAJIBHON YCIYTH B 3JIEKTPOHHOM Qopme.

Kpurepuem npussTHSA pelIeHUS NO JAHHOW aJMWUHHUCTPATHUBHOM INPOLENYpE
(mercTBUs) SABIIAETCS COTJIACME 3asBHUTENSI OCYUIECTBUTH OLIEHKY JOCTYINHOCTH W
KauecTBa MYHULHMIIAJBbHOM YCIyrd, ¢ MUCHOJIb30BaHUEM cpenctB EnuHoro moprana,
PernonansHoM nopraiie.



Pe3ynbTaToM aIMHUHUCTPATUBHOW MpOLEAYpbl (ACUCTBUSI) SIBISETCS OLIEHKA
JOCTYITHOCTM M KadecTBa MYHUILMIAIBLHOM ycnyrn Ha EnuHoMm mnoprare,
PernonaibHoM moprare.

CnocoboM (ukcanuu pesyiabTaTa aAMUHUCTPATUBHOM Mpoleaypsl (AecTBus)
SBJISIETCSI yBEJAOMJIEHHE 00 OCYIIECTBICHUM OIICHKM JOCTYITHOCTH W KaudecTBa
MyHUIIUNIATBHON yciryru Ha Enunom noprane, PernonansHom nopTaiie.

3.2.1.10. HocyneOHoe (BHecyneOHOe) oOkalloBaHHE pEIICHUH W (W)
nercTBuil (0e3neicTBUSl) YTIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA JIM0Oo
MYHUIUMIATBHOTO CITY>KAILETO.

OcHoBaHuMeM JUIsl Hayaja aJMHUHUCTPATUBHOW Mpouenypbl (AeiCTBUSA)
SBIISIETCSL OOpaIleHne 3asBUTENS] B YTIOJHOMOYEHHBIM OpraH, MpeaoCTaBIISIOLIHIA
MYHUIUNATBHYIO YCIYTY C LEJIbIO MOJYyYE€HHs] MyHULIUITAIbHON YCITYTH.

3asgBUTENIO 00ECIIEYMBAETCA BO3MOKHOCTh HAIIPABJICHUS Kalo0bl HA pELICHUS
u JedctBus  (Oe3neiicTBue) YNOJIHOMOYEHHOTO OpraHa, IpeIOCTaBIISIOIIErO
MYHULUOAIBHYIO YCIyry,  JOJDKHOCTHOIO JIMIA YIIOJIHOMOYEHHOI'O OpraHa,
IIPENOCTABISIOIET0 MYHULHINAIBHYIO YCIYyTY, MYHHMIMIAJIBHOTO CIIY>KAlllero B
COOTBETCTBHUHM co cTaTtheil 11.2 denepanpHoro 3akoHa Ne 210-P3 ¢ nucnosb30BaHUEM
noprana  ¢eaepalbHOM  rOCyAapCTBEHHOM  MH(POPMAIMOHHONM  CHUCTEMBI,
o0ecIeunBaroIIel mpoiecc 10Cy1e0HOro (BHECYIEOHOT0) 00KaATIOBaHUS PEIICHUN U
(unu)  geiictBui  (O€3MEHCTBUA),  COBEPIICHHBIX  MPU  MPEAOCTaBICHUU
MYHUIUOAIBHBIX ~ YCIAYr  YNOJHOMOYEHHBIM  OpPraHOM, MPEIOCTaBISIOIIMMU
MYHULIUNAIbHBIE YCIAYTH, WX JODKHOCTHBIMU JIMIIAMH W MYHUIUIAIbHBIMU
CIIy’KalllUMH C KCHOJb30BaHUEM HWH()POPMAMOHHO-TEIEKOMMYHUKAIIMOHHON CETU
«HTepHeT™ (nanee - cuctema 10CcyAeOHOT0 00KaIOBaHMS).

[Ipn HampaBieHUM >XKaJIOObI B 3JIEKTPOHHOM BHUJE MOCPEICTBOM CHUCTEMBI
J0CYae0HOTO0 00aoBaHUs C UCII0JIb30BAaHUEM UH(OPMAaIMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTh «VIHTepHeT», OTBET 3asBUTEII0 HAIpPaBISIETCS
MOCPEJICTBOM CUCTEMBI JOCYJEOHOTO 00XKaIOBaHUsA, a TAKKE CIIOCOOOM, YKa3aHHBIM
3asBUTEJIEM NP NOJaU€ KaIOOBbI.

Kpurepuem npunATHs pelieHds] MO0 JaHHOW AaJIMUHHUCTPATUBHOM NPOLIEAYPE
(zercTBUs) SBISIETCS HEYJIOBJIETBOPEHHOCTh 3asBUTENS PELUICHUSMU U ACHUCTBUSMHU
(Oe3nmeficTBUSAMU) YTIOJHOMOYEHHOTO OpraHa, MPeI0CTaBISIIOIIET0 MyHUIIUTIAIBHYIO
yCIIYTy, JOJDKHOCTHOTO JIMIA YTOJHOMOYEHHOIO OpraHa, HIpeIoCTaBIIsSOIIEro
MYHUIUTATBHYIO YCIYTY, MyHULUITAIGHOTO CITYXaIIero.

Pe3ynbraToM  aAMUHUCTPATHUBHOW  MpOUEAYphl  (IEWUCTBUS)  SIBISIETCS
HaIpaBJeHUE >KAJOObI 3asiBUTENS] B YTOJHOMOYEHHBIN Opras, MpeaoCTaBIISIONIHIA
MYHUIUNAIBHYIO YCIYTY, TMOJAHHOM C HCIOJIb30BAHUEM CHUCTEMBI J0CYAEOHOIO
00>KaJIoBaHMS B AJICKTPOHHOM BHJIE.

CnocoboM ukcanuu pesyiabTaTa aAMUHUCTPATUBHON Npoueaypsl (AecTBus)
SBJIICTCSI PETUCTpAIMS KaNOObl 3asgBUTENA, a TAaKXKe pe3yJbTaTa PacCMOTPECHHUS
XKamo0bl B CHCTEME JI0CY1Ie0HOTO 00KaTOBaHUSI.

3.2.2. TIOPAAOK UCTIPABJIEHUA JOIIYIIEHHBIX OITEHATOK 1
OLNBOK B BbITAHHbBIX B PE3YJIbTATE HHPEJJOCTABJIEHW
MYHUIUITAJIBHOU YCIIYI'U JOKYMEHTAX
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3.2.2.1. B cayuyae BbISIBICHUS 3asBUTEIEM B BBIIAHHBIX B pe3yJbTaTe
MPEIOCTABICHUSI MYHUIIMIAIBHONW YCIyTH JOKYMEHTaX OMeydaToK U (Mju) OMIMOOK,
JOMYUIEHHBIX YTIOJHOMOYEHHBIM OPTaHOM, JIOJPKHOCTHBIM JIMIIOM Y TIOJTHOMOUYEHHOTO
OpraHa, MyHUIIMIIAJBHBIM CITYKalllM, 3asiBUTENb MPEACTABISET B Y IOJIHOMOYCHHBIH
opran, M®I] 3asBneHue 06 UCIpaBICHUN TaKUX OMEYATOK U (MJIM) OIITMOOK.

3asiBIeHUE TOKHO COJIePKaTh:

1) damunuio, ums, OT4eCTBO (IOCIEAHEE — TMPU HATUYMUK), KOHTAKTHas
uHbOpMaIIUs 3asIBUTETIS;

2) HauMEHOBaHHE YTOJHOMOYEHHOTO OpraHa, BBIIABIIETO JOKYMEHTHI, B
KOTOPBIX 3asBUTEIb BBISBUJI ONEUATKH U (WJIH) OIIHOKH;

3) pEeKBUBHUTHI JOKYMEHTOB, B KOTOPBIX 3asBUTENb BBISBHII ONEYATKHA U (HJIHN)
OIITNOKU;

4) onucaHue oneyaTok U (Win) OMMOOK, BBISIBIICHHBIX 3asBUTEIIEM;

5) ykazanue crnocoba MHGOPMHUPOBAHUS 3asIBUTEIS O XOJE PACCMOTPEHHUS
BOIpoca 00 MCHPABJICHUM OMEYaTOK M (MJIM) OMMOOK, BBISIBICHHBIX 3asBUTEIIEM, U
3aMeHe JIOKYMEHTOB, a TakKe TpeJCTaBlieHus (HalpaBjieHUsi) pe3yJsibTara
pPacCMOTpEHHUsI 3asiBICHUS JTUO0 YBEIOMJICHHUSI 00 OTKa3e B UCIPABICHUU OIEYATOK U
(nnn) omuOoK.

3asgBUTENb MpuUiaraeT K 3asBJICHUI0 KOMHH JOKYMEHTOB, TpPEOYIOIUX
WCIIPABIICHUS U 3aMEHBI.

3.2.2.2. OcHoBaHHeM ISl HaYala aJMUHUCTPATUBHOM MPOLEAYPHI (ICHCTBHS)
SBIISIETCS OOpalieHue 3asBUTENS B YTOJIHOMOUYEHHBIN OpraH, 00 HCHpaBICHUH
JIOTIYIIEHHBIX YTIOTHOMOYEHHBIM OPTaHOM, JOJIKHOCTHBIM JIUIIOM Y TIOJITHOMOYEHHOTO
opraHa, MyHUIIMITAIbHBIM CITYKaIlliM OTICYaTOK M OITMOOK B BBITAHHBIX B PE3yJIbTATE
PEI0CTABICHUS! MyHULIMTIATBHON CIIYTH JTOKYMEHTaX.

3.2.2.3. OTBETCTBEHHBIN CHEIUATUCT YTOJIHOMOYECHHOTO OpraHa, B CpPOK, HE
npeBblmarnmii 3 (Tpex) paboyux MHEW CO JHS MOCTYIUICHHUS COOTBETCTBYIOIIETO
3asiBJICHUS, POBOJAUT MPOBEPKY YKA3aHHBIX B 3aSBJICHUM CBEICHUM.

3.2.2.4. B ciyuae noaTBepkIeHUs (DaKTa HAIUYHUS OMEYaTOK U (MJIK) OMTMOOK
B BBIJIaHHBIX B PE3yJIbTaTe MPEJOCTABICHHUS MYHHUIIMIAIBHONW YCIYTH JOKYMEHTaX
OTBETCTBEHHBIN CIEIUAIUCT YTIOJTHOMOUYEHHOTO OpraHa, OCYIIECTBIISET UX 3aMEHY B
CpPOK, HE TMpeBbIMaoNMili S5 (maru) paboumx JHEH CO JHS TOCTYIUICHUS
COOTBETCTBYIOIIETO 3asiBICHU.

B cnywyae HenmoaTtBepxkacHus (akTa HaIU4Us OMEYaTOK M (WJIM) OIIMOOK B
BBIIaHHBIX B pE3yJbTaTe MPEIOCTABICHUS MYHHIIMIIATLHOW YCIyTd JOKyMEHTax
OTBETCTBEHHBIM CIEIMATUCT YTOJIHOMOUYEHHOTO OpraHa, TOTOBHT YBEIOMIICHUS 00
OTKa3e 3asBUTENI0 B UCIPABJICHUM ONEYaTok U (WiIM) OmHUOOK B CpPOK, HE
npeBbIAMMi 5 (sATH) pabouyux JHEH CO JHS MOCTYIUIEHHS! COOTBETCTBYIOILIEIO
3asiBJICHUS, W TIOCJE€ €ro TMOJNMUCAHUS YIIOJHOMOYCHHBIM JOJDKHOCTHBIM JIHIIOM
YHoJTHOMOYEHHOTO OpraHa, HampaBisieT 3asBUTENI0 B CPOK, HE MPEBBIMIAIONMIUN 2
(1Byx) pabouux HEH cO AHS MOAMMCAHUS U PETUCTPALIUN YBEIOMIICHUSI.

3.2.2.5. Pe3ynapratroM agMHHHCTPATHUBHOM MpOLEAYpHl (ICHCTBHS) SBIAETCA
UCITpaBJICHUE YTIOJHOMOYEHHBIM OPTaHOM, JOIMYIICHHBIX UM OINEYaTOK U OIMHUOOK B
BBIJIAHHBIX B PE3YJIBTATE MPEJOCTABICHHSI MYHUIIUITAIIBHON YCIIYTH TOKYMEHTaX M MX



3aMeHa.

3.2.2.6. 3agBuTenb BOpaBe 00XajloBaTh B JOCYISOHOM IOPSIKE OTKa3
YIIOJTHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIa Y OJTHOMOYEHHOro oprana, M®I],
pabotHuka M®I[ B wucnpaBieHMH OIMYIIEHHBIX HMH OIEYaTOK W OIIMOOK B
BBIJJAHHBIX B pPE3yJbTaTe IMPEIOCTABICHUS MYHUIIUIIAJIBHOM YCIYyTH JTOKYMEHTaX
au00 HapyIIeHHWE YCTAaHOBJIECHHOTO CpOKa TaKUX HCIPABICHUN B TOPSJIKE,
yCTaHOBJIGHHOM pazzenoM V Perimamenra.

Paznen IV. ©DOPMbI KOHTPOJIA 3A UCITIOJIHEHUEM PETJIAMEHTA

[Toppasnen 4.1. ITOPAJTOK OCYHWECTBJIEHMA TEKVILEI'O
KOHTPOJIA 3A COBJIIOAEHNEM U NCITOJIHEHWUEM OTBETCTBEHHBIMUA
JIOJDKHOCTHBIMU JIULIAMU TTOJIOXEHUN AJIMUHUCTPATUBHOI'O
PEI'NTAMEHTA N MHBIX HOPMATHUBHBIX ITPABOBbBLIX AKTOB,
YCTAHABJIMBAIOIINX TPEBOBAHMA K ITIPEJJOCTABJIEHNIO
MYHUIIUTIAJIBHON YCIIYTHU, A TAKXKE ITPUHSATHUEM UMM PEITEHMIA

4.1.1. JIOJDKHOCTHBIE JMIA, MYHHULMIAIbHBIE CIYyXKaIlAe YTIOJIHOMOYEHHOIO
opraHa,  yd4acTBYIOIIME B  NPEAOCTABICHUM  MYHHUIMIIAIBHOM  YCIYTH,
PYKOBOJICTBYIOTCS MOJIOKEHUSIMU PernamenTa.

B 10mKHOCTHBIX periaMeHTax AOJLKHOCTHBIX JIMI Y TIOJHOMOYEHHOIO OpraHa,
YYaCTBYIOIIUX B NPEAOCTABICHUA MYHULMNAIBHOW YCIYTH, OCYIIECTBISIOIINX
GYyHKIMM 1O TPEAOCTABICHUIO MYHHUIIMNAIBHOW YCIYTH, YCTaHaBJIMBAIOTCS
JOJDKHOCTHBIE ~ OOSI3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHHUS K 3HAHUSIM U
KBATM(PUKAIUU CTICIIUATTUCTOB.

JIo;mKHOCTHBIE  JMUA  YIIOJHOMOYEHHOIO  OpraHa, y4dacTBYIOIIME B
MPEIOCTABIEHUN MYHHULIMITAJIBHON YCIYTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH
32 WCTOJIHEHUE aJMUHUCTPATUBHBIX MpOIEAYyp (IeHcTBUI) U COOJIIOJCHUE CPOKOB,
yCTaHOBJIEHHBIX Permamentom. llpum mnpenoctaBieHMM MYHHUIUMNAIBHON YCIYTH
IPpOKIAaHUHY TapaHTUPYETCs MPaBO Ha MoJiydeHHWe MHGOpMalMUM O CBOMX IpaBax,
00SI3aHHOCTSIX M YCJIOBUSIX OKa3aHWS MYHUIIMNAIBLHOM YCIYTH; 3alUTY CBEJACHUU O
MEPCOHAIBHBIX TAaHHBIX; YBAKUTEIBHOE OTHOIICHUE CO CTOPOHBI JOJKHOCTHBIX JIMII.

4.1.2. Texkymuid KOHTPOJIb M KOOPAMHALIMS TOCIEIOBATEILHOCTH JIEUCTBUH,
ONPEAECIECHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu (mercTBUAMN) o
MIPEIOCTABJIEHUIO MYHHUIUITATBHON YCIYTH JOJKHOCTHBIMU JULAMH
YIOJTHOMOYEHHOIO  OpraHa, OCYIIECTBJISIETCS  MOCTOSIHHO — HEMOCPEACTBEHHO
JIOJKHOCTHBIM JIMIIOM Y IOJTHOMOYEHHOT'O OpraHa, yTeM IIPOBEACHUS IPOBEPOK.

4.1.3. IlpoBepkd MOITHOTHI W KadyecTBAa MPEAOCTABICHUS MYHULMNAIbHON
YCIYyTH BKJIIOYAIOT B Ce0s TMPOBEACHHE IPOBEPOK, BBISBICHUE U YCTPAHCHHE
HAPYLICHUI TIPaB 3asABUTENIEN, PACCMOTPECHUE, NPUHATHUE PEUICHUH U MOATOTOBKY
OTBETOB Ha OOpallleHus 3asBUTENEH, colepkalux >KajaoObl Ha JeHCTBUSA
(Oe3nmeiicTBUE) W pelIeHUS JOJDKHOCTHBIX JIMI[  YTIOJHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a IPEAOCTABIEHNE MYHULIMIAIBHON YCIYTH.

[Toppasnen 4.2. IIOPAJJOK U ITEPUOJNYHOCTD OCYIHECTBJIEHUA



I[INTAHOBbBIX 1 BHEIIJTAHOBBIX ITPOBEPOK TTIOJIHOTBI 1 KAYECTBA
ITPEJIOCTABJIEHU S MYHUIIUIIAJIBHOM YCIYTH, B TOM YHCJIE
TTIOPSAJIOK 1 ®OPMBI KOHTPOJIA 3A TIOJTHOTOU U KAYECTBOM

ITPEJIOCTABJIEHU S MYHUILIMIIAJIBHOM YCIIYTU

4.2.1. KoHTpoJIb 32 MOJHOTOW M Kaue€CTBOM IPEAOCTaBICHNUS MYyHUIIUINIAIbHOU
yCIIyTU BKJIIOYAET B ce0s1 MPOBEJCHHE IIJIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK.

4.2.2. IlnaHoBble ¥ BHEIUIAHOBBIE TMPOBEPKH MOTYT  IPOBOAUTHCA
JOJKHOCTHBIM JIMIIOM Y TIOJIHOMOYEHHOT'O OpraHa, 4epe3 KOTOpOe MpEeA0CTaBISETCS
MYHUIIMIIATbHAS YCIIyTa.

4.23. [TlpoBeneHue TIJIAHOBBIX  MPOBEPOK, TMOJHOTHI W  KadecTBa
IPEIOCTABICHUS! MYHHUIIMIIAIBHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUH C
YTBEPXKACHHBIM TpaduKoOM, HO HE PEXE OJHOTO pasa B TO/I.

4.2.4. BHennaHOBbIE MPOBEPKU MPOBOJIATCS MO OOPALICHUSIM IOPUINYECKUX U
du3znyecKuX U1 C jkajJo0aMu Ha HapyLIEHUE UX MIPaB U 3aKOHHBIX UHTEPECOB B X0J1€
IPEIOCTABICHUS! MYHHUIMIAIBHON YCIYrH, a TakkKe Ha OCHOBAHHUU JIOKYMEHTOB U
CBEJCHMH, YKa3bIBAIOIINX Ha HapyllIeHUE UCTOIHeHus Pernamenra.

4.2.5. B X0/1¢ TUIaHOBBIX U BHETUIAHOBBIX MTPOBEPOK:

IpOBEPSIETCSI 3HAHUE OTBETCTBEHHBIMM JMIAMU TpeOoBaHuil Pernamenra,
HOPMAaTHUBHBIX [IPABOBBIX AKTOB, YCTAHABIIMBAIOIIUX TPEOOBaHMS K MPEJOCTABICHUIO
MYHULHANAIBHOWN YCIIYTH;

MpOBEPSIETCSl  COONIO/IGHNE CPOKOB U TOCJIENOBATEILHOCTH HCIIOJHEHUS
aJIMUHUCTPATUBHBIX Tpoueayp (aeicTBuil);

BBISIBJISIIOTCSI HAPYIIIEHUS TIPaB 3asBUTENEH, HEAOCTATKH, TOMYIIICHHBIE B X0JI€
MPEI0CTABICHUS! MYHUIIMTIATBHON YCIYTH.

IToppasnen 4.3. OTBETCTBEHHOCTD AOJDKHOCTHBIX JIML] OPTTAHA
MECTHOT'O CAMOVYTIPABJIEHHS 3A PEIIEHUSA U IEUCTBUSA
(BE3JIEICTBUE), TIPUHUMAEMBIE (OCYIIIECTBJISEMBIE) UMH B XOJIE
ITPEJIOCTABJIEHU S MYHUILIUIIAJIBHOM YCIIYTU

4.3.1. Ilo pe3ynapTaTamM NPOBEACHHBIX MPOBEPOK, B CIy4ae BbISABICHUS
HapyILIEHUsl MOpPSAKa MPEJOCTABICHHUS] MYHHIMIAIBHONW YCIYTH, IIPaB 3asiBUTENEH,
BUHOBHBIE JIMIA TIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B  COOTBETCTBUH C
3aKkOHOarenbCcTBOM  Poccuiickon @enepanuy, W NPUHUMAIOTCS MEpPbI IO
YCTPAHEHUIO HApyLIECHUM.

4.3.2. JIOMKHOCTHBIE JMIA, MYHULHUNAIbHBIC CIIYXKAIIUE YTOJIHOMOYEHHOIO
OpraHa, Yy4YacTBYIOUIME B NPENOCTABICHUM MYHULMUIIAJIBHOW YCIYI'M, HECYT
NEPCOHANIbHYIO OTBETCTBEHHOCTDH 3a MPUHATUE PEIIeHUS W JeicTBUA (Oe31eicTBHe)
IIPU IPEAOCTABIEHUN MYHULIMIIAIBHON YCITYTH.

4.3.3. IlepconanbHasi OTBETCTBEHHOCTb YCTAHABIMBAETCA B JOJIKHOCTHBIX
perJamMeHTax B COOTBETCTBUM C TpeOOBaHMSAMHU 3aKOHOHATenbcTBa Poccuiickoii
denepanum.

[Toapasnen 4.4. ITOJIOXKEHU A, XAPAKTEPU3VYIOIIME TPEBOBAHUA



KIIOPAIKY 1 ®OPMAM KOHTPOJIA 3A IIPENOCTABJIEHUE
MYHHNIIUITIAJIBHOU YCJIVI'Y, B TOM HUCJIE CO CTOPOHBI
I'PAXIAH, UX OBBbEJMHEHNN 1 OPI"AHU3ALINN

4.4.1. KoHTpOJIb 32 IPEIOCTABICHUE MYHUIIMTIAIBHON YCIIYTH OCYIIECTBIISECTCS
B (hopme KOHTPOJIs 32 COOJIOJIEHUEM TTOCIIEeI0BATEIbHOCTH IEUCTBUM, ONPEIeTICHHBIX
aJIMUHUCTPATUBHBIMU npoleypaMu (1ericTBUSIMMU) 1o WCITOJIHEHUIO
MYHUITUTIATPHOW YCIAyTHW, W TPUHATAEM pEHICHUN JOKHOCTHBIMH JIUIIAMH
YTIOTHOMOUEHHOTO OpraHa, WIyTeM TMPOBEACHUS MPOBEPOK COONIOACHHUS U
WCIIOJTHCHUS JOHDKHOCTHBIMU JIUIIAaMU Y TIOTHOMOYEHHOTO OpraHa, HOPMAaTHUBHBIX
npaBoBbIX akTOB Poccuiickon @enepanmm, KpacHogapckoro kpasi, a Takke IOJI0KEHUN
Pernamenra.

4.4.2. TlpoBepka TakKe MOMKET IMPOBOIUTHCS MO KOHKPETHOMY OOpAICHHUIO
rpakJlaHMHA WA OpTaHu3aIUH.

4.4.3. Tlopsinok 1 (HopMbI KOHTPOJIS 32 TIPEJOCTABICHUE MYHUIIUTIAILHON YCITyTH
JIOJKHBI OTBEYaTh TPEOOBAHKSAM HETIPEPHIBHOCTH U AEMCTBEHHOCTH (3((HEKTUBHOCTH).

444, Tpaxnane, ux OOBEIMHEHUS M OpraHU3alM MOTYT KOHTPOJIMPOBATH
MIPEOCTaBICHUE MYHUIIMTIAIBHON YCIyTU IyTeM IOJYYEHHUS! MMChbMEHHON U yCTHOM
uHbOpMAIMK O pe3yJibTaTax IMPOBEJACHHBIX MPOBEPOK M MPUHATHIX MO pe3ysibTaTam
MIPOBEPOK Mepax.

Pasznen V. JOCYJIEBHBIN (BHECYJIEBHBII) TTOPSIJOK OBXXAJIOBAHU S
PEIIEHMI 1 (MJIW) JEMCTBUMN (BE3JIEMCTBYS) OPTAHA,
ITPEJIOCTABJISIOIIETO MYHULIUIIAJIBHYIO YCIIVTY,
A TAKXE UX JOJDKHOCTHBIX JIMI] JINBO MYHUITUTIAJIBHBIX
CIIYKAIAIIMX

TMonpaszen 5.1. UHOOPMALIMS JJ1S1 BAUHTEPECOBAHHBIX JIML] OB UX
TIPABE HA JIOCYJAEBHOE (BHECYAEBHOE) OBXAJIOBAHUE JIEMCTBUI
(BE3JIEMCTBUS) U (MJTW) PELLIEHU, TIPUHSTBIX (OCYILECTBJIEHHBIX)

B XOJIE TIPEJIOCTABJIEHUS MYHULIMIIAJILHON YCIIYTU

5.1.1. 3aunTepecoBaHHOE JUIO (Aanee — 3asgBUTENIb) HMEET MpPaBO Ha
nocyneOHoe  (BHecyneOHoe) oOkalloBaHWE pernieHud W (Wiau)  JAeUCTBUM
(Oe3meiicTBuUs), MNPUHATHIX (OCYIIECTBICHHBIX) YTOJIHOMOYEHHBIM  OpPTaHOM,
JOJDKHOCTHBIM ~ JIMIIOM ~ YTIOJTHOMOYEHHOTO OpraHa, Ju0O MYyHHUIMNAJIbHBIM
CIIy’KalllUM B XOJI€ MPEIOCTaBICHNUS MYHUIIMIAIBHON yciyru (maiee — gocynedHoe
(BHECyneOHOE) 00XKaTOBaHNUE).

[Togpaznen 5.2. OPI'TAHbBI MECTHOI'O CAMOYIIPABJIEHU A, OPI'TAHU3ALINA
N YIIOJITHOMOYEHHBIE HA PACMOTPEHMUE XAJIOBbI JIMLA, KOTOPBIM
MOJXET BbITb HAITPABJIEHA JKAJIObA 3AABUTEJIA B JOCY AEBHOM
(BHECYJJEBHOM) IMTOPAJIKE



5.2.1. Kanoba Ha pemenus u (Wam) nercTBus (0e3MeHCTBHE) JOIKHOCTHBIX
Ul YTIOJTHOMOYEHHOTO OpraHa, MYHMIIMIIAIBHBIX CIYXKAIUX, MPEI0CTABISIONIUX
MYHUIUMIIAIBHYIO YCIYTy, IOJA€TCAd 3asBUTEIEM B YIIOJHOMOYCHHBINM Opras,
MPEIOCTABISAIONIMNA MYHUIUNAIBHYIO YCIYry Ha HUMS TJIaBbl KUPOUIBCKOTO
CeJIbCKOTro mocesieHus Y crb-Jlabunckoro paiiona.

Honapazzen 5.3. CLIOCOBbI THOOPMUPOBAHU S 3ASABUTEJIEHN O TIOPSJIKE
I[HOJAYN 1 PACCMOTPEHUIA XAJIOBbI, B TOM UHUCJIE C
NCITOJIb3OBAHUEM EJIMHOI'O ITOPTAJIA TOCYIAPCTBEHHBIX U
MYHUIUTIAJIBHBIX VCIIYT (®YHKIMI) U TIOPTAJIA
I'OCYAAPCTBEHHbBIX 1 MYHULIMITAJIBHBIX YCIIYT' KPACHOIAPCKOI'O
KPAJ

5.3.1. Madopmanuio o MOpsSIKE MOJAYH U PACCMOTPEHUS >KajJo0bl 3asiBUTEIH
MOTYT TIOJIYYUTh Ha HWH(POPMAIMOHHBIX CTEHJAX, PAaCIOJIOXKEHHBIX B MeECTax
MPEIOCTABIICHUSI MYHUIIMIIAIBLHON YCIYTH HEMOCPEACTBEHHO B YTIOJIHOMOYEHHOM
opraHe, NPEIOCTABJISAIONIEM MYHUIMIAIBHYIO YCIYyTy, Ha O(UIMaIbHOM caiiTe
VYIOJIHOMOYEHHOTO OpraHa, MPEeAOCTaBISIONIET0 MYHHUIMIAIBHYIO YCIyTy, Ha
Ennnowm Iloprane u PernonansHOoM noprasnie.

Tonpaszaen 5.4. TIEPEYEHb HOPMATHBHBIX ITPABOBBLIX AKTOB,
PET'VJIUPYIOIIUX TTOPSAJOK JOCYJEBHOI'O (BHECYJEEHOI'O)
OBXAJIOBAHMS PEHIEHWI U (MJIW) JEMCTBUM (BE3/IEMCTBUS)
YIIOJTHOMOYEHHOI'O OPTAHA, TTPEJIOCTABJISIOIIEIO
MYHUIUTIAJIBHYIO YCIIVTY, A TAKXE JIOJDKHOCTHBIX JIVIL U
MYHUIUTIAJIBHBIX CIIYKAILMX

5.4.1 HopMmaTHBHBIMH TPABOBBIMH aKTaMH, PETYIUPYIOIMIUMH TOPSIOK
nocynebHoro (BHecyneOHOro) oOXajdoBaHUS pemieHUud u (W) el CTBUI
(Oe3meiicTBUSl) YTIOJIHOMOYEHHOTO OpraHa, MpPEIOCTaBJISIONIET0 MYHUIIMITAIBHYIO
YCIIYyTY, JOJDKHOCTHBIX JIMI] YTIOJIHOMOUYEHHOTO OpraHa, MpeaoCTaBIISIONIETO
MYHHITAITATBHYIO YCIIYTY, IN00 MYHHUIMITAILHBIX CITY)KAIUX SBIISTFOTCS

1) ®enepanbubiii 3akoH Ne 210-D3.

PA3AEJL. VI OCOBEHHOCTU BBITTOJIHEHUA AAIMUHUCTPATUBHBIX
[MPOLUENYP (IEMCTBHUN) B MHOT'O®YHKINOHAJIBHBIX IEHTPAX
IMPEAOCTABJIEHHA I'OCY JAPCTBEHHbBIX 1 MYHUILIUITAJIBHBIX YCIIVT

[Moapaznen 6.1. IEPEYEHb AJIMUHUCTPATHBHBIX ITPOLEAYP
(IEUCTBUI), BBIITOJIHAEMbIX MHOI'O®YHKITMOHAJIbHBIMU
HEHTPAMMU ITPEJOCTABJIEHUA T'OCYJAPCTBEHHBIX U
MYHUIAITAJIBHBIX YCIIYT



6.1.1. [IpenocraBnenue MYHULMIIATbHOU YCIIyTH BKJIFOYAET
B ce0s cleayronye aJMUHUCTPATUBHBIE MNPOIEAYpPhl (IEHCTBUA), BBIMOIHIEMbIC
MOILI:
6.1.1.1. HubpopmupoBanue 3asgBUTCISI O TOPSJAKE IPEIOCTaBICHUS
MyHULIMIAJIBHOM  ycayrh B MODI[, o0 Xome  BBINOJHEHWS  3ampoca
O TNPEAOCTABJICHUM MYHUIUIIAIBHOW YCIYyTH, IO HWHBIM BOIIPOCAaM, CBSI3aHHBIM C
MIPEAOCTABICHUEM MYHULUIIAIBHOW YCIIYTH, & TAKXKE KOHCYJbTHPOBAHUE 3asBUTEIIS
O MOPSJKE NPENOCTABIECHUS MyHAIMIIAIBHON yciryru B MOLI;

6.1.1.2. Ilpuem 3ampoca (manee - 3asBJICHUE) 3asBUTENS O MPEIOCTABICHUN
MYHULIMIATbHON yCIIyTH u WHBIX JTIOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEIOCTABICHUS MyHUIIMIIAIIBHON YCIIYTH;

6.1.1.3. llepemauy oprany, NpedOCTaBIAIOMIEMY MYHHIUMIIAIBHYIO YCIYTY,
3asiBJICHUSI O IMPEAOCTABICHUA MYHHUIMNAIBHOW YCIYTM W HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJISl IPEAOCTABICHUS MYHUIIUIIATLHON YCIyTH;

6.1.1.4. Ilpuem pe3sysbTata NOpPEAOCTABICHUS MYHHIMNAIBHONM YCIYTH OT
opraHa, MpeaoCTaBISIOIIEr0 MyHULIMTIATBHYIO YCIYTY;

6.1.1.5. Bpimauy 3asBuUTENIO pe3ynbTaTa MPEIOCTABICHUS MYHULIHUNAIbHON
yCIyrd, B TOM 4YHCIE€ BbIJa4y JIOKYMEHTOB Ha OyMaXHOM HOCHUTEJE,
MOATBEPKAAIOMIUX  COAECPKAHUE  AJIEKTPOHHBIX  JIOKYMEHTOB, HAIpPaBJICHHBIX
B MOI[ no pe3ynbTaTaM NOPEAOCTABICHUS MYHUUUIAIBHON YCIYTM OpraHoM,
NPENOCTABISIOIIMM MYHUIMIAIBHYIO YCIYry, a TakXe BbIIauyy JOKYMEHTOB,
BKJIIOYAsl COCTaBJIICHHE Ha OyMaXHOM HOCUTENE€ M 3aBEPEHUE BBIIUCOK U3
MH(OPMAIMOHHOW CUCTEMBI OpraHa, MPeA0CTaBIIAIOIIEr0 MyHUIIMIAIBHYIO YCIYTY;

6.1.1.6. abie neicTBUs, HEOOXOAUMBIE TSl IPEOCTABICHUSI MyHUIIUTTAIBHOM
YCIYTM, B TOM 4YHCIIE CBS3aHHBIE C NPOBEPKOM JEWCTBUTEIBHOCTH YCUJIEHHOU
KBaJTU(UIIMPOBAHHON JJICKTPOHHOM MOJMKUCH 3asIBUTENISA, HCIOJIb30BAHHON TMpHU
oOpaIieHnu 3a MoJy4eHHEM MYHUIIUITAIbHON yCITYTH.

[Toppasnen 6.2. ITOPAIOK BBIIIOJIHEHUA AJIMUHUCTPATUBHBIX
[TPOLIEAYP (AEMCTBUI) MHOI'O®YHKIIMOAJIbHBIMU LIEHTPAMMU
IMPEJOCTABJIEHUA 'OCY IAPCTBEHHBIX
N MYHULUITAJIBHBIX YCIIVT

6.2.1. HWudpopmupoBanue 3asBUTEIEH  OCYIIECTBISIETCS  MOCPEICTBOM
pa3MelleHusl akTyalbHOM M HcueplbiBaroiel uHdopMamnuu, HEOOXOAUMOM s
MOJIYYeHUS] MYHULUIAIBHON yCIyrM Ha HMHQOPMALMOHHBIX CTEHIAaX WU HHBIX
UCTOYHHUKAX WH(OOPMHUpPOBAaHMS, a Takke B oOkHe MODI[ (uHOM cnenuaibHO
o0opynoBanHoM paboyem mecte B M®DII), npennazHaueHHOM 711 THGOPMHUPOBAHUS
3asBUTENIEM O TMOPSANKE MNPENOCTABICHUS MYHUUUIAIBHBIX YCIYyT, O XOZE
pPacCMOTPEHHUs 3alpOCOB O NPEAOCTABICHUHA MYHMIMIIAJIBHBIX YCIYT, a TaKXe IS
IPEIOCTAaBICHUSI MHOM HHQOpPMAIMHM, B TOM YHCII€ YKAa3aHHOW B MOJIMYHKTE «a»
nynkra 8§ IlpaBun opranuzanuum  nestenbHoctd  MOI[  npenocraBieHus
TrOCYJIapCTBEHHbIX W MYHULMIAIBHBIX YCIYT, YTBEPKACHHBIX ITOCTAHOBICHUEM
[TpaButensctBa Poccuiickoit denepanuu ot 22 nexadbps 2012 roma Ne 1376 «O6
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yTBepkaeHun [IpaBun  opraHu3anu  ACSTEIBHOCTH  MHOTO(YHKIIMOHABHBIX
LEHTPOB MPEAOCTABICHUS TOCYIAPCTBEHHBIX 1 MYHULIUIIAIBHBIX YCIIYT).

6.2.2. OcHOBaHMEM I Havalla aJIMUHUCTPATUBHOM MpOIEAyphl (IeHCTBUS)
apigercss oOpamieHue 3asButenass B MOIL[ ¢ 3asBneHueM H JOKYMEHTaMH,
HEOOXOJAUMBIMU JIJIsi MPEJOCTABICHUS] MYHHUIIMTIAIBHOW YCIYTH, B COOTBETCTBHH C
nyHKToM 2.6.1. moapasznena 2.6 paznena |l Pernamenra.

Ilpuem  3asBineHnss ©  HokymMeHToB B MODI[  ocymecTBiseTcs
B cooTBeTCTBUU ¢ PenepanbHbiM 3akoHOM Ne 210-D3, a Takke C YCIOBUSAMH
corjamieHust o B3aumozeicTBuu MO®I[ ¢ YnoiHOMOYEHHBIM OpraHom (npaiee -
COTJIAIIIEHUE O B3aUMO/ICHCTBUN).

PabotHuk M®ILI npu npueme 3asiBICHUS O NMPEAOCTABICHUH MYHHUIIMIAIBHON
yciyru 0o 3ampoca O MpeIoCTaBICHUU JIBYX M 00jiee TOCy/IapCTBEHHBIX U (WJIN)
MyHUOHMNAIBHBIX ycayr B M®LI, npexycmorpenHoro crateer 15.1 denepanbHOro
3akoHa Ne 210-D3 (nanee — KOMIUIEKCHBIH 3ampoc):

YCTaHABIIMBAET JIMYHOCTh 3asIBUTENII HAa OCHOBAHWM MAcCHOpTa TPaKJaHUHA
Poccuiickoit ®enepaniii ¥ HMHBIX JOKYMEHTOB, YJIOCTOBEPSAIOIIUX JUYHOCTH
3asIBUTEIISI, B COOTBETCTBUH C 3aKOHOJATENbCTBOM Pocculickoit denepanmu;

OpPOBEPSIET HAJIWYME COOTBETCTBYIOIIMX [OJHOMOYMH Ha IOJy4YEHUE
MYHUIIUTIATBHOM YCIIYTH, €CIM 3a MOJy4eHHUEM pe3yJibTaTa yCIyru oOpaiaercs
MPEACTABUTEIb 3aBUTEIS;

MpoBepsieT  NPaBUIBHOCTD COCTaBIICHHS  KOMIUIEKCHOTO  3aImpoca,
a TaKXe KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHHM C IYHKTOM
2.6.1. nmogpazgena 2.6 paznena |l Pernamenra, 1y1s npenocTaBiaeHus MyHULIUMIIAIbHOM
YCIIyTH;

MpoBEpsieT HAa  COOTBETCTBUE KOMUWM  MPEJCTABISIEMBIX  JOKYMEHTOB
(3a UCKIIFOYEHUEM HOTApHAIBHO 3aBEPEHHBIX) UX OpUTHHANIAM (Ha MPEAMET HAIUYUS
MOAYUCTOK (OCHOBHBIMHM TMPU3HAKAMHU MOJYUCTOK SIBJIIOTCSA: B3bEPOILICHHOCTD
BOJIOKOH, M3MEHEHHUE TJISTHIIA IOBEPXHOCTHOTO CJIOSl OyMarv, yMEHbIIICHUE TOIIINHBI
OymMaru B MeCTe€ TMOAYUCTKH, HapylieHne (HOHOBOM CETKH) WM JOMEeYaToOK
(OCHOBHBIMHU TIPU3HAKAMU TPHUIMCOK SIBIISIOTCS HECOBMAJCHUE TOPU30HTAIBHOCTU
pPaCIIOJIOKEHUSI TMEYaTHBIX 3HAKOB B CTPOKE, pa3jauyusi pa3Mepa U PUCYHKA
OJIHOMMEHHBIX [I€YATHBIX 3HAKOB, Pa3JIMYUs WHTEHCUBHOCTU HCIOJIb30BAHHOIO
KpacuTessi). 3aBepsieT KoUK TJOKYMEHTOB, BO3BPAIIAECT MOJTMHHUKYU 3asIBUTEIIIO;

OCYILIECTRIISIET KOMMMPOBaHUE (CKaHUPOBAHUE) TOKYMEHTOB, MPEIYCMOTPEHHBIX
nyHktamu 1 - 7, 9, 10, 14, 17 u 18 yactu 6 crateu 7 ®enepanbHoro 3akoHa Ne 210-
®3 (manmee - JOKYMEHTHI JUYHOTO XPAHEHUS) W TPEACTABJICHHBIX 3asBUTENIEM, B
cilly4yae, €CJIM 3asBUTENb CaMOCTOSTENIbHO HE MPEJACTaBUI KOMHUHM JOKYMEHTOB
JUYHOTO XpAaHEHUS, a B COOTBETCTBUM C QJMHUHUCTPATHBHBIM pErJIaMEHTOM
MPEOCTaBICHNUS MYHUIIUNAIBHOM YCIYTH JJIi €€ NPEJOCTaBJICHUS HEOO0Xoauma
KOMHS JOKYMEHTAa JIMYHOTO XpaHEHWs (3a HUCKJIIOYEHHUEM Cciydas, KOorja B
COOTBETCTBUM C HOPMATUBHBIM TMPABOBBIM  aKTOM JUIsl  MPEJOCTaBICHUS
MYHHUITUTIATFHOW yCITyTH HEOOXOIMMO MPEAbSIBICHUE HOTAPUATHLHO yIOCTOBEPEHHON
KOIMHUM JIOKYMEHTA JIMYHOTO XpaHEHHUs). 3aBepsieT KONMUU JOKYMEHTOB, BO3BpAIAET
MOJIMHHUKH 3aBUTEINIO;
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IIpU  OTCYTCTBUHM OCHOBAHMM JUIsI OTKa3a B IpUEME JOKYMEHTOB, B
COOTBETCTBUM C mojapazaenoM  2.9. pasgena |l Pernmamenra, peructpupyer
3asiBJICHUE W JIOKYMEHTBI, HEOOXOJMUMBbIE [Jisi MPEJOCTABICHHUS MYHUIUIAIBLHOM
yclIyrd, OpMUPYET MaKET TOKYMEHTOB.

[Ipy mpueMe KOMIUIEKCHOTO 3ampoca y 3asButeliss padoTHuk M®Il o06s3an
NpOUH(POPMHUPOBATH €r0 000 BCEX MYHMIMMNAIbHBIX YCIyrax, yciyrax, KOTOpbie
SBJISIIOTCS HEOOXOJUMBIMH U 0053aT€IbHBIMU JIJISl IPEOCTABICHHUS] MyHUITUTATBHBIX
YCIIyT, MOJYYEHUE KOTOPBIX HEOOXOIMMO I MONYYEHUS MYHULMIIAIBHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3ampoce.

B ciaydae HECOOTBETCTBHS JOKYMEHTa, YIAOCTOBEPSIOIIETO JIMYHOCTD,
HOPMATHUBHO YCTaHOBJICHHBIM TpPEOOBAHUAM WM €r0 OTCYTCTBUS — pabOOTHUK
MOI] unpopMupyer 3asBUTENI O HEOOXOJUMOCTH NPENBABICHHS JOKYMEHTA,
YAOCTOBEPSIOWIETO JIMYHOCTh, I TPEIOCTABICHUS MYHULHANAIBHOW YCIYTH H
npeiaraetT ooparutecss B M®L nocne npuBeaeHUss B COOTBETCTBUE C HOPMATUBHO
YCTaHOBJIEHHBIMU TPEOOBAHUAMHU JOKYMEHTA, YAOCTOBEPSIOMIETO JTUYHOCTb.

IIpn mnpenocTaBlIeHHMH MYHUIMNAIBHOW YCIYTH IO 3KCTEPPUTOPHAIBHOMY
npuHiminy MOILI:

1) mpuHUMaeT OT 3asBUTENS 3asBJICHUE U JOKYMEHTBI, INPEACTaBICHHBIC
3asIBUTEIIEM;

2)0CYIIECTBIISICT KOIIMPOBAHUE (cKaHMpOBaHUE) JOKYMEHTOB,
npenrycMOTpeHHbIX myHktamu 1 - 7, 9, 10, 14, 17 u 18 wactu 6 cratem 7
OenepanbHoro 3axkoHa Ne 210-D3 (manee - MOKYMEHTBHI JIMYHOTO XPaHEHHUS) U
IIPEACTABIICHHBIX 3asBUTENEM, B CIIy4ae, €CJIM 3asBUTENIb  CaMOCTOATEIBHO HE
MPEACTABWII KOIHWHU JOKYMEHTOB JIMYHOTO XpaHEHWs, a B COOTBETCTBUU C
aIMUHHACTPATUBHBIM PETJIAMEHTOM IPENOCTABICHNS] MYHULIMNIATBHON YCIIYTH IS €€
NPENIOCTaBIECHUsT HEOOXOAMMa KOMUA JOKYMEHTa JIMYHOrO XpaHeHus (3a
VCKJIFOYEHHEM CJIy4asi, KOI/la B COOTBETCTBUU C HOPMATUBHBIM IIPABOBBIM aKTOM IS
IPEIOCTABIICHUS! MYHULIMIIAIIBHOM yCIIyTH HEOOXOAMMO MPEIbsIBICHUE HOTaPUAIBLHO
YIOCTOBEPEHHOM KOIMH JOKYMEHTA JIMYHOTO XPAHEHHUS);

3)bopMupyeT 3JIEKTPOHHBIC JIOKYMEHTBI M (WJIHM) 3JICKTPOHHBIC 0O0pa3bl
3asIBJICHUS, JOKYMEHTOB, IMPHUHATHIX OT 3asIBUTENS, KOMHM JOKYMEHTOB JIMYHOIO
XpaHEHUs, MPHUHATHIX OT 3asBUTENA, OOECHeurBas HUX 3aBEpEHUE BJICKTPOHHOU
IOANMCHIO B YCTAHOBJIEHHOM IOPSIKE;

4) ¢ ucnoyib30BaHUEM MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH
HaIpaBJisieT JEKTPOHHBIE JOKYMEHTHI U (WJIM) JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB,
3aBEPEHHBIEC YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JinnoM MOII, ynosiHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM  YTIOJJHOMOYEHHOTO oprasa, IIPEAOCTABJISIOIINE
COOTBETCTBYIOIIYIO MYHULIUITAIBHYIO YCIIYTY.

KpurepueM npuHATHS pElIeHHs [0 HACTOALIEH aJIMUHMCTPATUBHOM MpO-
HeAype SBIAETCS OTCYTCTBUE OCHOBAHMI JIJIsl OTKa3a B MprUeMe JOKYMEHTOB, He00XO0-
JUMBIX  JUIsl  TOPEJOCTaBICHUS  MYHUIMNAIbHOW  YCIYIM, B  COOTBETCTBHE
noapaszaenom 2.9. pazaena I Pernamenra.

Pe3ynpraToM HWCHONHEHHWS AJMUHUCTPATHUBHOM mpouenypbl (IeHCTBHA)
ABJIAETCSl PETUCTpALMs 3ampoca (3asBJICHUS) W BblIada 3asBUTEII0 PACHUCKHA B
MOJyYEHUU JIOKYMEHTOB JHOO OTKa3 B TMpUEME JOKYMEHTOB, MpPH BBHISIBICHUH
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OCHOBAHUU I OTKa3a B MpUEME JOKYMEHTOB (110 KEJIaHUIO 3asBUTENS BbIJACTCA B
MUCbMEHHOM BHUJIE C YKa3aHHEM MPUYUH OTKa3a).

Hcnonnenne naHHOW aJIMUHUCTPATUBHOM MPOUEAYPHI (IEUCTBUS) BO3IOKEHO
Ha pabotHrKka M®II,

6.2.3. OcHoBaHMeM i Havalla aJIMUHHCTPATUBHOW MpOIEAyphl (IeHCTBUS)
apisierca npuHATble M®L[ 3asBieHue W mpuiiaraeMble K HEMY JOKYMEHTBI OT
3asBUTEIIS (ITAKET JOKYMEHTOB).

[lepenaua mnakera pokymeHToB u3 MOIL[ B YnonHOMOYEHHBIA Opra,
MPEIOCTABISAIONMNA MYHHULIUMITAIIBHYK) YCIYTy, OCYIIECTBISETCS B COOTBETCTBUHU
C YCIOBHSIMH COTJIAICHHS O B3aMMOJICHICTBUM HAa OCHOBAaHUH PEECTPA, KOTOPBIN
COCTAaBJISIETCS B IBYX DK3EMIUISIPAX U COJCPKUT ATy U BpeMs MEPENAUU, 3aBEPSIIOTCS
MOJIUCSIMH CHENUAINCTA OpPraHa, MPEIOCTABISIONIET0 MYHUIHMNAIBHYIO YCIYTy H
pabotHuka MOII.

KpurepusiMmu aiMUHUCTPAaTUBHON MPOLEAYPHI (ACHCTBUS) MO Mepeaade makera
JOKYMEHTOB B YIIOJHOMOYEHHBIA OpPraH, MPEJOCTABIAIOIMNA MYHULUIAIbHYIO
YCIIYTY, SIBJISIFOTCSL:

cOONIO/ICHNE CPOKOB IMepefadyd 3asBICHUM M TMPWIAraeéMblX K HHUM
JIOKYMEHTOB, YCTaHOBJICHHBIX 3aKJIFOUEHHBIMU COTJIAIEHUSIMU O B3aHMO/ICVICTBUY,

aJpECHOCTh HaIIPABIICHHUS;

cOOJI0/IeHNE KOMIUIEKTHOCTH TepeaaBaeMbIX JOKYMEHTOB U MPEIbSBISIEMbIX
K HuUM  TpeOoBaHuii  opOpMIICHHS, MNPEAYCMOTPEHHBIX  COIIAIICHUSIMU
0 B3aNMOJICHCTBUH.

Cnocobom  (Qukcaruu  pe3ysbTata  BBINOJHEHUS  aJMUHUCTPATUBHOM
MPOIEAYPhI (me¥icTBUs)  SIBASCTCS  HAJIMYME  TOAMMCEH  CHEeHHaINCTa
YOJIHOMOYEHHOTO OpraHa, NPEJOCTABIISIIONIET0O MYHUIUNAIBHYIO YCIYyTy H
pabotHuka M®I] B peectpe.

Pe3ynbTaToM HCHOJMHEHHS AJIMUHUCTPATUBHOM MpOUEAYphl  (IECUCTBUSA)
ABJISIETCA ~ TNOJYYEHHE  TaKeTa JIOKYMEHTOB  OpPraHoOM, MPEJOCTaBIISIONIUM
MYHULIMNAIBHYIO YCIYTY.

Hcnonnenne naHHOW aJIMUHUCTPATUBHOW MPOIEAYpPHI (IEUCTBUS) BO3JIOKEHO
Ha paboTHMKa M®I] u crienranmcTa YIOJIHOMOYEHHOTO OpraHa, Ipea0CTaBISIOIIETr0
MYHULIMNAIBHYIO YCIYTY.

6.2.4. OcHOBaHHWeM JUIsI Havyalla aJIMUHUCTPATUBHOW MPOIEAYPHl (ICHCTBUS)
ABJISICTCS MOJATOTOBJICHHBIN pe3ysbTar YNOJIHOMOYEHHBIM OpTaHoM,
MPEIOCTABISIONMM  MYHUUUNAIBHYIO  YCIyry, Uil BbIJauud  pe3yJibTaTa
MPEIOCTABJICHUS] MyHULIMNIAJIBHOU YCIyTH, B CJIy4dae, €CJIM MyHULIMNAJIbHAS yCiIyra
MPEe0CTaBISCTCS MOCPEICTBOM oOparieHus 3asputens B MOII.

[lepenayua AOKYMEHTOB, SBISIIOIIUXCA  PE3YJbTATOM  MPEAOCTABICHUS
MYHUIUMIIAIBHON YCIYTH, U3 OpraHa, NpeA0CTaBIISIIONIETO MYHUIIUIIAIBHYIO YCIIYTY, B
M®I[ ocymecTBisseTci B  COOTBETCTBHUM C  YCIOBHSAMHM  COIVIALIEHUS O
B3aUMOJICCTBUMU.

[lepenaua AOKYMEHTOB, SBJSIOIIUMXCA  PE3YJIbTATOM MPEAOCTABICHUS
MYHULIMNAIBHON YCIYTH, U3 OpraHa, NpeI0CTaBIISIIONIET0 MyHUIIUIIAIBHYIO YCIIYTY, B
M®I[ ocymecTBisseTcI B  COOTBETCTBHUM C  YCIOBHMSMHM  COIVIALIEHUS O
B3aUMOJECHUCTBUA HA OCHOBAaHUHU PEECTpa, KOTOPBIM COCTABIAETCA B JIBYX



DK3EMIUIAPAX, M COAECPKUT JNATy W BpEMA Iepelayd JOKYMEHTOB 3aBEPSIOTCS
MOANUCAMM  CIIEHUANINCTAa  YTOJHOMOYEHHOIO  OpraHa, MpeaOoCTaBIISIONIETO
MYHULIMNATBHYIO yCIyry ¥ pabotHuka M®II.

Pe3ynbraToM MCHOJHEHUS aJMUHUCTPATUBHON mMpoueAayphl (IeHCTBHS)
apisieTca nonydeHne MOIL[ pesynpTaTta mpenoCTaBICHUS MYHULUIAIBHOW YCIIYTH
JUIS1 €rO BBIJIaYU 3asIBUTEIIIO.

CnocoboM  ¢ukcanuu  pe3yibTaTa  BBIIOJIHEHHS  aIMUHUCTPATUBHOMN
npouenypbl  (IEWCTBHs)  ABISIETCS — HAaNWM4YUE  MOJANUCEH  CHEHUaIHNCTa
YIIOTHOMOYEHHOTO OpraHa, MPEAOCTABISIONIETO0 MYHMIMIAIBHYIO YCIyry, |
pabotHuka M®I] B peectpe.

KpurepusiMmn npuHATHS pemieHus N0 HACTOSIIEHM aJMUHHUCTPATUBHOM
npouenype (IeHCTBUSA) SABISIETCS TOTOBHOCTh — pe3yJibTaTa MPEAOCTABIICHUS
MYHULANAIBHON YCIIYTH K BBIJAYE 3asIBUTEIIO.

Wcnionnenne  naHHOM  aJIMUHUCTPATUBHOW  TpOLEAYphl  (JEHWCTBHS)
BO3JIOXKEHO Ha CIIELMAIMCTA OPraHa, MpeaOCTaBIIONIEr0 MYHUIIUIIAIBHYIO YCIYTY, U
pabotHuka MOII.

6.2.5. OcHoBaHMeM I Havalla aJIMUHUCTPATUBHOW MPOIEAYyphl (ICHCTBUS)
asisierca nosnydeHne MOL[ pesynbpraTta mpemnocTaBieHUs MYyHULUNAIBHOU YCIYTd
JUISL €rO BBIIa4U 3asiBUTEIIIO.

MO®II ocymecTBisseT BblAA4y 3asABUTEIIO JOKYMEHTOB, IIOJYYEHHBIX OT
YIIOTHOMOYEHHOTO OpraHa, IPEAOCTABISAIOMIETO MYHUUHUIIAIBHYIO YCIyTY, IIO
pe3yapTaraM MpPEeJOCTABICHHUS MYHMIMIIAJBHOM YCIIYI'HM, a TaKXe I0 pe3yibTaTaM
MIPEAOCTABIEHNS MYHULIUNIAIBHBIX YCIYT, YKa3aHHBIX B KOMILIEKCHOM 3aIlpoce, €Ciiv
MHOE HE MPENYCMOTPEHO 3aKOHOAATENbCTBOM Poccutickoit denepanuu.

Bpimaua  1OKYMEHTOB,  ABJSIOIIMXCS  PE3YJIbTATOM  INPEIOCTABIICHMS
MyHULIHMNAIBHON yciyru, B M®IL[ ocymecTBisieTcs B COOTBETCTBUU C YCIOBHUSMH
COTJIALLEHHUS O B3aUMOJICHUCTBUMU.

PaGotHuk MO®I] mnpu BbIgaye JOKYMEHTOB, SIBISIONIMXCA PE3YJIbTATOM
IIPEAOCTAaBIECHNS MYHUIUITIAJIBHON yCIIYTU:

YCTaHABJIMBAET JINYHOCTH 3asBUTENII HAa OCHOBAaHUM IACIOPTa IPaKIAaHUHA
Poccniickon ®enepau M HMHBIX JOKYMEHTOB, YIAOCTOBEPSIOIIMX JIMYHOCTD
3asBUTEJS, B COOTBETCTBUM C 3aKOHOJATEILCTBOM Pocculickoit denepannu;

IIPOBEPSCT HAIMYME COOTBETCTBYIOIIMX IIOJHOMOYMH Ha  IIOJy4YEHHUE
MYHUIUNIATBHOM YCIYTH, €ClM 3a MOJy4YeHUEM pe3yJsibTaTra yCIyrd oOpaiaercs
NpeACTaBUTENb (PU3NYECKOTO WU IOPUANYECKOTO JINIA;

BBIJAET  JOKYMEHTBI,  SIBJISIFOILMAECS  PE3YJbTATOM  IPEAOCTABICHUS
MYHULHUNAIBHON  yCIYTHW, TOJYYEHHbIE OT  OpraHa, MpPEIOCTaBIISIOLIETO
MYHULANAIBHYIO YCIIYTY.

PabotHuxk M®DI] ocyimiecTBiIsSeT COCTAaBJICHHWE W BbIJAYy 3asBUTEIIO
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE, MOATBEPKAAIOIINX COACPIKAHUE IEKTPOHHBIX
JOKYMEHTOB, HampasieHHbIX B MO®I[ mno pedympraram npenocTaBieHUs
MYHULMNAIBHON yCIIYT'H, OPTaHOM, IPEAOCTABISIOMNM MYHULIMNAIBHYIO YCIYTY, B
COOTBETCTBUHM C TpeOOBaHUsIMHU, yCTaHOBIEHHBbIMU [IpaButenbctBoM Poccuiickoi
denepanum.

KpurepueM aaMUHHACTPAaTUBHOM mpouenypbl (IEHCTBHS) MO  BblIaye



JIOKYMEHTOB, SIBJISTIOIIUXCS PE3YJIbTATOM MPEIOCTABICHUS MYHHUIIUIAIBHONW YCIYTH,
SBJISICTCSL:

COOJIIOJICHNE YCTAHOBJICHHBIX COIVIAIIEHUSMU O B3aUMOJIEUCTBUM CpPOKOB
MOJIYYeHUS] U3 OpraHa, MpPelOoCTaBISIONIET0 MYHUIIMIIAJIBHYIO YCIYTY, pe3ysbTara
MPEIOCTaBIICHUS YCIIYTH;

COOTBETCTBHE TMEpEJaHHBIX HA  BbIJAYy JOKYMEHTOB,  SBJISIFOIIUXCS
pe3yabTaTOM MPEAOCTABICHUS MYHUIIMIIAILHON YCIyrH, TpeOOBaHUSIM HOPMATHUBHO-
MIPaBOBBIX AKTOB.

PesynbraToM agMUHUCTPATHBHOW MPOIEAYPHI (IECHUCTBHS) SIBISETCS BbIada
3asIBUTEITIO JOKyMEHTOB, SIBJISTFOTITIIX CST pe3yJIbTaTOM MIPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

Cnocobom (ukcanuu pe3ysbTara aIMUHUCTPATUBHON Mpoueaypsl (IeHCTBUSA)
SIBJIICTCSI JIMYHAS TTOATHCH 3asIBUTENS C pacmu@pPOBKON B COOTBETCTBYIOIIEH Tpade
pacmucKy,  TMOATBEpXKJAIOIIas  MOJIyYeHHE  pe3yibTaTa  MPEJOCTABJICHHUS
MYHUITUTIATBHOM YCITYTH 3asBUTEIIEM.

Hcnonnenne naHHOW aJIMUHUCTPATUBHON MPOIEAYpPHI (ICUCTBUS) BO3JIOKEHO
Ha paboTHuka MOILI.

6.2.6. Vnbie neicTBusi, HEOOXOIUMBIE VISl MIPEAOCTABICHUS MYHUIUIIAIBLHOM
yCIyT'H, B TOM YHCJI€ CBS3aHHBIE C TMPOBEPKOM JEUCTBUTEILHOCTH YCHUIJICHHOMN
KBTM(UIIUPOBAHHON JJICKTPOHHON TOJIMUCH 3asBUTENS, HCIOJIB30BAHHONW TMIPH
oOpallleH!H 3a MOJyYeHHEM MyHUIIUTIAIBHON YCIyTH.

Hoxpasnen 6.3. JOCYAEBHBIN (BHECY IEBHBINI) ITIOPIJIOK
OBXXAJIOBAHUS PEILIEHUSA U (UJINW) JEUCTBUS (BE3JEMCTBUS)
MHOT'O®YHKIIMOAJIBHOTI'O IIEHTPA, JIOJDKHOCTHBIX JIAL]
MHOT'O®YHKIIMOAJIBHOI'O IIEHTPA JINBO PABOTHUKOB
MHOT O®YHKIIMOAJIBHOT'O IITEHTPA

6.3.1. OGxanoBanue pemeHuss u  (unu) naeiictBus (OespeiictBusi) ML,
T0JDKHOCTHBIX Sl M®I nmu6o pabotHukoB M®I] npou3BoaUTCS B COOTBETCTBUU C
MOPSAAKOM, OIpeaesIeHHBIM riaBoi 2.1 denepanbaoro 3akona Ne 210-D3.

6.3.2. XKamoba wa pemenus u (wim) npevicteus (6e3neiicteue) MODI],
TODKHOCTHBIX JTuIl M®I] u pabotaukoB M®I] momaercs 3asButenem B ML 1u6o B
nernapraMeHT uHbopMmaTuzanuu W cBsi3u  KpacHomapckoro Kpasi, SIBJSIOIIMICS
yupeauresrem MOLI.

Benymuii criermanuct o01iero

oTeNa aIMUHUCTPalUN

KupnuibCckoro cenbckoro

noceneHus Ycrb-JlabuHckoro paioHa I'.B.ITanosa
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[MPMJIOXKEHUE Ne 1
K aIMUHUCTPATUBHOMY PErJIaMEeHTY IIPEeI0CTaBICHUS
MyHUIUNIaIbHOU yeinyrH «[IpegocTraBienre apXuBHBIX CIIPABOK,
ApPXUBHBIX BBIMMCOK U apXUBHBIX KOMTUM

I'maBe KupnuiibCKOro cebCKOro MoceaeHus
Ycrp-JlabuHckoro paiioHa

(1714 FOp. JIUII - TOJTHOE HAMMEHOBAHMUE,
OpraHu3alMOHHO-TIpaBoBas hopma, OAHKOBCKHUE
PEKBU3UTHI, 17151 pu3. nuiy - @.M.0., nacnopTHbIE
JTAHHBIC)

Anpec 3asBUTENS
(m7s1 Yop. JIMIL - YOp. ¥ IOYTOBBIN ajpeca, s
¢bu3. U1l - aIpec perUCTPaALIMKU U MECTa

MIPOKUBAHMS )
Tenedon 3asBuTens
3ASBJIEHUE
[Iporry(cum) MOATOTOBUTH U BBIIATH
HarMEHOBaHHE IOKYMEHTa (apXUBHYIO CIIPABKY, BBIIKACKY, KOITHIO apPXUBHOTO JOKYMEHTA)
Ha UM
(HanmenoBanue ropuandeckoro ymna, ©.1.0.)
IO aJpecy:
TUTSt

MIPEABABIICHUS B YUPEKICHUE OPraHU3ALUIO

(HauMeHOBaHNE YUPEXKICHUS, OpPTraHU3aLNH )

[Tpunoxenue:

(omHCh TPEICTAaBICHHBIX HA PACCMOTPEHHE JJOKYMEHTOB)

B cootBeTcTBUUN ¢ DenepanbHbIM 3akoHOM OT 27.07.2006 toma Ne 152-D3 «O
MIEPCOHANIBHBIX JTAHHBIX» JIAI0 COTJIache Ha OOpa0OTKY BCEX OTHOCSAIIUXCS KO MHE
MIEPCOHAJILHBIX JIAHHBIX, B IEJISIX PACCMOTPEHHUS HACTOSIIETO 3asSBICHUS, IPUHATHS U
o(OpMIICHUS TIPUHATOTO 110 HEMY PEIIEHUs CPOKOM Ha MSATh JIET.
3asBUTEIIb:

(®.1.0., 107KHOCTh ¥ HOAIUCH NPEACTABUTENS IOPUAUYECKOTO
mna/®.J.0. u moanuch rpaxJaaHuHa)

« » 20




IToamnuce

OBPA3EL
I'maBe KupnuiibCKOro cebCKOro noceaeHus
Ycrp-JlabuHckoro palioHa
C.A.3anopoxckoMy
Ot MBanoBa MBana lBanoBuua

Anpec 3asBurtens ct.Kuprmnbsckas, yi. Kpacaas, Ne 36
Tenedon 3asBurens 8918000000000

3ASBJIEHUE

[Tpomy(cum) moarorosuts U BeigaTh APXNUBHYIO CITPABKY
Ha umsi UBAHOBA UBAHA NBAHOBUYA
no aapecy: cr.Kupnunsckas, yi. Kpacnas, Ne 36, 1yt npenbsiBIeHUS B yUpPEKICHUE
opranu3anrio bTU nns u3roToBieHUs] TEXHUYECKOTO MacnopTa
[Tpunoxenue:
1.Konus nacnopra.
2.Konus 10BEepEeHHOCTH

B cootBerctBuuM ¢ @enepanbHbiM 3ak0HOM OT 27.07.2006 roma Ne 152-03 «O
MEePCOHATIBHBIX JIAHHBIX» a0 COIJIace Ha OoOpabOTKYy BCEX OTHOCSIIUXCS KO MHE
MEePCOHATBHBIX TAaHHBIX, B IEJISX PACCMOTPEHUSI HACTOSIIETO 3asBJICHUS, IPUHITHUS U
o(OopMIICHUS TPUHATOTO 110 HEMY PEIIEHUs CPOKOM Ha MSTh JIET.
3asBUTEIID:

HBanos N.N.

«14» saBaps 2018 roga



[MTPMJIOKEHHUE Ne 2

K aJIMUHUCTPATUBHOMY PEINIAMEHTY IIPEAOCTABICHUSA
MyHULMNANBHOM yciyTh «lIpenocraBienue apXuBHBIX CIPABOK,
APXMBHBIX BBIITMCOK U APXUBHBIX KOITAW)

(PUO)

(anpec)

(Tenedon)

YBEAOMJIEHHUE
00 0TKa3e B MpeIOCTaBICHUN apXUBHON CIIPABKH,
ApXMBHOM BBIITMCKU U APXUBHBIX KON

Bame 3asBnenue ot Ne PacCMOTPEHO.

[To pe3ynpraram paccMOTpEHHUs 3asBJIICHUS U NAKeTa JTOKyYMEHTOB Bam
OTKA3aHO B IMPEIOCTABICHUN MYHULIUNAIBHOU yciyru: «lIpenocraBienre apXuBHBIX
CITPaBOK, BBIITUCOK, KONUU apXUBHBIX  JIOKYMEHTOB) o azpecy:

Ilo cnenyrommumM OCHOBaHUSIM:

I'maBa
Kupnunbckoro cenbCcKoro noceaeHus
VYerp-JlabuHckoro paiioHa C.A.3anopoxckuii

OTMeTKa 0 MOJIydYeHUU Y BE€IOMIICHMUS:
« » 20 .

(®HNO) (moamnuch)



OBPA3EI]

NBAHOBY MBAHY NIBAHOBUYY
Cr.Kupnuneckas, yiu. Kpacnas, Ne 36
891800000000

YBEJOMJIEHUE
00 oTKa3e B NPeJOCTaBICHUHN ApXUBHON CIPABKH,
APXMBHOM BBIIIUCKU U apXUBHBIX KON

Bame 3asBnenue ot 13.01.2018 r Ne 1paccmoTpeno.

Ilo pe3ynbraraM pacCMOTPEHHMsI 3asBJICHHs M IIAKETa JOKYMEHTOB Bam
OTKAa3aHO B MPENOCTaBICHUH MyHULIMNAIBHOU yciayru: «IIpenocTaBieHne apXuBHBIX
CIIPaBOK, apPXUBHBIX BBIMMCOK M apXMBHBIX KONHI» IO aapecy: cr.Kupnuibckas, yi.
Kpacnas, Ne 36
[To cnenyrommM OCHOBaHUSIM:
[IpenocTaBieH HEMOJHBIM MNakKeT JOKYMEHTOB B COOTBETCTBHUHM C IIYHKTOM 2.6
HACTOSILIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

I'maBa KupnuibCKOro cenbCKkoro noceaeHus
VYerp-JlabuHckoro paiioHna C.A.3anopoxckuii

OTMeTKa 0 MOJIy4YeHUN Y BEIOMIICHHUS:
« » 20 1.

(®UO) (moamucs)



JlaTa peructpariuu

CpoK ucnosHeHus

[TPMJIOXKEHHME Ne 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY NPENIOCTABICHUS
MyHULIMNAIBHOU yciyTH «IIpemocraBiieHre apXuBHBIX CIIPABOK,

APXHBHBIX BBIIIMCOK U apXUBHBIX KOITHI»

Pacnucka B MMOJIY4YCHHUHN NTOKYMCHTOB

3asaBUTEID:

Perucrpanuonsslii Homep

(®UO, npencraBuTENb KaKOI OpraHU3aIlium)

[IpencraBiieHbl CleayONMe TOKYMEHTHI:

Ne | HaumeHoBaHME TIpEaCTABICHHBIX KomnnuecTtBo, nuctoB
/T | JOKYMEHTOB:

1.

2.

Bcero

Pacnucky nmomyunn

HaunMeHnoBaHMe BBIJAHHOTO JOKYMEHTA

JIOKyMeHTHI BblIAII

Jlata BbI1a4un




